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Registration due date:
January 8, 2025

Full application due date:
March 19, 2025

Results announcement:
August 2025

Anticipated funding start date:
September 1,2025

The abstract application will be
available in EGrAMS on or before
November 15, 2024.

Applications must be submitted
online by 5:00 pm EDT/EST.

Contact CCSresearch staff at
research@cancer.ca

Workplace Cancer Research Grants Program Synopsis

The Workplace Cancer Research program has been created to support
game-changing cancer research that will uncover new knowledge and fill
existing gaps related to a diversity of workplace cancer risk factors to drive
cancer prevention efforts and inform guidelines, policies, and regulations
aimed at reducing cancer risk for workers in Canada.

Workplaces can pose a significant risk to health through repeated
exposure to carcinogens and other risks, including asbestos, solar UV,
diesel exhaust, crystalline silica, radon, and shift work. Every year, an
estimated 10,000 Canadian workers are diagnosed with occupation-
related cancers, but workplace cancer research comprises less than 1% of
cancer research funding in Canada.

In 2021, the Canadian Cancer Society (CCS) embarked on a unique
fundraising mission - to engage and work with partners in healthcare,
business, industry, and labour unions to raise funds that would have a
meaningful impact on worker health and safety through the Workplace
Cancer Research Fund. Representatives from the Canadian labour
movement have worked with CCS as part of a Labour Advisory Committee
(LAC) to advise and support the development of this research funding
opportunity.

Proposed projects must demonstrate a specific and defined potential for
impact on the prevention of workplace exposures torisk factors, ultimately
leading to a reduced incidence of workplace-related cancer. Inclusion of
relevant stakeholders capable of utilizing the research results should be
involved as members of the research team from idea conception.

Focus of research is encouraged, but is not limited to:

Air pollution

Asbestos

Crystalline silica

Diesel engine exhaust

Emerging technologies (electrification, nanotechnology)
Occupational exposure to toxic/hazardous medications/diagnostic
technologies/chemicals

e Radon

e Shift work

e Solar UV radiation

Eligible research includes, but is not limited to investigating:

e The causes of workplace-related cancers, including the mechanisms
underlying risks for cancer development

e The economic burden of workplace-related cancers

e Mitigation/reduction of workplace-related exposures/risk factors,
including biomarkers for early cancer detection and cancer risk
assessment

e How best to raise awareness of risk and/or implement policy change

Research teams are encouraged to consider sectors (i.e. professions)
where less research has been focused historically, such as border services
(e.g. diesel exhaust) and first responders working alongside firefighters
(e.g. air pollution).

Please visit cancer.ca/research for the full program description.



https://applyforfunds.cancer.ca/EGrAMS_CCS/user/home.aspx?Mode=Logout
mailto:research@cancer.ca
https://cancer.ca/en/research/for-researchers/funding-opportunities/2025-wcr-grants

Application Guide

Three easy steps:

1. Create your abstract registration
2. Complete your abstract registration
3. Submit your abstract registration

Additional resources:

»  Appendix A: Troubleshooting

o Host Institution field is empty or incorrect, and lookup button does not work

o Delete an application

»  Appendix B: Understanding the application interface

» Appendix C: Update your profile

Eggg;‘ria“ CCS Workplace Cancer Research Grants - 2025 | 3
Society



STEP 1: Create your abstract registration

1.

2.

Login to EGrAMS to access the home screen/Application workbench.

Click the Workplace Cancer Research Grants - 2025 program under the Funding opportunities section

on the left.

The project ID will default to WCR-25 (the Grant Program code).

Enter the full project title into the Title field.

e The Research Institute field will be auto-populated with your Host Institution once you click in

the field. Use the [] button to select a different institution if necessary.

Empty Host Institution field

The Host Institution field is auto-populated from information provided in
your user profile. If this field is blank, you will need to go back to your
profile and add you Host Institution there.

= Application Workbench

v Application workbench ' [ @ B
Program name Deadline D Program TRW13-1 Travel Awards 1-2013 . 4 y
with Applications in 0 Deadline 01/15/2013 05:00:00 PM Eastern Time (US & Canada) g'm:g FAG Wnr?‘bi:nch
Frograms with Submitted applications (0} Dr "0? Te _“ .
Programs with Application history {0) Applications '
solpromc Jiee ————etwion ————Jsovlsue_Josetlerorslioo JE)
[ [TRv131 =] 1
.
: 1@ Enter the full project title ] @click the
al 1 hutton =]
Funding opportunties ) e SN i S
-
~ 1 Synopsis Notes Documents
Knowledge to Action Grants -2 ... Dec 17, 2012 .
L et BTN T Signatories and references 'V o
Innovation Grants 2 - 2012 Feb 15, 2013 :| NOTE : No sign-off is required at this stage @ If t'he Research Institution is
Impact Grants - LOI - 2014 Mar 25, 2013 o
different from your Host
N — Institution, use the Jbutton to
select the appropriate institution
Designation:  Associate Professor Edit from the |oo|(up box
Host Institution :  Canadian Cancer Society
Fhane - (BO4) 5555555
E-mail : joe.tesi@egrams. com D
Last updated 11/13/2012 12:57:15 PM

5. Click the Save icon.
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Note:

= Eachinvestigator can submit only ONE application as Principal Investigator in this competition
(applicants may be listed as Co-Pls on multiple applications).

= Abstract registration is mandatory to submit a full application.

= Substantive changes to the full application that significantly alter the overall goals and aims of
the proposal relative to the abstract registration are not permitted.

STEP 2: Complete your abstract registration

I. Access the application

1. Ensure that Workplace Cancer Research Grants - 2025 is selected in the workbench.

= if not, click the program name on the left under Programs with Applications in progress.

2. Clickthe m button to access the application:

Ediit

* Application Workbench

OO youve appied 1o, Z) & Application workbench i) [¥]

Eo e Gl | erogram TRV13-1 Travel Awards 1 - 2013

Programs with Applications in progress (2) Deadline 01/15/2013 05:00:00 PM Eastern Time (US & Canada) Wnr?bi:nch
Knowledge to Action Grants - 2.. Dec 17, 2012 Dr Joe Test

Travel Awards 1 - 2013 Jan 15, 2013 ﬂPP"Ca"OI‘lS J

S —
&l [ B |[aPP-P

Institution
Programs with Application history (0} TRV13-1

R opporhunities. (5) 14 E D n
Program name Deadline D Validate Preview Frint Submit Participant Program  Program Show

Permissions Synopsis  MNotes  Documents
Innovation Grants 2 - 2013 Feb 15, 2013

]
mpsot Grants - LOI - 2014 Mar 25, 2013 Signatories and references

1 [ re:

search Supervisor/ I.Ienlor
chr pmﬂe 7] |[or

Jane Doe University of |[] | jane.doe@egrd| « | £al \'Ll Pending x
Dr Joe Test

3. Click on the background tab to begin.
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Enter details of your application

Understanding the application interface:

For assistance with the application interface (how to navigate through the
application, interpret help files and instructions, save/validate your content, upload
and attach supporting documentation, etc.) consult Appendix B: Understanding the
application interface.

Format for document attachments:

With the exception of appendices, document attachments (e.g. CVs, figures, tables
and charts, etc.) must be submitted in PDF format, and must not exceed 5 MB in
size. The system will reject documents that do not meet these standards.

Access instructions within the application:

Abbreviated instructions for completion of each page of the application are
provided within the application itself. Click ‘Show Instructions’ to access them.

These are not meant to be comprehensive - please consult this Application Guide,
along with the funding program description, to complete your application:

index | Background | Applicant info Certificates Public summary Abstract Proposal Budget (1) () [XClose
[Bsave|[BSave+]|[H validate | [ B ) |&A POF | | E Show Tree O]
1. Applicant information Show Instructions|;
b Institution Your User Profil information appears below however this section should indicate where the research
e described within this proposal will take place (change as necessary). NOTE: Your User Profile is always Click to show
e considered your current mailing address. The address listed here will be used to advise you of the outcome of bEraviatad
ress this competition only SRR S
e. Address 2 instructions.
f. Address 3
g. Address 4
h. *Country
i city
i “Phone
k *E-Mail Address
o Close
. *Designation
Canadian kol h
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I1l. Links to page-by-page instructions

Background
1. Applicant information
2. Project information
3. Participants

Applicant info
4. Justification for career interruptions
5. Application and career stage

Public summary
6. Public summary

Abstract
7. Scientific abstract
8. Keywords

9. Relevance Statement

Review panel
10. Panel
11. Reviewer recommendations
12. Reviewer exclusions

Tracking
13a. CCS Research Goals
13b. Research focus
13c. Clinical trial
13d. Relevant cancer population
13e. Under-served populations
13f. Research subject
13g. Cancer site relevance
13h. Common Scientific Outline (CSO)
13i. Other Research Codes

Release form
14. Release form

Canadian
Cancer
Society
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BACKGROUND

1. Applicant information

The contents of this page will be pre-populated from your user profile.

2. Projectinformation

Project title: The title entered when the application was created is indicated. Please avoid typing in
ALL CAPS.

Financial Institution: If the institution responsible for administering grant funds is different from the
institution hosting your research, use the [~] button to locate the financial institution.

Project date: The start and end dates must match the program funding period of September 1, 2025,
to August 31, 2027.

Amount of funds requested: This figure will default to O, please enter the requested amount for this
project. At the full application stage, this figure must match the total calculated budget for your
application - the total calculated budget is viewable on the Budget Summary page within the Budget
section.

Note:

* The maximum request for this grant competition is $100,000 per year and a maximum of
$200,000 per grant (over 2 years).

Index ‘ Background ‘ Applicant info Certificates Public summary Abstract Proposal Budget \jj' "LU
[@save | [@ save ] [ validate | [ @ | [@BPDF & Show Tree ] (0) (1)
2. Project information Hide Instructions
The title entered when the application was created is indicated. Please enter the FULL title of your research project if t is not complete. In addition, ensure the end date of your project is
updated
a. Project Title Grant application |:| :l

If you've indicated Mo,
[use the[= lookup

button to indicate the =]
- —— —— Financial institution
b. Is Financial Inslitution the same as the Research Institution?

Yes name
c. If No, provide Financial Institution name @
d. Project Start Date (mmiddiyyyy) 2172013 i End Date (mm/ddfyyyy) | 1/31/2018 JEE]
e. Amount of Funds Requested c_‘_ﬂ-ﬂD- Project Cost 0.00

Enter the total budget amount requested (must matt':h\
the calculated amount in the Budget Summary)

Language: Complete the entire application in one language only.

For applications submitted in French, please note that all review panels are conducted in English, and
French language reviewers will be secured as required. Applicants submitting in French are required
to provide the names of at least 5 impartial reviewers who are able to review in French and have the
necessary expertise to critically evaluate the application.

Egg("};‘ria“ CCS Workplace Cancer Research Grants - 2025 | 8
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3. Participants

Note:

= Each investigator can submit only ONE application as Principal Investigator in this
competition (applicants may be listed as Co-Pls on multiple applications).

= Consideration of equity, diversity and inclusion principles in the composition of research
team members must be evident.

= Applications are strongly encouraged to demonstrate meaningful involvement of people
affected by or at risk of workplace-related cancer.

= Each team is encouraged to include early career researchers, trainees, end-users (such as
policy makers, employers or union representatives that may or may not include those
affiliated with this call as partners*) as an integral part of research teams.

EGrAMS Login: Add participants by first searching for their user profile using the -] button.The
form will be auto-populated from the data in their user profile. If they are not in the system, enter the
required information into the form.

Searching for users in the system: In the lookup box, enter the full, correct email address associated
with the participant’s system profile:

Iser Emai @ﬂ Imcdenald@cancer.ca }

= Has'.et_l-l J_t L‘Ing; |

@ t % Lookup p
Record Count 15 Page 10f1

— Canadian Cancer
[:3-: () imcdonald | Lindsay McDonald Society Research
nEtiute

@Enter full, correct e-mail address

(2) Click Lookup

@Click checkbox to add user as a participant

Provide full addresses, including department name/affiliation (where relevant), for each participant
to ensure proper identification of conflicts of interest during the peer review process.

Note: CVs and Letters of collaboration are not required at the Abstract Registration stage. These
are to be provided in the full application stage.

ﬂ gggﬁ,‘;‘}a“ CCS Workplace Cancer Research Grants - 2025 | 9
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Financial Officer

Provide the name and email address of your institution’s financial officer who would be responsible
for the administration of this research grant, and to whom all correspondence about the accounting
should be sent. Once the name is entered, the mailing address will auto-populate. (Note that this is a
mandatory requirement; all applications must include a Financial Officer entered as a Participant.)

Co-Principal Investigators and Co-Applicants

Co-Principal Investigators and Co-Applicants are recognized as researchers who may or may not
have a formal affiliation with the Host Institution but will take responsibility for particular
administrative and scientific aspects of the research project. These categories can include Adjunct
Professors or Status only appointments. These categories may not include graduate students,
postdoctoral fellows, research associates (who are not considered independent investigators),
technical support staff, or investigators based outside of Canada. Individuals are not eligible to
receive salary support from a grant.

Additional Authors

Additional Authors are recognized as other individuals who will make substantial intellectual
contributions to the research project(s) or have contributed to the drafting of the application itself,
but who are not eligible to be included as Co-Applicants. Students, postdoctoral fellows, research
associates, lay contributors and investigators based outside of Canada may be included in this
category. Students, postdoctoral fellows, and research associates are eligible to receive salary
support from a grant. Investigators based outside of Canada or others that you do not wish to name
on the grant can be included as collaborators.

Implementers/Decision-makers

Implementers/Decision-makers are recognized as individuals who will likely use the knowledge
and/or implement the approaches or interventions generated through the research in order to make
informed decisions about health policies, programs and/or practices. Healthcare practitioners, policy

makers, educators, decision makers, health care administrators, members of First Nations, Inuit,
Métis and Urban Indigenous communities and organizations or racialized communities may be
included in this category. CCS staff members participating on grants are to be included in this
category. Individuals with lived or living experience of cancer are to be included as
Patient/Survivor/Caregiver participants. Implementers/Decision-makers are not eligible to receive
salary support from a grant. In some instances, exceptions may be made, but will be evaluated on a
case-by-case basis. Please contact CCS to discuss.

People affected by cancer

This category may include people who are both affected by structural marginalization and at risk of
cancer, patients, survivors, and/or caregivers. Participants may be from within or outside of Canada,
as long as their contributions are relevant for the work proposed (for example in the context of rare
cancers). People affected by cancer who are members of the research team must be integrally
involved in co-creating all aspects of the research plan from the outset, and are eligible to receive
financial remuneration from the grant for their participation. Please select “Other” in the designation
field, or as appropriate.

Collaborators
Collaborators include any additional individuals who will be involved in the grant but are not eligible
to be named in any of the above roles.

Canadian
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https://cancer.ca/en/research/for-researchers/managing-your-grant/patient-partner-compensation-policy-and-procedures?_gl=1*x6sh40*_gcl_au*NDgxNDM1MjEwLjE3MzAxMjY2NjQ.

How to add multiple participants

After you've completed the form for the first participant on your team, click the save and continue
arrow to create a blank form for the next participant. Add as many participants as necessary. When
you've completed the process, click the forward arrow twice to move to the next page of the

application.
Index | _Il:c-i-cgmum:;_-l Apphcant Info Cerificates Lay Summary Absiract A Lkl X Close
B Save s )&l validate | [S: o= | [fEPoF D@
3. Partic m_hcnck the Save | tideInstructions__
Enter Co-Prvgcipal, Co-Apphcant and buﬂt}l'l 10 add phcatgn M p particpan & an EGra S user, use the r?-.:ﬂ
- d £-mad sodaresy il pitl b= aubo-populsisd wiEh their contact mformaton ss &
Bppeans n B s pealie aﬂﬂ[her pal‘tICIpant ﬂ
Contact Type =]
& EGrals Login
Gy T ‘\Llse the [-] button to locate
t. Depariment participants who have already
d_ instiution registered in the system
g Address | STNECE
. Address N Cauntry =
g City Province [=] Postal Code
h. Telephone Exl Fax
i. E-mail Address

APPLICANT INFO

4. Justification for career interruptions

Briefly describe any career interruptions or delays that may have impacted your academic career and
research productivity.

Please include the start and end dates of each period described (yyyy/mm). Subtract period described
when calculating career stage in the next section. If not applicable, please indicate this in the form.
For COVID-related interruption, simply state COVID-19 and indicate 2020/03 - 2021/09 (18
months). If not applicable, please indicate this in the form.

If not applicable, please state this in the form.
Your justification should not exceed 1250 characters, including spaces. The character count may be

different when copying text from Word due to formatting - see tips for formatting text in the rich text
editor.

5. Application and career stage

This section is mandatory and plays no part in the review or funding of an application. The data is used for
statistical and communications purposes only.

ﬁ Eggﬁ;‘fa“ CCS Workplace Cancer Research Grants - 2025 | 11
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PUBLIC SUMMARY

6. Public Summary

Describe in non-technical language understandable to a non-scientist: why this work is important to
people affected by cancer (rationale); the goal or purpose of the proposed project (objectives/aims);
the research plan (methods); and the anticipated results and potential impact of the project.

Your public summary should not exceed 2000 characters (including spaces). Note that the character
count may be different when copying text from Word due to formatting - see tips for formatting text
in the rich text editor.

ABSTRACT

7. Scientific abstract

Describe the rationale (including how the project is meaningful to people affected by cancer),
objectives/aims, methods, and anticipated results and potential impact of the project.

Your abstract should not exceed 4200 characters (including spaces. Note that the character count
may be different when copying text from Word due to formatting - see tips for formatting text in the
rich text editor.

8. Keywords

Provide up to a maximum of 10 specific keywords or descriptive technical terms/ methodologies that
best describe the scientific and technical aspects of your project. Enter one keyword or technical
term per line.

9. Relevance Statement

Clearly describe how the project is relevant to workplace cancer risk and how workplace cancer risk
will be affected if the project is successful.

Your relevance statement should not exceed 2500 characters (including spaces). Note that the
character count may be different when copying text from Word due to formatting - see tips for
formatting text in the rich text editor.

REVIEW PANEL

10. Panel

One panel will review all grant applications.

11. Reviewer recommendation

Some applications are sent to other experts for additional review (external reviewers). Applicants
must suggest the names of at least 3 (5 if submitting application in French) impartial reviewers who
have the necessary expertise to critically evaluate the application and with whom you do not
collaborate.

Cancer
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12. Reviewer exclusions

Applicants may also suggest individuals they would prefer NOT to be contacted as potential
reviewers (panel members and/or external reviewers); specific details should be given as to the
reason for exclusion. Any exclusions you list will not be viewable to panel members.

TRACKING

13a. CCS Research Goals
Select the CCS Research Goal(s) that will be addressed by your proposed research. Select only those
that represent at least 25% of the research project’s objectives.

13b. Research focus

Responses are to be limited to the scope of the proposed research for the duration of the proposed
term. This information is used for panel composition and for statistical/reporting purposes and will
not be used as part of the scientific review of the application. Select the research focus of the proposal.

Biomedical research - Projects that rely on model systems or are basic/fundamental research.
Includes understanding disease mechanisms or studying cell pathways in model systems, PDX, or
patient-derived cell lines. If any component of the project involves human “participants” it should be
coded as clinical research.

Clinical research - Projects that have a component that is clinical and involves human subjects.
Includes companion clinical trials and correlative studies as well as psychosocial oncology research.
Generally, it involves humans or samples from humans. Includes interventions such as drugs, exercise
or other programs, biomarkers, or mechanism of action of drugs in patients (or liquid biopsies).

Health systems and health services research - Research that assesses or attempts to solve barriers
to care, treatment adherence, care utilization, overtreatment, health care transitions, national
strategies/frameworks. Clinical pathways/guidelines, ethnics, patient decision aids, adverse drug
reactions, treatment delays/wait times, access/equity, and/or health literacy.

Social, cultural, environmental, and population health research - Research that is population-level
and unrelated to the health system. Includes research that investigates lifestyle, toxin exposures, diet,
or population-based surveillance surveys (e.g., the International Tobacco Control (ITC) survey,
British Columbia Adolescent Substance Use Survey).

13c. Clinical trial

If your proposed research includes a clinical trial component, select the type of trial and provide the
participant recruitment target. If your proposed research does not involve a clinical trial, select not
applicable.

13d. Relevant cancer population

Select the population(s) the proposed research will be relevant to. If your proposed research can be
applied broadly to cancer patients, select “Not specific”. Be sure to check at least one item.

Egg;‘};‘ria“ CCS Workplace Cancer Research Grants - 2025 | 13
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13e. Under-served populations

Please indicate if your research project specifically addresses cancer in one of the populations listed.
Select only those that apply. If your proposed research does not focus on one (or more) of the
populations listed, select ‘Not applicable’.

13f. Research subject

If your proposed research involves human subjects or patient tissues, select the research subject(s)
that will be used in the study. You can select more than one option. If your proposed research does
not involve human subjects or patient tissues, select “Not applicable”.

13g. Cancer site relevance

Select a maximum of four cancer sites where the research will be most relevant. Indicate the degree
of relevance to the selected cancer site in terms of percentage (%). Only include cancer sites with at
least 25% relevance; total should equal 100%.

The cancer site selected must reflect the site of the primary cancer. For example, if your research is
focused on lung cancer that has metastasized to the brain, select lung as relevant cancer site.

When a project does not focus on one or more specific cancer sites (e.g. applies broadly to cancer
patients), select “Non-specific/All sites”.

Only use the Details description field to describe the site if you have selected Other as a site (i.e. Do
not enter a ‘%’ sign with your percentage, only enter the number.

13h. Common Scientific Outline (CSO)

Select a maximum of 3 codes which best describe the research. Full details of the Common
Scientific Outline can be found at the International Cancer Research Portfolio website (https://
www.icrpartnership.org/cso).

13i. Other Research Codes

Indicate if your research project is focused on any of the listed research areas. Select all that apply. If
your proposed research does not involve any of the research areas, select ‘not applicable’. This
information is used for statistical/reporting purposes and will not be used as part of the scientific
review of the application.

RELEASE FORM

14. Release form

CCS depends on donor dollars to fund its grants. Applicants must declare their willingness to allow
the CCS to provide minimal details of their grant to potential donors/partners. For successful
investigators, the grantee must declare their understanding that the CCS will post competition
results (P, HI, title, value of grant, non-confidential abstract) on the CCS website. Lay summaries of
the progress and impact of the research in our internal and external reports, including press releases,
social media, or other communications.

Egg;‘};‘ria“ CCS Workplace Cancer Research Grants - 2025 | 14
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STEP 3: Validate and submit your abstract registration

L Validation
Before you can submit your application, you must complete a validation process to identify any
items left incomplete or filled out incorrectly. You can choose to either a) validate the full
application, or b) validate one section at a time.

a) Validate the full application

|.. Backg d A info Abstract Proposal Panel Tracking Release @ @ [
Description Status Del Errors Comments
11. Tables, graphs, charts and associated legends | |

12. Appendices O
13. Budget request = x
Review panel (1.)Click on the Index tab
14. Panel recommendation = X
2. Click Validate
15. Reviewer recommendation D: = X
15 R e e 3.\You can choose to either: o
Tracking a. view the errors for the full application, or
17.R ch tracking information| b./view the errors per section
17.a. Research focus
17.b. Research subject

17.c. Cancer site relevance
17.d. Common Scientific Qutline (CS0)

EEEA
X X X X

(3a) @
ALL - vView Erro_rg q,:g Validabe_)

b) Validate one section at atime

Must be conducted once for every section (e.g. Background, Applicant Info, Budget, etc.) of the
application. Sections are identified as tabs in the banner across the top of the application.

Upon completion of all pages within a tab/section of the application, click the Save button.
Next click the Validate button:

@uerz | H-ackgr:-um'@l Applicant Info Certificates Lay Summary Abstract |Z:1_;| \_n_} X Close

B save + | q@ Errors ] E PDF |'\-:.__:
o wiltake place =
eos #

Cur Tz T Prof

i Ugr Profie informaton Bppedns Dalew however this aection ah
g= B NECEIIATY

HOTE: Wowr Ussr Profis & abways considered as your current mafing

(1)) save your entries

@ Click the Validate button

&. Applicant MName Joe Smith

b instifulion

For both type a) and b) validation, follow the below instructions:

1. Iferrors are found, a dialogue box will open with details.

e Click the + symbol under the +Info heading for information about the cause and
solution of the error.

e Click the checkbox to the left of the error listing to be taken to the page where the
error has occurred.
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[i NT]

» Errors and Warnings

Program Mame: Prevention Initiative Translation Supplement Award -2010

[ Click the checkbox to Click the + symbol for
{ go to the page where |} | | additional information
- the error occurs -{ about the error

e e o
(a. |5 this your first Student Travel Award ‘ a

. 5 apl:l“cat[un to the Canadian Cancer SDCiE‘tY
@""‘:‘p"cam info. FS-002 Research Insiitution (formerly the NCIC)?) fiskd -_:-e

must be completed

ant

| sr|Cause

1 Amandatory application entry has  Return to the section of the®application
not been made. The applicafion where this field exists and complete the

2. Toview the dialogue box with the list of errors again, click the Errors button.

Note: The list of errors will not be updated to reflect any corrections you’ve made until
you click Save and then Validate again.

maex | Background | Applcantints | Cermmcates | Laysummary | avawect | (1) (0)

B Save| [ @ Save + | [ validate |(@;.=EQD" |8 por | —

. Special Initiatives &/
Include my application ender the Spectal Call for Applications, (2g. Prevention kiige) Cyes # Mo

Name of Special Call
9 Grant Caegory (chack one)

" Regular Resaarch Grand " Feasihility © New Investigator
= B )

3. Whenall errors are resolved for every section, click the Close button to exit the

application.
Applicant  Jge Test Program:  Prevention Translation Supplement Award EQI - 2010
ApplEcalion © Joe Tesfs Prevention Infistive test application Show Documan
Index | Project nformation | { [xcChse | )
)
[BSave || B Save+| [ validate || @ Errora | | POF | E Show Tree | (1) (1)
e Ipants Hade Instnections
Enter any Co-Principal, Co-Apphcant and Addbonald inrmaton as applicable to your apphcaton. i a partcipent i an EGraMS user, use the A
pakup feature ans snter ther so=ai ad & fisld provided as the ssanch critera. The form will B2 subd-popuiaied with their contact
infurmaton as i apgears n i FFarnTie, Changes to the paricipants afier Bubmson of he EO1 are parmiied and must be provided o the w”
c (=]
P
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1.

Preview and submission

1. From the Application workbench, click the E* button to do a final validation of your
application.

= Application Workbench

Programs you've applied to (2} Y Application workbench i [f]

Programs with Applications in progress (2] Deadline 01/15/2013 05:00:00 PM Eastern Time (US & Canada)

Knowledge to Action Grants -2..  Dec 17, 2012 Dr Joe Test 3
Applications &/

Travel Awards 1-2013 Jan 15, 2013
TR Projectd [Tle |instiution
Programs with Application history (0} 1} | TRV13-1 | |

Participant
Permissions

=
200

Program  Program h
Synopsis  Notes  Documents

[ —
Funding oppoertunities (3) Y @ E
e [ | P

Innovation Grants 2 - 2013 Feb 15, 2013

Signatories and references '3/

Impact Grants - LOI - 2014 Mar 25, 2013

Research Supervisor / Mentor

[ourprome

Dr Joe Test u

Dr Jane Doe

University Dle

jane doe@eqrz

Pending | X

2. IfErrors are found, click the “ button for information about the errors.

* Application Workbench

Programs you've applied to (2) 4 Application workbench i) Of

Programs with Applications in progress (2} Deadline 01/15/2013 05:00:00 PK Eastern Time (US & Canada) Getting FAQ
Dr Joe Test

Knowledge to Action Grants - 2... Dec 17, 2012 .
Applications ‘4

Travel Awards 1 - 2013 Jan 15, 2013
Programs with Submitted applications [0}
Programs with Application history (0}

] ‘ TRV13-1

Program name Deadline El Edit Validate Preview Print Submit Participant Program  Program
issi Synopsis _ Notes  Documents

=
=]
vl UG 060 @ 00 &
prooramrame _ pesaine | come

3. Errors can be corrected through them menu.

Edit

4. Togenerate a PDF of your application, click the [Z] button:

5. Topreview your application in EGrAMS, click the 2 button:

Proview

e Use the left side menu links to navigate to specific pages, or use the
forward/backward arrows to view page by page.

e Click the Close button to exit the preview screen.

e
6. Oncevyou've validated all errors, click the .button.
Sulbmit
Confirmation
Once your application is submitted, a confirmation email will be sent to you by EGrAMS.
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APPENDIX A: Troubleshooting

= Host Institution field is empty or incorrect, and lookup button does not work.

Problem: | am creating my application. The[=:] button in the Host Institution field does not

open a lookup box.

Solution: The Host Institution field is auto-populated from information provided in your
profile. You will need to update this information in your profile first, then log out of EGrAMS
and log back in and create your application.

To update your profile: From the Application workbench, click the Ebutton.

* Application Workbench

Programs you've applied to (2) j)
B
Programs with Applications in progress (2)

Knowledge o Action Grants - 2.

Dec 17, 2012
Travel Awards 1 - 2012 Jan 15, 2013

Programs with Submitted applications (0]
Programs with Application history {0}
i ities (3

Dr Joe Test

Designation :  Assodiate Professor
Host Institution :  Ganadian Cancer Society
Phone : {804) 555-5555

E-mai : joe.test@egrams.com
Lastupdated :  11/13/2012 12:57:19 FM

Application workbench

Program TRV13-1 Travel Awards 1-2013

4 00 it
Deadline 01/15/2013 05:00:00 PM Eastern Time (US & Canada) e
Dr Joe Test

Applications P

[ [TRv131

Edit

Lm

s Joseieeroroe B8
C| B [are-w | % | 4k | @

[-]
v
B
Innovation Grants 2 - 2013 Feb 15, 2013
Impact Grants - LOI - 2014 Mar 25, 2013
Career Development Awards in P ... Apr 01, 2013

E]
0o

Program  Program Show
Synopsis  Motes  Documents

Print Submit

Participant
Permissions

)

Supervisor | Mentor

lane Doe University of I[=] [jane.dos@egrd| - M r{- Pending X

* Required

J

Notification  gjicy on the Notify checkbox, then Save, to notify this person
EMail

Click on the Remind mailbox to send a reminder to this person

= Delete an application

Problem: | need to delete my application.

Solution: Go to the Application workbench, click the # button, click OK in the pop-up.

Canadian
Cancer
Society
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* Application Workbench

Programs you've applied to (2) y
g
Programs with Applications in progress (2)
Knowiedge to Action Grants - 2.. Dec 17. 2012

Travel Awards 1 - 2013 Jan 15, 2013
Programs with Submitted applications (0}

Programs with Application history (0)

-

Funding opportunities (3) b
e —

Innovation Grants 2 - 2013 Feb 15, 2013
Impact Grants - LOI - 2014 Mar 25. 2013
Career Development Awards in P ... Apr 01, 2013

Application workbench L [ ‘ @ X
Program TRV13-1 Travel Awards 1 - 2013 b

Deadline 01/15/2013 05:00:00 PM Eastern Time (US & Canada)
Dr Joe Test
Applications '3/

[Profectiv_Jrite______Jinstitution ___[savelstatus_Joeitc
Ojrvist | ] EEIEEN[G)

"rrors

[
0o

Program  Program Show
Synopsis  Motes  Documents

&

Edit Validate

Preview Print Submit Participant

Permissions

ies and references '3/

Research Supervisor / Mentor

L] ‘ Dr ‘.Iane |Due |UnNers'rry uf\@|ljanedue@agr§| | | | pal | fp ‘ Pending ‘ x
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APPENDIX B: The Application Interface

I Navigation

Use the tab banner and arrow buttons to navigate through your application:

(D Tab banner () The currenttab is

(3)show more tabs by clicking the

forward and backward arrows

/ highlighted in wiifie

= Face Sheet Transacor

[Bpplicant o S3men o Program
applicaion : pye SeamBPrest Theseareh Grants applicaian

(C Indes J(_Bxlsurmmd _}_| Applicant info | GCenificates
"‘-ﬂ-

[@5de] [@Saves] (@ validate] [B o | [fAPDF)
1. Applic, ant information

L1
® |click the Index tab for a

"l quick overview of your
entire application

.Fles garch Grants - 2010
Shd Datumbens

Loy summary | _awsivoct ) (O @)
i

Hide Instn tions

 pacion Bnsels ndme -

liereend maling address and will be us

Move forward to the next page

a. Aoy Title For Cuwr Tus T Prof

1. Tab banner - You can access the different sections of the application by clicking on the
tab at the top of each page.
2. Current tab - The current tab you are viewing is always highlighted in white.
3. Show more tabs - You can manipulate the tab banner to show hidden tabs by clicking
the left and right arrows that sit to the right of the banner.
4. Advance page by page through application - Some sections (tabs) consist of several
pages of content. Click on the arrow buttons that sit below the Close button. When you
reach the last page of a section, clicking the advance arrow will take you to the first page
of the subsequent section.
] Background Applicant info | Lay Summary Abstract | Propo
5. Index - Clicking the Index tab will J' R S ——
produce a map of the entire |#=== BT
application, including check boxes to e These are tabs
indicate where content has been o
entered and saved on a page. TTTINng Infarmation o
4. Resaarch Accountigh nstitulion Checkmark |
5. Educational Det = 2 .
A Undergradugfe Education indicates this a
page has content o
entered and saved O
. Prizes and Scholarships a
a
rch inberasts, Canser Goals, and Currnt Dbjectives o
o
T et e These are pages a
11. Previous Research within a tab a
2. Project Descripbiaol a
Canadian
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e Sections with an uploaded document will have a paperclip icon beside the
checkbox. You can view the document by clicking the paperclip.

e Each line of the index is clickable and will take you straight to that page of the
application.

¢ Note that errors will show up in the index until you re-validate the application.

1. Save, Validate, Errors

The Save, Save _ (save, and move forward to next page), Validate and Errors buttons enable users
to save their work and then check to make sure they have completed the questions properly.

* Face Sheet Transaction LT

lpplicant  Joe Sman Program:  Research Grants - 2010
Application © Jpe Smih's test Research Grants application Show Dacuments
Indes | Background ] Applicant info Certificates | Lay Summary | Absirsct |IE_:I G}
((@5avc) [BSave+) [ validaw | (B0 ) [BEror] ®
viour Ussr Profis nformabon appeans beicw however Ths sechon should ndhcate whens the ressarch condamed in B proposal w il bace place _:_]
[EhARGS BB NESEESARY
NOTE: Wi User ProTie i alwiays consisensd Be your cumens maling sddress nd will be used for ol comesoondence from the CCS _.l
= Save

While some sections of the application will be pre-populated with information derived
from your user profile and elsewhere, the system will still expect you to save the
information that has been pre-populated, the first time you view that page of the
application.

If you try to advance to the next page without saving your work, the system will prompt
you to do so.

= Validate and check for errors

The validation process is a crucial step in completing your application successfully.
For detailed instructions, consult Step 3: Validate and submit your application.

. PDFs

Create a PDF of the page you are currently visiting, including any data you have entered into
the form, by clicking the PDF button.

+ Face Sheet Transachon D u

|Applicant  Joe Test Pragram Prevantian Iniiatve Translation Supplament 4
{Appllcation : Joe Tests Prevention Initiative lest application

=200

Show Documants

Incles |"aa¢'u'é;r;:'-;m | Acplicantinto | Certficates Lay summarg+Tbstracts | 1) () [X Close_
e )Y

viowr Usar Profie nformation Bppesns beiew howawe tha aachion ahoull ndicate whare the repsarch seacried wihin thie propceal il take plcE
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V.

2

If you wish to create a PDF of your entire application, click the ? button on the Application
workbench. Frint

Uploading document attachments
1. The system will automatically take the name of the document in the Attachment Title field.

2. Click Browse and locate the document on your computer.

4. Principal Investigator CV Hide Instructions

Attach your abbreviated CV in PDF format. k should include the following information: academic degrees; details of employment since graduation; list of publications during the last 5 working  »
years; and grant support in the past 5 years. * An abbreviated version of the Commeon CV is also accepted. Please see the application guide and the FAQ decuments for more details. NOTE
For the fie name, please use the following format: [lastname_firstname-CV]

Attachment Title

Click Browse to locate the file on7

your computer Once you've clicked Save, this

space will show a paperclip

3. Click Save to upload the document as an attachment to your application.

¢ TheFile Name path will be cleared, and the paperclip icon will appear in the View column.
You can click the paperclip to view the attachment.

Therich text editor

Copying and pasting formatted text:

e You can copy and paste text formatted in a Word processor into
the form; formatting will be preserved, including special
characters inserted using Alt codes.

e The use of Symbol font in your application text is not supported in
EGrAMS.

e Copying text from Word for Greek or French characters using this
font will result in these special characters being lost (usually
converted to some other letter).

You can format your text with the rich text editor within EGrAMS, in the same way you would
format text in Microsoft Word.

@J €« BEEB I UX X & =5 2 m size ¥
Pl
e Canadiag Track number of characters | new funding oppo 'r jetion fesearch.
entered as you type
gest natio - 3 y
Preview the full text of your fnd proiect| Place mouse pointer over |jsd Click to open
entry in a separate window an icon for description of selection of
the function it performs special characters
Use the rich text editor to:
e bold, italicize or underline your text
Canadian
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e format footnote markers with superscript

e track the number of characters used in an entry
o character limitations for each entry are stated in the instructions posted on each
page of the application, and/or in this guide

e enter special characters such as French or Greek letters
e include bulleted and/or numbered lists

® preview your text in a full screen window

V1. Exit

To exit the application and access the Application workbench again, click the Close button.

* Face Sheet Transaction ﬂ s

[Appiicant  Jjoe Smin ‘Program . Research Grants - 2010

|Application : Jpe Smahs s Research Grants application Show Documents
Index | Background | Applicantinte | Certificates | Lay Summary | Abstract | OO0

e ——

[@Save| [BSaves] [ validate | [BErors | [EAPDE) 0
our Uger Profie niarmaton apgasrs = WEwe e $eChon Should ndcabe whene the research coniained n g proposal ol baie place __-"J
IE"H"I;-"!' A5 NET:EFary L

HOTE Lk e T AN Y CONBISeTeD B yOul Culren] madng sOdrens 80d will be ued for a1 CormEspongdene frge the COS ;I
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APPENDIX C: Update your profile

1. Toupdate your profile, click the button on the Application workbench.
Edit

= Application Workbench

Programs you've applied to (2) i

Y Application workbench i [J]
B Program TRV13-1 Travel Awards 1-2013

Programs with Applications in progress (2] Deadline 01/15/2013 05:00:00 PM Eastern Time (US & Canada)
Knowiedge to Action Grants - 2.  Dee 17, 2012 Dr Joe Test .

ik i
Travel Awards 1 - 2013 Jan 15, 2012 Applications Y/

Programs with Submitted applications (0)

nclsmus e
Programs with Application history (0) B[z || | E“ e} ‘APP-W | * ‘ A | @
‘ | |

Rns i oppeL i) Y ‘ E u

(=] P Suomt | Paipant | Progam  Progmm Show
Permissions Synopsis  Notes  Documents

Innovation Grants 2 - 2013 Feb 15, 2013

Impact Grants - LOI - 2014 Mar 25, 2013

Career Development Awards in P ... | Apr 01, 2013
B Supervisor / Mentor
Jane Doe University of I[:=] | [ane doegegrd | [+ | |[ﬂ| 8 |[Pending | x
Dr Joe Test
Designation:  Associate Professor @
Host Institution :  Canadian Cancer Society
Phane (604) 555-5555
E-mail jos com =]
Last updated 11/13/2012 12:57-13 FM = Required

Notification  gjicy g the Notify checkbox, then Sawve, to notify this person.
EMail

Click on the Remind mailbox to send a reminder to this person.

2. Make changes as required. Consult Interpreting Data Fields for assistance.

3. Click OK at the bottom right corner of the screen to save your changes.

Depariment of Bsachemisiy and Moleoular Biolog| Adoress 2

$331 Crgscard Rd Address 4
—

Hiarra o Taal A El

= F S O HES P L ] 2008

=l E dham CER oy el il 2l sepirvinied o

= - P Lrsia C il Fidahirch 50w L Zioe

= : Click OK to save Crynamic =

= changes to this sereen

'H.._‘_‘
—E' = TeviErwar

00000 [=l B 4 SeCuri
[ Educational ]| Professional Heviews
[. Area of E;p-nrliw ][ Institution . [ Biographical ]

Y85 | Click OK to save all changes to
your profile before exiting 4—p ( ox ) [@cancel |
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Saving changes to Additional Details screens:

If you are updating the information contained in the Additional Details screens
(e.g. Educational, Professional, Review, etc.), you must save the changes by
clicking OK on both the Additional Details screen and then again on the main
user profile page.

If you click OK on the former but not the latter, your changes will be lost.

Interpreting the data fields:

Login Name: Use your first initial and last name. If the system indicates this username already exists, try
adding your middle initial or a number, i.e. JASmith or JSmith2

Display Name: This field will be auto-populated using the first initial from the First Name field and whatever
you have entered in the Last Name field. However, you can change it if you wish.

Institution: Click on the =] button, and select the name of your current research institution.

**If you do not see your institution listed in the dialogue box, contact egrams@cancer.ca. Include “EGrAMS
institution set-up” in the subject line.

To search for your institution: use the % sign as a wildcard in the Description field:

Fed id =fsure thus field 15 blank Enter a string of lefters
Crescription ques i from the name of the
institution, followed by
&, Llrllkl.'[.l_ = Reset X Clnse | the “ssir

Record Count al Pags 108 PR Y ou can also use the
=1 sian before the strin g af
O 000051 |Aibeta Cancer Board lefters, to increase
. s search results
O o007z algoma Uniersity Collegs ;
e e
0 o000 ampgen Inshiute ) -

Department: Indicate your department or faculty/division (e.g. “Dept. of Imnmunology” or “Faculty of Nursing”
where there is no department).

Address Line 1-4: Use these lines to indicate your street address. Indicate your campus, building, floor/room
number, centre or laboratory as appropriate.

Country: Click on the =] button for a list of country codes.

City: Enter your city.

Province: Click on the[-+] button for a list of province codes.

Postal Code: Enter your entire postal code in the first box.
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Menu Style: This category defaults to the “Dynamic” style. If you wish to change how EGrAMS displays menus
along the top of your screen, you can change this field to “Drop Down List”.

Designation: This field is mandatory.
Role: Click on thelz| button, and select your role within the EGrAMS system:

o Grantee is a person applying for funding.
o Reviewer is a panel member who evaluates applications and awards funding.
o Grantee/Reviewer is a person who occupies both descriptions.

Show Security: Click on this button to expand the form, and add at least one security question in the event
you forget your password.

To add a security question, click on the [-+] button and choose from a list of questions,
then enter your answer in the corresponding security answer field below.

Once completed, you can click the Hide Security button to display the Additional
Info buttons below.

Host instifuticn =l

Secunty Question 1

*Zacurily Answer 1

Secunty Question 2 = /;
Secunly snswer 2 ¥
iRz Educational | Professional | Review
Area of Expertise | Institution | Biographical |
Canadian
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