Tipsheet for Reviewers: Reviewing Applications

This tipsheet provides information on:
e how to access applications for review
e how to navigate through an application
e how to access and complete a report if it is required

Accessing applications for review in EGrAMS

*Important*: In an effort to promote awareness of biases, unconscious or
otherwise, and how they can be mitigated during the peer review process, all
members of the review panel are required to complete the CIHR Unconscious Bias
Training Module. The interactive module addresses gender biases in peer review, as
well as biases related to language, culture, age and institution. Reviewers are
requested to reflect on these potential areas of bias prior to reviewing applications.

For Grantee/Reviewer, follow steps 1-4 outlined below. For Reviewer, follow steps 2-
4 outlined below.

1. Click on the Reviewer tab on the left-hand side of this page:
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Innovation Grants 1 - 2015 Welcome to the CCS's Electronic Grants Administration & Managsment System (EGrAMS)

Grantee

Immunclogy, Signalling and Stem Cells
Applicants

Use the program quick launch bar on the left to start a new application by clicking on a program in the “Funding Opportunities” pane

or work with an existing application by clicking on the program in the “Programs *'ou've Applied To” pane. The new EGrAMS
Application Workbench provides a single window from which you can manage all aspects of your application. Note that all
3 L missions must be made by 5:00 PM Eastern on the given deadline date for 2 competition.

‘| Reviewers
I You may begin using the system by selecting the Reviewer tab on the far €] on the panel name in the “Programs under

review” pane.

2. Click on the panel name in the “"Programs under review” pane on the left-hand
side of the page:
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Innovation Grants 1 - 2015 Welcome to the CCS's Electronic Grants Administration & Management System (EGIAMS).

(__ immunology. Signaling and Stem Cells )

“Y'ou may begin using the system by clicking on the panel name in the “Pregrams under review” pane on the left-hand side of this

=R

page.
Help
.| Forhelp on how to use EGrAMS, click on the Getting Sta i wailable on the Review workbench once you click on a panel
‘| name. The “Show Documents” icon on the workbench provides access fo s| igstructions available for each research program in
' EGrAMS.
If vow, peed fidther agsj nlesse rontact onr Heln Degk af 2 Inuor inclide wour name and
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https://applyforfunds.cancer.ca/
https://cihr-irsc.gc.ca/lms/e/bias/
https://cihr-irsc.gc.ca/lms/e/bias/

3. Applications are sorted by Task:

e If you have not been assigned a specific task (e.g. writing a report) for an
application and are not in conflict with the applicants, you will be granted
View only access.

Sel App # Applicant Research Institution Project Title
|
[][roze77 = “ — e - — ledge and P
Applications B.I'EI sorted aCCC_I'I'ﬂII"IQ reatments
[](7o2684 to the Task you've been assigned ment P
for each one: *t
1. Prima
[][7o2e86 5 Seconrgary n of cancer 5
3. Tertiary B m—
[]|702&80 4. Reader ntion ressarcly| R
2. Scientific Officer
I:‘ TO02678 E UIEW Dnlyr volved in W
ITRSULLINS | LIRSy [EE TR
[][7oz2e7s Branin, Gianna |Alberta Children’s The role of immune system { W/

4. To access an application online, click the Project Title. To download an application
to PDF, select the application(s) and click the @ button:

Sel App # Applicant Research Institution Project Title Task Report Notes Responsiveness Overall
B Score Score
|:| TO26TT Bauswell, Queen's University Improve knowledge and P

Lour, develop new treatments

Windsor |[Improved treatment P -
Nﬁnvdet&:tiun of cancer 1 -

r Disease |Cancer prevention research | R

[][rozes4  |Rau Click on the
Fran Project Title to
[][ro2ess  |Bred access the

Herl application
[]|rozesn  |Ed
Hannah Control

2675 Begin, Laurena |Lawson Research M . . .
Institute (London) .4 To download multiple applications at

chidens  |[Tdonce, select the application(s) and then
Hospatal click the G button

[ 702881 Kramarczyk, University of R -\ Procsieost
Queenie Saskatchewan cancer
|:| 702682 Marcille, Husy Edmonton General Immunotherapy rch W
Max Score: 5.00  Priority: }’ﬂ\ Fundable: 0.00
Sheoe
Docum

O

[]|roz2s78 Branin, Giann

Download Print Save
Applications  Reports Scores
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ating through the application

Review the application page-by-page by using the forward and backward arrows:

* Face Sheet Review £ I8

Applicant Program | Travel Awards 1-2013
Project Title |Project Title | Advance one page at a time

Stage - RVW / W f
P

@ [Etl 3 Applicant Information

Jump to specific pages in the application by using the application index tree:

Applicant |y, Tagl

Program Research Grants Joe Test's test application for the Research Grants
S1aﬂE'H'.'.'-"-..!"n-- E_ @ @ i Cien hstract
Provide a defaded summary of your régearch project (maximum of 4200 characters), stating the
{E-I Background & || investigated, the objectives of the investigation, the methedalegy to be used, as well as the sign
- Applicant Info Grey highlighting indicates current page
[ Certificates =
E-Lay Summ Lorem Ipsum dolor sit amet. consactetur adipiscing elit. Sed fermentum, tartor in imp
£ Abstract : T asellus sempe
R F!ICI_{. the + EEITI bol to expand list of pages T ——
e e within a section 2wl Vestipulum
—KeywordsLeenical T T T T T T e e e e e Sodales neg|
- Propg |:|E1|um *n:ngur-.- I:lr"l ac rErrnenturn EE—h bulurm mi I‘IISl |:I|5||"||55||'r‘| id portlitar sit amet

A

alementum just

(Béviaer Click a page link to go straight to that pagef v'amcormer!

--Budget Reguest est consequa|

---Budael Summar
- Mascenas tellus risus. consequal sed Ia..mla sit amet, phareira in arcu, Mauris dolor

H-Other Funding e S

i H--Review Panel

If you prefer, you can generate to view or download a PDF of the application to print
for hard-copy review. If PDF’s are printed or saved, please ensure confidentiality of
all applications:
e Select only the pages you need as the whole application, including
appendices, will be printed unless you specify otherwise.

> Face Sheet Review ) Wi
appiicantl CliCK tO view a PDF with all attachments L., [rravel awards 1-2013

itle | Project Title Click to download a PDF of the app"caﬁun
Stagl= RVW /W 4 Pags

‘.'E*-‘ [S] @ 1.|Applicant Information

Troubleshooting tip: PDF generation

If your system is not producing a new window with a PDF of the
application, ensure your browser’s pop-up blocker is either turned
off, or set to allow pop- ups from this site.
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Writing reports / notes
For instructions on review and scoring criteria and writing reviewer reports, consult
the competition specific tipsheet provided.

Note to Scientific Officers

Scientific Officer reports are written at the panel meeting - no
action is required from you at this stage.

1. To access the reporting template, click the Report column for the application(s)
you are assigned. Reports you have yet to complete are indicated in red, your
completed reports are orange:

Sel App #

|
[] [rozs77

[][7o2584
[]|7o2886

[]|ro2s80

Applicant Research Institution

Bauswell, Queen's University
Lourdes

Rautenstrauch, |University of Windsor
Francoise

Project Title Task Report Notes Responsiveness Ov=:all

Improve knowledge and
develop new treatments

Improved treatment

Bresser, Dalhousie University |Early detection of cancer
Hortencia

Edmison, BIC Cenfre for Disease |Cancer prevention research
Hannah Control

R

Score Score

2. Provide your feedback for each section:

Scores :

Responsiveness -

Scientific Menit :

Primary Reviewer Report
Discussion points (up to 5) for the panel meeting™

1. Discussicn point 1

2. Discussion point 2
3. Discussion puint&\

Ty
Provide comments for each section in

this space

3. You are required to provide your preliminary scores before exiting:

Canadian
Cancer
Society

Note these scores are not considered your final scores for this application
If you wish to mark an application as “Unscored” (triaged) please enter 0.01
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Scores :

Responsiveness : O Scientific Merit : O -~
\ / W
Primary Reviewer Report Enter preliminary scores for the
Discussion points (up to 5) for the panel mee application
|

>

Brief summary or abstract®

Save vs. Submit buttons

If you are unable to finish writing your report in one session, click the @ button to
save your work and return to this screen later. When you are finished writing your
report, click the button to submit your work:

WARNING: Clicking “Submit Report”

-
Once you click . you will no longer be able to add to or edit the
comments of your report.

4. If Errors are found, click the “* button for information about the errors.

5. To generate a PDF of your report, click the button. If PDF’s are printed or
saved, please ensure confidentiality of all applications

6. Once you've validated all errors, click the button.

Enter notes to mark applications you’re assigned as a Reader
While it is not required to enter reports or preliminary scores prior to the
meeting, doing so will provide you with notes you can refer to at the meeting.
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Access competition specific instructions online
The Reviewer Report instructions are available within an application by clicking on
Show Documents:

O @ OE

Download  Print Save Show
Applications Reports  $C0TES | Documents
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