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Grants that can submit statements online

All CCS (including former CBCF and PCC) grants can now submit financial statements of account
online, with the exception of Major programs (CCTG, MP), some partnership programs (CQDM),
former Canadian Breast Cancer Foundation grants awarded before 2015, and PCC TAG and
Team grants. These will need to be submitted by email, using our online template, which can be
downloaded from link.

Note: for partnered grants where the host institution is paid directly by the partner,
payment and spending information should only be provided for the CCS portion.

Accessing the new statement of account

1. An email will be sent to the Financial Officer (FO) that was listed in the grant application
15 days before the grant anniversary date and must be submitted 60 days after the
anniversary date. The email will include user ID and password reset information (if
required). If the Financial Officer has changed, please contact research@cancer.ca as
soon as possible.

2. The Financial Officer logs into EGrAMS using the log in information provided in the
email. Select the Finance tab>Post award>Financial Statements. This will lead to you to
the Financial Statements workbench.

Home | Finance Logout

m Post &ward [l Financial Statements “ Timeout Left: 60 mins Date : May-11-21

Hello FO Name,

Welcome to the Canadian Cancer Society's Electronic Grants Administration & Management System (EGrAMS).
Application Submission Deadline Time (5:00 PM ET)
Application submissions must be made by 5:00 PM Eastern on the given deadline date(s) for a competition.

Help

For help on how to use EGrAMS, please click on the Help Documents link below. When working with research programs in
EGrAMS, a “Show Documents” link provides specific information available for that program. If you wish to view or update your
User Profile, please click hers

If you need further assistance, please contact our Help Desk at egrams@cancer.ca. Please include in your message your full
name and complete telephone number (with area code). Help Desk support is available during normal business hours (ET).
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3. To access a specific statement, select ‘Grant Program’ first, then ‘Applicant’ details from
the pop-up boxes (be sure to allow pop-ups on your browser).

Home | Finance

Logout
(*)-Required field Timeout Left: 59 mins Date : May-11-21

*Grant Program:  PROG-1 ¥ =ppplicant : (o] x

X

*Institution :

Project:

*Status : ® pending )

X Report: = x

bmitted () Approved () Cancelled () Pending Comection Request () Al

Description

& applyforfundstest.cancer.ca/EGrAMS_CCS_TEST/include/FrmLockup.as...

-
Enter search criteria [i] in the filter field(s) and click on Lookup

Code
Description :

| CN Luukupl ‘ ® Reset ‘ | X Close ‘
gecord Count- 2 Page 1 of 1

| Description

Program_Name_1 ‘ 3 Find | ‘ v OK | |OCan:E|

Program_Name_2

User Name: FO_Nsme [ FO Name ] , Agency: |

Home | Finance Logout

> Financial Statements ) W1 (*)-Required field Timeout Left: 60 mins Date : May-11-21

Specify Program Information and click find..

*Grant Program : | |PROG-1 |[-~] Program_Name_1 ¥ +ppplicant : PI_Name Name, Pl x
*Institution : 004004 E Institution_Mame x

Project: E’ = Report :
*Status :

® pending ) submitted ) Approved () Cancelled () Pending Correction Request (_) Al

-

User Name

Applicant :

‘ a LDDZD @ Reszet X Close ‘
.

Page 10of1

-

Name, PI

[#4 Find | [+ OK | [@ Cancel

Name_2, Pl

User Name: 70 _Name [ FO Name | , Agency: in;

1-888-939-3333 | CANCER.CA



Canadian
Cancer
Society

Press the 'Find’ button to view outstanding statements.

Home | Finance Logout
= Financial Statements £ Wi (*)-Required field Timeout Left: 60 mins Date : May-11-21
Specify Program Information and click find..
*Grant Program : PROG-1 E] Program_Mame_1 x *Applicant : P1_Mame E Name, PI *
*Institution : 004004 EI Institution_Mame x
Project: EI X Report : E *
*Status : @Fending O submitted ) Approved O cancelled O Pending Correclion Request O all C—
S T K
PROG-1 Program_MName_1 (705559) -
Report Report Grace Review
Code Description Notes |Type Freq. Report Dt. Days Submit Dt. | Notes Status Submit
FINST Financial Statement of Account o Statistics | Yearly | 10/21/2018 160 KP-ENT/W |:|
.

|HFind H\/OK | |0Cance|

Note: to view all reports (including submitted and approved) please change the radio
button from ‘Pending’ to ‘All" in the ‘Status’ section, then select ‘Find'.
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Entering financial data

1. Select the report you would like to submit and it will lead you to the first page of the
statement.

e 'Closing balance of the grant for the previous period’ is autofilled from the
previous year's statement balance for most grants. If no balance is listed you will
need to provide the details.

e ’'Grant funds received in the current period’ and ‘Funds received in current period
for permanent equipment specified in the NOA' sections are autofilled from
CCS's grant payment records.

e 'Carryover from previous grant’ section is only for renewed Impact Grants.

Logout
Timeout Left: 60 mins Date : May-11-21

Applicant © | Mame, PI Institution © | Institution_Mame Documents

Period 11/01/2017-10/31/2018 | 2017 ~ | Siatus: |Work in Progress Review Comments: [

Home | Finance
» Financial Statement of Account §) W

Program : Program_MName_1 (705559)

" jores

Report Type ® Reguiar | Final

Note that an annual Statement of Account (SOA) is due 60 days after the grant/award year end.

Original contract number (If thi is a renewed grant in its first year):

Beginning of reporting period 2017-11-01

End of reporting period: 2018-10-31

Grant year reporied: 13

FUNDS AVAILABLE FOR CURRENT PERIOD

Carryover from previous grant:

Closing balance of the grant for the previous period:

Grant funds received in the current period: 38.800.00

Funds received in current period for permanent equipment specified on the NOA:
38,800.00

A Total funds available for current period :

|IQ' Validate || Wiew Errors |r@ PDF H B Sarve ||0 Cancel
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2. Continue to page 2 by selecting the forward arrow and enter the ‘Expendable and
Supplies’ details, scroll down the page to view or enter all line items. Select ‘Save’ and
the subtotal will auto fill in page 3.

Home | Finance Logout
% Financial Statement of Account 0 [ 1] Timeout Left: 60 mins Date : May-11-21
Program Program_MName_1 (T05558) Applicant - Name, PI Institution = | Institution_Mame Documents
Period - 1/012017-10/31/2018 ~ | 2017 »  Status: |Work in Progress Review Comments: [

ReportType:  ®Reguiar | Final Wz |Ofd4r m

Expendables / Supplies details

Expendables / Supplies 100,000.00
Minor Equipment (=31,000 per line item)

Animals and upkeep

Publications

Conference Travel (not to exceed 5% of base budget)

Research travel

Services [service contracts / consultants, etc]

Details of services

e

A
-

L
|I3' validate || E Wiew Errors H@ PDF || a Sare HOCanceI |

Note: If you have the services or miscellaneous details, please enter them in the text box,
otherwise the Principal Investigator (PI) will enter this after the FO submits the report for
their review.

1-888-939-3333 | CANCER.CA
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3. On page 3 please enter the ‘Salaries and Benefits’ and ‘Permanent Equipment’ (if
applicable) details and select ‘Save'.

e The 'Funds Spent to Date (%)’ will populate a percentage based on the approved
grant budget. (the 'Funds Spent (%)’ column to the left is for the current year
only)

e If the variance in the ‘Funds Spent to Date (%)’ column is more than 30%
(lower than 70% or higher than 130%), a justification will have to be
submitted.

e The FO or PI can attach the justification document (PDF file).

Home | Finance Logout
= Financial Statement of Account ) W Timeout Left: 60 mins Date : May-11-21
Program : Program_Name_1 (705559) Applicant = |Name, PI Institution = | Institution_Name Documents
Period : 01/2017-10/31/2018 2017 + Status: |Work in Progress Review Comments: [=]
Report Type : @Ragd\ar Final L Ofdy w
EXPENDITURES INCURRED FOR CURRENT PERIOD Actual Budgeted Funds Spent Funds Spent
(%) to Date(%)
Expendables / Supplies 100,000.00 31,600.00 316.46 316.46
Salaries and Benefits (details must be available on reguest) 7.000.00 7,200.00 97.22 97.22
Permanent Equipment specified on NOA (separate expense claim 0.00
must be submitted)
Total expenditures incurred for reperting period 107,000.00 38,800.00
UNSPENT (OVERSPENT) BALANCE -68200.00

Justification {for any spending variance overfunder 30% from Choose File | No file chosen
approved budget)

L ]
|IQ' validate || View Errors |@ PDF || A Save || @ Cancel

Note: a paperclip icon will show beside the ‘Choose File’ button once a PDF file is
uploaded.
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Submitting the statement of account for Principal Investigator

approval

1. Page 4 is for the Financial Officer to certify the declaration and enter their email address
for verification. If the person who compiled the report is different than the Financial
Officer, this information can also be entered here. Select the ‘Save’ button.

Home | Finance Logout
Program : Program_Name_1 (T05559) Applicant - Hame, FI Institution ©  insstution_Hams Documents
Petiod : 2017 z w w Status:  Viork in Progress Review Comments:

Rapon Typs © ® Reguiar ) Fird B Show Tres | W4 |OF4
Grantee declaration =
| herely cerify that the above statement is comect; that the expenditures conform to the general conditions and regulabons: COives O'No x

QOVEMIng grants a5 outingd 81 (AW CANCETCATESEATCH) and wend for the DUrpese fofl which the Grant was made.

Financial Officer declaration

| herety cerify that the expenditures summarized above were incumed wholly and paid on behalf of the grantee and that Oves OHe >
vouchers ang available for audil purposes.
E-mail: | At

Details of person who compiled this report (only required if different than Financial Officer):
M

ame: o
E-mail: {%
The Canadian Cancer Society reserves the right to audit the Statement of Account.

For details on eligible expenditures, please refer to the Tollowing section on the Canadian Cancer Society website at Financial Administration {under the
"Policies and Admin™ section). /

| validate |[ @ View Errors |[FE PDF || B Save |[© Cancel |
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fixed.

close the report.

Home | Finance

» Financial Statement of Account ) M8

Report verification is completed by selecting the 'Validate’ button.
If there are any issues, a pop-up box will provide details of what areas need to be

Pressing the yellow check box will lead you to the page that the errors are on.
Once all errors are fixed and saved, re-validate to confirm issues are cleared, then

Logout

Timeout Left: 60 mins

Date : May-11-21

Program Program_Name_1 (705559) Applicant > [Name, PI Institution - Institution_Name Documents
Period 2 8 v 2017 v Status: |Work in Progress Review Comments: [=]
Report Type - @ Reguiar Final M4 of4

Grantee declaration

@ EGrAMS : Errors and Warnings - Google Chrome - O X

| hereby certify that the above statement is comes x

governing grants as outlined at (www.cancer.cai @ applyforfundstest.cancer.ca/EGrAMS_CCS TEST/designer/ErrorWarnings.a...

FinancalOfficer dectraton

| hereby certify that the expenditures summarize | Program Name: Program_Name_1 ‘ x

vouchers are available for audit purposes

£ mait | T T | info]

E rPTOD3 Error  (E-mail:) cannot be blank or spaces +
Details of person who compiled this report (o
E rPTODZ Error (I hereby certify that the expenditures
Name: summarized above were incurred wholly and
paid on behalf of the grantee and that vouchers
E-mail- | _.) cannot be blank or spaces
The Canadian Cancer Society reserves the ri -
»
For details on eligible itures, please rererwme SECUUTT TE CanauEanT CanceT SUCTETY WEDSTE at T ITarncrar ion (under the
“Policies and Admin” section). "'\ -

confirm it has been submitted.

\|Q validate |[ B View Errors |[F3 PDF |[ @ Save |[@ Cancel

Submit the report by checking the ‘Submit’ box and pressing ‘OK’. A pop-up box will

After the statement is submitted, an email will be sent to

the PI to review and enter any missing details/explanations and submit for approval from

CCS.

Home | Finance

» Financial Statements €} W1

Logout

(*)-Required field Timeout Left: 60 mins Date : May-11-21

Specify Program Information and click find..

*Grant Program:  PROG-1 (=] Program_Name_1 X sapplicant: | PI_Name -] Name, PI S
*Institution : 004004 E Institution_Mame X

Project: B x Report: E x
*Status : ® pending ) submitted ) Approved () Cancelied () Pending Correction Request () Al

escﬁplion

PROG-1 Program_Name_1 (705559)
Report Report Grace Review
Code Description Notes |Type Freq. | ReportDt. | Days | SubmitDt. | Notes Status Submit
FINST Financial Statement of Account tatisti Yearly | 10/31/2018 160 XP-ENT/W
.
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Principal Investigator statement review and approval

1. An automatic email will be sent to the Principal Investigator from EGrAMS once the Financial
Officer has submitted the details to EGrAMS (please mark egrams@cancer.ca as safe in your
spam email filter, the email address sometimes gets blocked).

2. Access the statement by logging into EGrAMS, selecting the ‘Grantee’ tab at the top left of
the workbench>Post Award>Expense & Progress Reporting.

Home | Grantee Logout
m Grant Application y Timeout Left: 60 mins  Date : May-11-21
i ™ Report i
[ Reporing 3 DIN—
E E Post Award 4l Expenses & Progress
- Reporling
| Programs with Applications in prog o the CCS's Electronic Grants Administration & Managemeant System (EGrAMS)

Amendment Request

Frograms with Submitted applicatii .
Applicants

Programs with Application history {18}

Program_Mame_1 Use the pregram quick launch bar on the left fo start a new applicafion by clicking on a program in the “Funding Opportunities”

Knowiedga o Action Geants -2018 pane or work with an existing application by clicking on the program in the “Programs You've Applied To" pane. The EGrAMS
Application Workbench provides a single window from which you can manage all aspects of your application. Mote that all

Program_Name_2 . . i i
application submissions must be made by 5:00 PM Eastern on the given deadline date for a compefition.

CBCF Ressarch Grants 2 - 2014

- i

| Reviewers
3) ‘You may begin using the system by selecting the Reviewer tab on the far left and clicking on the panel name in the “Programs
Action - 2022 Jun 23, 2021 Help
Atlantic Cancer Research Jun 23, 2021 For help on how to use EGrAMS, click on the Getting Started guide available on the Application workbench once you click on a
Grant ... L program name. For additional documents please click on the Help Documents link below. The “Show Documents” icon on the
Maior Proaram - 2022 Aug 05,2021 i workbench provides specific information available for each research program in EGrAMS.
Your profile

If you need further assistance, please contact our Help Desk at egrams@cancer.ca. In your message, include the PI's name and

Drae your institution name. Help Desk support is available during normal business hours (ET).
Designation : Senior Research Scien Edit
Institution :  Institution_Name
Phone (418) 971-8200
E-mail : egrams test@cancerca

Last update - 06132018 01:13:17 FM

1-888-939-3333 | CANCER.CA
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3. Once you are in the ‘Expense & Progress Reporting’ page:

e Select the ‘Grant Program’ from the list in the pop-up box (the program code will be
listed in the email sent from egrams@cancer.ca ). Press the ‘find’ button.

Home | Grantee

Logout
% Expenses & Progress Reporting o [ ] ] ({*)-Required field Timeout Left: 60 mins Date : May-11-21

Specify Program Information and click find..
*Grant Program :  PROG-1

['I Program_Mame_1 X *Applicant : Pl_Name E] Pl Mame

*Institution : 004004 [ insfitution_Name x

Project: X Report : E] x
‘Status : Pending ) Qubmitted ) approved (O Cancelled () Pending Correction Request () All

*Statu ®

Code ____ pescription @ EGrAMS : Lookup - Google Chrome - o x T
8 applyforfundstest.cancer.ca/EGrAMS_CCS_TEST/include/FrmLo...

Enter search criteria (i in the filter field(s) and click on Lookup

Code -
Description :
‘ | N LuDkup‘ | @ Reset || X Close | ‘
Record Count: |19 Page 10f1
Code Description
O |PIMRF-08 Prevention Init-Modif. Risk Firs & Cdins - -
2009 LOI
O |pTs-12 Prevention Translation Supplement | #4 Find | | v OK | |° Cancel
fAward -2013 X

User Name: A{_Name [ Pl Name | . Agency: Insiitu] PROG-1 Program_Name_1 \
Hd PROG-2 Program_Name_2 bsk

RG-01 Research Grants - 2001

ooo

RG-02 Research Grants - 2002 M

e Select the outstanding statement to review, this will direct you to the ‘Financial
Statement of Account’ workbench.

1-888-939-3333 | CANCER.CA
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4. Page 1 is autofilled, proceed to page 2 and provide details for ‘Services’ or ‘Miscellaneous’
if spending is reported in those sections. Scroll down the page and save all updates and
proceed to page 3.

Logout
Timeout Left: 60 mins Date : May-11-21

Institution - Institution_Name Documents

Home | Grantee

» Financial Statement of Account £ W

Program : Program_Name_1 (705559) Applicant: | Pl Name
Period : 1012017-10/312018 ~ | 2017 w  Stalus: |Werk in Progress Review Comments: [&] /
Report Type - ® Reguizr  Final E Show Tree W2 Ofd s m

Expendables / Supplies details

Expendables / Supplies 100,000.00
Minor Equipment (<$1,000 per line item)

Animals and upkeep

Publications

Conference Travel (not to exceed 5% of base budget)

Research iravel

Services [service contracts / consultants, etc] 2000
Details of services

— Lo
~ -

[&f validate |[@ view Errors |[f3 PDF |[ B Save |[@ Cancel |

5. Page 3 shows the actual spending vs. the budgeted spending from the original grant
application budget. If the variance is more than 30% (lower than 70% or higher than
130%) in any or all of the three sections (Expendables / Supplies, Salaries and Benefits,
Permanent Equipment), attach and save the justification (PDF file).

Note: a paperclip icon will show beside the ‘Choose File' button once uploaded.

Logout

Home | Grantee

= Finandial Statement of Account o L]} Timeout Left: 60 mins Date : May-11-21
Program : Program_Name_1 (705558) Applicant : Pl Name Institution - | Insfitution_Name Documents
Period : 1012017-10/31/2018 | 2017 ~ | Status: (work in Progress Review Comments: [=
Report Type : @F{egu\ar Final BRNES Ofdr m
EXPENDITURES INCURRED FOR CURRENT PERIOD Actual Budgeted Funds Spent Funds Spent
(%)  to Date(%)
Expendables / Supplies 100,000.00 31,600.00 316.46 316.46
Salaries and Benefits (details must be available on request) 7,000.00 7,200.00 97.22 97.22
Permanent Equipment specified on NOA (separate expense claim 0.00
must be submitted)
Total expenditures incurred for reporting period 107,000.00 38,800.00
UNSPENT (OVERSPENT) BALANCE -68,200.00

Justification (for any spending variance overfunder 30% from Choose File | No file chosen
approved budgef)

N
[& validate |[ @ View Errors |[f3 PDF |[ @ Save |[@ Cancel

1-888-939-3333 | CANCER.CA
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6. Page 4 of the Financial Statement of Account is the Grantee declaration. Once this has been
completed and saved, select the ‘Validate' button.
e If there are any missing items a pop-up box will show what needs to be fixed. Select
the arrow in the pop-up box to direct you to the page where the error is.
e Once all errors are corrected, saved and re-validated, close the report.

Home | Grantee Logout
= Financial Statement of Account o m Timeout Left: 60 mins Date : May-11-21
Program : Program_Name_1 {705559) Applicant:  |PI Name Institution :  Institution_Mame Documents
Period 11/01/2017-10/3112018 ~ | 2017 +  Status: |Work in Progress Review Comments: [

ReportType: @ meguiar  Final E Show Tree W[4 |Of4

Grantee declaration

| hereby certify that the above statement is comect; that the expenditures conform to the general conditions and regulations Oves O Ne x
governing grants as outlined at (www.cancer.ca/research) and were for the purpose for which the grant was made.

& EGrAMS : Errors and Warnings - Google Chrome = m} X

@ applyforfundstest.cancer.ca/EGrAMS_CCS_TEST/designer/Error\Warnings.as...  phalf of the grantee and that Oves PNo *

T T -

‘ Program Name: Program_Mame_1 |

ficer):
[ oot Tiwe oesoipion -]
E rrro02 Eror  (E-mail:) cannot be blank or spaces + =
E rPTOO (I hereby certify that the expenditures
d above were incurred wholly and
ZELICDEETEIRY AR ian Cancer Society ite at Fi ial Administratipn (under the

-. ) cannot be blank or spaces

o

T |I§' validate || El ¥iew Errors | Fd PDF ‘ B Save HOCancel

eo Tutorials | Contact Help Desk
atistics | Follow us on twittar
= pbal Services, Inc.

1-888-939-3333 | CANCER.CA
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7. Back in the main ‘Expense & Progress reporting’ workbench, select the submit box and press
‘OK'". You will receive an email confirmation from egrams@cancer.ca.

Logout
Date : May-11-21

Timeout Left: 60 mins

Home | Grantee
= Expenses & Progress Reporting £) (*)-Required field
Specify Program Information and click find..
*Grant Program:  PROG-1 -] Program_Name_1 #  =ppplicant : PI_Name [==] P1 Hame
*Institution : 004004 |[] Institution_Name x
Project: (=] ¥ Report: = -
*Status : @Fending ) submitied Approved O canceled O Pending Comeclion Request O an
Code  [pescrption
PROG-1 Program_Name_1 (705558) -
Report Report Review
Code Description Notes |Type Freq. Report Dt. Submit Dt. Notes Status Submit
FINST Financial Statement of Account Stafistics | Yearly 107312018 ¥P-ENTI'W
r

|ﬂFind ||\/0K | |0Cance|

8. Once the Statement of Account is submitted by the FO and approved by the PI, it will be
reviewed by CCS staff. If we have any questions, we will follow-up by email from

eg rams@cancer.ca or research@cancer.ca.

1-888-939-3333 | CANCER.CA


mailto:egrams@cancer.ca

	Grants that can submit statements online
	Accessing the new statement of account
	Entering financial data
	Submitting the statement of account for Principal Investigator
	approval
	Principal Investigator statement review and approval

