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Abstract due date (non-
competitive but mandatory):
January 17, 2024

Full application due date:
February 29, 2024

Results announcement:
August 2024

Anticipated funding start date:
September 1, 2024

The abstract application will be
available in EGrAMS on or before
December 15t 2024

Applications must be submitted
online by 5:00 pm EDT/EST.

Contact CCS research staff at
research@cancer.ca

Research Training Award for PhD Students Program Synopsis

The purpose of this funding program is to support growth and
innovation in the next generation of diverse cancer researchers
across Canada at the Master’s and PhD level and Post-Doctoral
levels. Our Research Training Awards seek to build inclusive
capacity in cancer research and recognizing this, we support
Black* and Indigenous* applicants to apply for this opportunity.
Other eligible scholars in training are welcome to apply. This
program will support individuals in conducting cancer related
research while fostering long term connections with Canada’s
cancer research ecosystem through a combination of exposures
to other disciplines, knowledge translation, engagement, and
mentorship opportunities.

The next generation of cancer researchers is a critical
component for growth and innovation in cancer research. One
call to action for the Canadian Cancer Research Alliance is to
develop initiatives to build a diverse cancer researcher
workforce and to look for ways to improve supports offered to
trainees. CCS and its partners are working to develop and
implement a new, holistic system of funding and support for
trainees at the Master’s, PhD, and postdoctoral level. This
opportunity will support cancer research training and foster
innovation in cancer research through a comprehensive
approach including mentorship, training, and knowledge-
sharing.

Specific Objectives:

1. To support the next generation of cancer researchers across
Canada and foster long term connections within the cancer
research ecosystem

2. To build capacity in the cancer research system through an
equity seeking lens and to foster a more inclusive research
environment

3. To fund adiverse group of trainees across a range of training
levels and cancer research areas

4. To enhance the training experience and innovation in cancer
research through exposure to other disciplines, knowledge
translation, engagement, and mentorship opportunities

Click here for the full program description.


https://www.ccra-acrc.ca/wp-content/uploads/2022/06/Fifteen_year_EN_reduced_size.pdf
https://www.ccra-acrc.ca/
https://cancer.ca/en/research/for-researchers/funding-opportunities/rta24
https://applyforfunds.cancer.ca/EGrAMS_CCS/user/home.aspx?Mode=Logout
mailto:research@cancer.ca

Application Guide

Three easy steps:

1. Create your abstract registration
2. Complete your abstract registration
3. Submit your abstract registration

Additional resources:

=  Appendix A: Troubleshooting

o Host Institution field is empty or incorrect, and lookup button does not work

o Delete an application

=  Appendix B: Understanding the application interface

=  Appendix C: Update your profile

ﬁ Eggg{;‘ﬁa“ CCS Research Training Award for PhD students| 3
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STEP 1: Create your abstract registration
1. Login to EGrAMS to access the home screen/Application workbench.

2. Click the Research Training Awards for PhD Students program under the Funding
opportunities section on the left.

3. The project ID will default to RTA-PH-24 (the Award Program code).

4. Enter the full project title into the Title field.

o The Research Institute field will be auto-populated with your Host Institution once
you click in the field. Use the|£| button to select a different institution if necessary.

Empty Host Institution field

The Host Institution field is auto-populated from information provided in
your user profile. If this field is blank, you will need to go back to your profile
and add you Host Institution there.

= Application Workbench

v Application workbench ' (] L
D Program TRV13-1 Travel Awards 1-2013 - @ 3 8
Programs with Applications in progress (1) Deadline 01/15/2013 05:00:00 PM Eastern Time (US & Canada) g?aﬁrlh:g FRG Wnﬁxbi:nch
ith " A Dr Joe Test
ograms w o i i
Programs with Application history (0] Applications v
B
[ [TRv13-1 =
I:
; @) Enter the full project titie| @ciick the
2l H button =]
Funding opportunities 5) |00 @ B E /8 0o g
—
. - ] Synopsis Notes. Documents
Knowledge to Action Grants -2 ... Dec 17, 2012 . . .
1T Jan 15, 2013 Signatories and references 'V D
s et LI *| NOTE: No sign-off is required at this stage @ If t'he Research Institution is
Impact Grants - LOI - 2014 Mar 25, 2013 -
diffevent from your Host
Dr Joe Test ) Institution, use thehutton to
a select the appropriate institution
Designation:  Associate Frofessor Edit from the |00kup box
Host Institution :  Canadian Cancer Society
Fhone : (B04) 555-5555
[E-mail - joe testifiegrams com D
Last updated 11/132012 12:57:15 PM
5. Click the Save icon.
Canadian . .
& e CCS Research Training Award for PhD students| 4
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https://applyforfunds.cancer.ca/EGrAMS_CCS/user/login.aspx

Note:

Each applicant can submit only one application in this competition.

Only one applicant per lab (Supervisor/Co-Supervisor) will be accepted to submit an
application.

Applicants must be Canadian citizens, permanent residents, or First Nations, Inuit, or
Métis. International trainees are not eligible to apply currently.

A (non-competitive) abstract registration is mandatory in order to submit a full
application.

Substantive changes to the full application that significantly alter the overall goals and
aims of the proposal relative to the abstract registration are not permitted.

Joint programs with a professional degree (for example, MD/PhD, Master’s/RN) as
well as clinically oriented programs of study are eligible, if they have a significant
autonomous research component. Please contact research@cancer.ca for more
information.

Applicants will be notified when the full application is available to complete.

Canadian CCS Research Training Award for PhD students| 5
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STEP 2: Complete your abstract registration

I. Access the application

1. Ensure that Research Training Awards for PhD Students is selected in the workbench.

if not, click the program name on the left under Programs with Applications in
progress

LA
2. Click the g button to access the application:

* Application Workbench

BIOgIamE YO Ve Sled 0/ ¥ Application workbench i) [

Program TRV13-1 Travel Awards 1-2013

Programs with Applications in progress (2) Deadline 01/15/2013 05:00:00 PM Eastern Time (US & Canada) Wur%‘bi;nch
Knowledge to Action Grants -2...  Dee 17, 2012 Dr Joe Test

Travel Awards 1 - 2013 Jan 15, 2013

A —
]

Programs with Application history (0)

Sl j/ U - - D n .
[progran vame ——oesaine [ Vaidate | Prvew  Pimt  Submt | paicpant | FProgam Program
Permissions Synopsis  MNotes Documems
Innovation Grants 2 - 2013 Feb 15, 2013 -
i

Apact Graeta 2072014 M 25, 2013 Slgnatones and references

D Research Supervisor / Mentor
[ |or Jane Doe University ufla jane.doe@egrz| === 72 rﬂ f‘; Pending %

Dr Joe Test

Applications b

Save|Status Delete|

EMAPPP x

Institution

Errors|
—] | TRV13-1

3. Click on the background tab to begin.

Il. Enter details of your application

&

Understanding the application interface:

For assistance with the application interface (how to navigate through the
application, interpret help files and instructions, save/validate your content,
upload and attach supporting documentation, etc.) consult Appendix B:
Understanding the application interface.

Format for document attachments:

With the exception of appendices, document attachments (e.g. CVs, figures,
tables and charts, etc.) must be submitted in PDF format, and must not exceed 5
MB in size. The system will reject documents that do not meet these standards.

IMPORTANT: PDF documents should have all special permissions and password
protection removed.

Canadian
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Access instructions within the application:

Abbreviated instructions for completion of each page of the application are
provided within the application itself. Click ‘Show Instructions’ to access
them.

These are not meant to be comprehensive — please consult this Application
Guide, along with the funding program description, to complete your

application:
Index || Background | Applicantinfo Certificates Public summary Abstract Proposal Budget (1) () [XClose
[@Save|[BSave s | [ validate | [ B ] =3 [[E Show Tree »

1. Applicant information Show Instructions)
Applicant Name Instructions Oms O Prof f

Institution Your User Profile information appears below however this section should indicate where the research

Deranecr described within this proposal will take place (change as necessary). NOTE: Your User Profile is always

Click to show
considered your current mailing address. The address listed here will be used to advise you of the outcome of

this compefition only. ?xbbreV|.ated
Address 2 instructions.

a
b

c

d. *Address 1
e

f. Address 3
g
h.

i

1

k

I

Address 4
*Country:

*City

*Phone

*E-Mail Address

Close
*Designation

Eg‘gg;',fa“ CCS Research Training Award for PhD students| 7
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I1l. Quick links to page-by-page instructions

Background
1. Applicant information
2. Project information

Applicant info
3. Program details
4. Justification for career interruptions

Additional Information
8. Additional Information

Public summary

10. Public summary

Abstract
11. Scientific abstract

12. Keywords

Review panel
27. Panel recommendation
28. Reviewer recommendations
29. Reviewer exclusions

m Eg,‘}ﬁ;‘ﬁa“ CCS Research Training Award for PhD students| 8
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BACKGROUND

1. Applicant information
The contents of this page will be pre-populated from your user profile.
2. Project information

Project title: The title entered when the application was created is indicated. Please avoid
typing in ALL CAPS.

Financial Institution: If the institution responsible for administering grant funds is
different from the institution hosting your research, use the [=] button to locate the
financial institution.

Project date: The start and end dates must match the program funding period of
September 1, 2024. PhD students can apply for a two- to five-year award. Indicate an
end date of August 31, 2026, 2027, 2028 or 2029.

Amount of funds requested: This figure will default to O, please enter the requested
amount for this project. At the full application stage, this figure must match the total
calculated budget for your application - the total calculated budget is viewable on the
Budget Summary page within the Budget section.

Note:
* The total award maximum is $235,000. Up to $45,000 a year, for a minimum of
2 years up to 5 years, plus a maximum training budget of $10,000.

Index ‘ Background [ Applicant info Certificates Public summary Abstract Proposal Budget ‘y ‘:Q
[@save|[@save »| [ validate | [ | [ZBPDF] E Show Tree | () ()
2. Project information Hide Instructions
The title entered when the application was created is indicated. Please enter the FULL title of your research project if it is not complete. In addition, ensure the end date of your project is
updated.

a. Project Title Grant application = =]

If you've indicated No,

[use the =l lookup \
button to indicate the =l
2 Financial Institution \

b. Is Financial Institution the same as the Research Institution? ‘ Yes name

c. IfNo, provide Financial Institution name @
d. Project Start Date (mm/ddyyyy) 212013 |8 End Date (mm/ddiyyyy) | 1/312018 |2

e. Amount of Funds Requested C—O_OD- Project Cost 0.00

Enter the total budget amount requested (must matt':h\

the calculated amount in the Budget Summary)

Language: Complete the entire application in one language only.

For applications submitted in French, please note that all review panels are conducted in
English, and French language reviewers will be secured as required. Applicants submitting
in French are required to provide the names of at least 5 impartial reviewers who are able
to review in French and have the necessary expertise to critically evaluate the
application.

m Eg,‘}ﬁ;‘ﬁa“ CCS Research Training Award for PhD students| 9
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3. Supervisor(s) and Financial Officer

EGrAMS Login: Add participants by first searching for their user profile using the [=]
button. The form will be auto-populated from the data in their user profile. If they are not
in the system, enter the required information into the form.

Searching for users in the system: In the lookup box, enter the full, correct email address
associated with the participant’s system profile:

User Email @ Imcdonald@cancer.ca )
@( A Lookup D[ ® Reset X Close l
Record Count 15 Page 10of1
~ |UserName |Name Agency
Canadian Cancer
(3~: @ Imcdonald | Lindsay McDonald Socety Research
nsttute

@Enter full, correct e-mail address

@Click Lookup

@Click checkbox to add user as a participant

Provide full addresses, including department name/affiliation (where relevant), for each
participant to ensure proper identification of conflicts of interest during the peer review
process.

Note: CVs are not required at the Abstract Registration stage. These are to be provided
in the full application stage.

Financial Officer

Provide the name and email address of your institution’s financial officer who would be
responsible for the administration of this research award, and to whom all
correspondence about the accounting should be sent. Once the name is entered, the
mailing address will auto-populate. (Note that this is a mandatory requirement; all
applications must include a Financial Officer entered as a Participant.)

Supervisor(s)

Enter the name(s) and contact information of your Supervisor(s) by first searching for
their user profile (see above). Note that (primary) Supervisor's must hold an eligible
academic position at a Canadian University. Up to 2 Supervisors can be listed.

ﬁ E:ﬁgﬁﬁa“ CCS Research Training Award for PhD students| 10
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How to add multiple participants

After you've completed the form for the first participant on your team, click the save and
continue arrow to create a blank form for the next participant. Add as many participants
as necessary. When you've completed the process, click the forward arrow twice to move
to the next page of the application.

Index | Background | Applicant Info Certificates | Lay Summary Abstract II:';I;I f\::'
Eros) @ @®
Partcipants Click the Save
Enter Co-Principal, Co-Agpicant angd H i1 o parhcpa n EGrais = use the Iodlug &
‘-:ull::r:r: =r':‘-:' l"-:r =-ri|.=|aa:l|:r=: bu“Dn tﬂ ﬂdd -.'.r-ll.:iral.::ﬂ-: ::u.l;:: :; their ::"Iacfzrr‘nr:fe: utr as i _J
BUCEATS it R uBer profie. another participant =
Contact Type [
a EGrals Login @
i N | Use the [~] button to locate
€. Depariment participants who have already
o Institution registered in the system
& Address | TTNECC
1 Address m Colniry [+
g. City Frovince [=] Postal Code
h. Telephone E#t Fax
i. E-mail &ddress
Lol CCS Research Training Award for PhD students| 11
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APPLICANT INFO

4. Program Details
Provide details of your program and University.

5. Justification for career interruptions
Note: Not mandatory at the abstract stage

Describe any special circumstances including education and/or career obstacles, delays,
or interruptions that may have impacted your academic career and research productivity.
This includes but is not limited to parental leave, family or caregiving responsibilities,
part-time studies related to paid work requirements, etc. If not applicable or you want to
include in the full application instead, please indicate this.

Format:

e Limit the summary to 2500 characters (including spaces).
e The character count may be different when copying text from Word due to
formatting - see tips for formatting text in the rich text editor.

ADDITIONAL INFORMATION

8. Additional information

This data helps us to understand the impact of our efforts to be more relevant to diverse
applicants in our funding calls. This information is for administrative purposes only and
will be hidden from reviewers.

ﬁ Eg,‘}i‘fria“ CCS Research Training Award for PhD students| 12
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PUBLIC SUMMARY

10. Public Summary

Please provide a plain language summary (abstract) of your project that will be shared with our
patient/survivor/caregiver reviewers and with our donors and other stakeholders. Note that this
summary should be understandable by someone who does not have a scientific background (i.e.,
Grade 8 reading level) and should not contain confidential information.

In your summary, please address the following questions:

e why this work is important (rationale)? How will it impact people affected by cancer?
e the goal or purpose of the project (objectives/aims).

e the research plan (methods).

e the anticipated results and potential impact of the project.

Format:

e Limit the summary to 2150 characters (including spaces).
e The character count may be different when copying text from Word due to
formatting - see tips for formatting text in the rich text editor.

ABSTRACT

11. Scientific abstract

Describe the rationale (including how the project is meaningful to people affected by
cancer), objectives/aims, methods, and anticipated results and potential impact of the
project.

Format:
e Limit the summary to 4200 characters (including spaces)

e The character count may be different when copying text from Word due to
formatting - see tips for formatting text in the rich text editor.

12. Keywords

Provide up to a maximum of 10 specific keywords or descriptive terms that best describe
the focus and approach of your project. Enter one keyword or term per line.

ﬁ Eg,‘}i‘;‘ria“ CCS Research Training Award for PhD students| 13
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REVIEW PANEL

27

. Panel recommendation

Although CCS ultimately bears the responsibility for, and reserves the right to determine
the panel most suitable to review the application, all applicants may offer suggestions as
to which Panel might be the most appropriate to review the application. In some cases,
there may well be more than one Panel with relevant expertise. Applicants are asked to
suggest first and second choices of those Panels considered to have the expertise
necessary to review the application. Please review the funding call on the CCS website
for panel descriptions.

28. Reviewer recommendation

Some applications are sent to other experts for additional review (external reviewers).
Applicants must suggest the names of at least 3 (5 if submitting application in French)
impartial reviewers who have the necessary expertise to critically evaluate the application
and with whom you do not collaborate.

This should be discussed with the trainee’s supervisor(s).

29. Reviewer exclusions

Applicants may also suggest individuals they would prefer NOT be contacted as potential
reviewers (panel members and/or external reviewers); specific details should be given as
to the reason for exclusion. Any exclusions you list will not be viewable to panel
members.

This should be discussed with the trainee’s supervisor(s).

Eg,‘}i‘fria“ CCS Research Training Award for PhD students| 14
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STEP 3: Validate and submit your abstract registration

l Validation
Before you can submit your application, you must complete a validation process to
identify any items left incomplete or filled out incorrectly. You can choose to either a)
validate the full application, or b) validate one section at a time.

a) Validate the full application

i \ Bas d A info Abstract Proposal Panel Trackin Release 1
| a po g O

Description Status Del Errors Comments
11. Tables, graphs, charts and associated legends | |
12. Appendices ]
13. Budget request = x
Review panel (@cnck on the Index tab
14. Panel recommendatlon. @:lick Validate = x
15. Reviewer recommendation ] X
16 e Gl 3.\You can choose to either: o
Tracking a. view the errors for the full application, or
17.R ch tracking information| b./view the errors per section
17 a. Research focus B |
17.b. Research subject ] *
17.c. Cancer site relevance = X
17.d. Common Scientific Outline (CSO! ] x
- ) @

ALL - vView Erro_rg q,:g Validabe_)

b) Validate one section at a time

Must be conducted once for every section (e.g. Background, Applicant Info, Budget,
etc.) of the application. Sections are identified as tabs in the banner across the top of
the application.

Upon completion of all pages within a tab/section of the application, click the
Save button. Next click the Validate button:

@dex I uackgrmnd: l Applicant Info Certificates Lay Summary Abstract | f;l Q) X Close |
I B Save+ @ V:\hdntal 9 Errors | £3 PDF ( '.',

ur User Protie nformation appears below NoVever this 88Ct0n &h
337y

@Save your entries

1@ ciick the validate button

a. Applicant Name Joe Smith Cur Cus CProt

b. Insttution

For both type a) and b) validation, follow the below instructions:

* Egﬁgﬁ}a" CCS Research Training Award for PhD students| 15
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1. If errors are found, a dialogue box will open with details.

Click the + symbol under the +Info heading for information about the

cause and solution of the error.

e Click the checkbox to the left of the error listing to be taken to the page
where the error has occurred.

+ Errors and Warnings O LL

Program Name: Prevention Initiative Translation Supplement Award -2010

[l Click the checkbox to Click the + symbol for
go to the page where s | | additional information
H the error occurs about the error
|_[Criegory _[Code [Description  +info |
(3. Is this your first Student Travel Award x s

: i application to the Canadian Cancer Society
@“‘pp"““t Info FS-002 pesearch Institution (formerty the NCIC_)?)ﬂeId::-e

must be completed Laeest” -

an® B

| Sr|Cause

1 Amandatory application entry has  Return to the section of the"application
not been made. The application where this field exists and complete the

2. To view the dialogue box with the list of errors again, click the Errors button.

Note: The list of errors will not be updated to reflect any corrections you've
made until you click Save and then Validate again.

index | Background | Applicantinfo | Certificates | Laysummary | Avstact | 1(0) (2) [XClose
[@Save| [@Saves| [ validate |{(& Errors ) E 3 PDF | @ 0

. Special Initatives &/

Include my application under the Special Call for Applications, (eg. Prevention inl Cyes @ No
Name of Special Call

g Grant Category (check one)
€ New Investigator

" Regular Research Grant € Feasibility

3. When all errors are resolved for every section, click the Close button to exit the
application.

a& Egﬁi}gﬁa“ CCS Research Training Award for PhD students| 16
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}-\aohcant Joe Test Program Prevention Transiation Supplement Award EOI - 2010 ‘

}Aookcabnn Jon e=!sPrn.enhonlnman.etastappucaﬂc-

Index l Project Information

ve + | [l validate | [ @ Errors | [FA POF | [EShow Tree | (0 ()

Enter any Co-Princpal, Co-Appicant and Addtional suee®information as appicable to your apphcason if a particpant is an EGrAMS user, usethe A
ookup festure and enlér thew a.mai adgp N field provided as the search criecis. The form will b& suto-popuialed with ther contact
nformation as ¢ appears n profie. Changes 30 the participants after submiasion of the E0I are permitiec ang must de Proviced 1o the v
c e
. o e
Il Preview and submission

1.

3.

From the Application workbench, click the - button to do a final validation of
your application.

= Application Workbench

‘i/ Application workbench SV

Programs with Applications in progress (2) Deadline 01/15/2013 05:00:00 PM Eastern Time (US & Canada) Woixbi;m
Knowledge to Action Grants -2...  Dec 17, 2012 Dr Joe Test >

Travel Awards 1 - 2013 Jan 15, 2013 Applications Y/

‘Programs with Submitted applications (0) Institution m
Programs with Application history (0) 1 = m\m: P ‘ x ‘

Funding opportunities (3) \'/

IBI

Secorant e Desdiine [ Edit  \Validat Preview  Print Submit Participant Program  Program
: Permissions Synopsis  Notes Dosuments
Innovation Grants 2 - 2013 Feb 15, 2013 )
8}
N pRE T 25, 2013 Slgnatones and references Y/

Career Development Awards in P ... Apr 01, 2013

Research Supervisor / Mentor

Your profile L ||or jJane ‘Doe ‘UmverslyoﬂE]‘yanedoe@egm o ‘ & ‘ = ‘ ¢8| Pending \ X
| |

Dr Joe Test n

If Errors are found, click the “ button for information about the errors.

* Application Workbench

Programs you've applied to (2) % Application workbench i) [
B Program TRV13-1 Travel Awards 1-2013

Programs with Applications in progress (2} Deadline 01/15/2013 05:00:00 PM Eastern Time (US & Canada)

Knowledge to Action Grants - 2... Dec 17, 2012 Dr Joe Test )

Travel Awards 1-2013 Jan 15, 2013 Applications '3

Programs with Submitted applications {0}

Programs with Application history (0) P\TRW:H ‘ E‘ M.

E] §

[T Ue @ & III
T

Program name Deadline Edit Validate Preview Print Submit Participant Program  Program
Permissions Synopsis___ Notes Dosuments

Errors can be corrected through the m menu.

Edit

Canadian

Cancer CCS Research Training Award for PhD students| 17
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4. To generate a PDF of your application, click the H;ZJ button:

5. To preview your application in EGrAMS, click the @ button:

Praview

e Use the left side menu links to navigate to specific pages, or use the
forward/backward arrows to view page by page.

e Click the Close button to exit the preview screen.

6. Once you've validated all errors, click the U button.

Submit

1l. Confirmation

Once your application is submitted, a confirmation email will be sent to you by
EGrAMS.

m Eg,‘}ﬁ{;‘}a“ CCS Research Training Award for PhD students| 18
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APPENDIX A: Troubleshooting

Host Institution field is empty or incorrect, and lookup button does not work.

Problem: | am creating my application. The [=] button in the Host Institution field
does not open a lookup box.

Solution: The Host Institution field is auto-populated from information provided
in your profile. You will need to update this information in your profile first, then
log out of EGrAMS and log back in and create your application.

To update your profile: From the Application workbench, click the - button.

* Application Workbench

i i 2 e o
Programs you've applied to (2) Y Application workbench 1) 53] ‘ ?
E] Program TRV13-1 Travel Awards 1-2013 N
Programs with Applications in progress (2) Deadline 01/15/2013 05:00:00 PM Eastern Time (US & Canada) ttis wmixbi:nch
Knowladge to Action Grants - 2.. Dec 17, 2012 Dr Joe Test .
e i
Travel Awards 1- 2013 Jan 15, 2013 Applications '/

TRV13-1

Institution

=

=

o e e e o
=] B |ape-w | * |A |e

Funding opportunities (3)

Program name Deadline

Innovation Grants 2 - 2013 Feb 15, 2013

[l [

| @
O g &

Program  Program Show
Synopsis  Notes  Documents

ok - Pl

Edit i Preview Print Submit

Participant
Permissions

Impact Grants - LOI - 2014 Mar 25, 2013

Supervisor / Mentor

Your profile Jane | Doe Universtty of [[=] |[jane.doe@eord| == | [@] | M B |Pending | X

Dr Joe Test

Designation:  Associate Professor

Host Institution :  Canadian Cancer Society

Phone : (604) 555-5555

Emai : joe test@egrams.com =]
Lastupdated:  11/132012 12:57:19 PM * Required

NOtW‘C“if’" Click on the Notify checkbox, then Save, to notify this person.
EMaN Click on the Remind mailbox to send a reminder to this person.

= Delete an application
Problem: | need to delete my application.

Solution: Go to the Application workbench, click the * button, click OK in the
pop-up.

* Egﬁg;‘ria" CCS Research Training Award for PhD students| 19
Society



* Application Workbench

Programs you've applied to (2) & Application workbench LN ]
Program name Deadline E]

Program TRV13-1 Travel Awards 1-2013
Programs with Applications in progress (2) Deadline 01/15/2013 05:00:00 PM Eastern Time (US & Canada)
Knowledge to Action Grants - 2. Dee 17,2012 Dr Joe Test .

Travel Awards 1- 2013 Jan 15, 2013 Applications 3/
Programs with Submitted applications (0)
Programs with Application history (0) [TRV13-1

) ] |

El B ‘APP—P

& |

Fundiog opportnites s )

Program name

eniine Edit Validate Preview  Print Submit
Innovation Grants 2 - 2013 Feb 15, 2013
Impact Grants - LOI - 2014 Mar 25, 2013
Career Development Awards in P ... Apr 01, 2013

Research Supervisor / Mentor

Your profile LE ‘ or

‘ Jane
Dr Joe Test

‘ Doe

[[Universty of i[=] | jane.doe@egrsji
} b =

5
0o

Participant Program  Program Show
Permissions Synopsis Notes Documents

e o e e

‘M‘ b iPending‘ x

Canadian
Cancer
Society
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APPENDIX B: The Application Interface

I Navigation

Use the tab banner and arrow buttons to navigate through your application:

@Tab banner () The currenttab is

(3)show more tabs by clicking the

# highlighted in wiilia forward and backward arrows

Applicant  Joe Sman ¢ Program.  Research Grants - 2010

Appiication © joe SmanBPest Research Grants application

Documents

Show
Cesckarond )| Applicantinto | Cenificates Lay Summary | Abstract 3 (O ®) [xciose
- -
|@Sdve || BSave | | validate || 5 | |FAPOF|

1. Applic ant information

A)
®|click the Index tab for a
"=l quick overview of your
entire application

8 88CI0" $A0UK NIKME e."e

Lrrent maéng address and wi be us

Move forward to the next page

A Apf Title

@or Cwe Cus C Prot

Tab banner - You can access the different sections of the application by
clicking on the tab at the top of each page.

Current tab - The current tab you are viewing is always highlighted in white.

Show more tabs - You can manipulate the tab banner to show hidden tabs by
clicking the left and right arrows that sit to the right of the banner.

Advance page by page through application - Some sections (tabs) are consist
of several pages of content. Click on the arrow buttons that sit below the
Close button. When you reach the last page of a section, clicking the advance
arrow will take you to the first page of the subsequent section.

Lay Summary | Abstract

.@’l Background | Applcant nfo
Index - Clicking the Index tab will o

produce a map of the entire Gockoround)
application, including check boxes Kl
to indicate where content has
been entered and saved on a e
page.

These are tabs

Checkmark
indicates this

page has content
entered and saved

5. Educational Det

These are pages
within a tab

0000 ooooooo DD@;E.
|
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Sections with an uploaded document will have a paperclip icon beside
the checkbox. You can view the document by clicking the paperclip.

Each line of the index is clickable and will take you straight to that
page of the application.

Note that errors will show up in the index until you re-validate the
application.

Save, Validate, Errors

The Save, Save _ (save, and move forward to next page), Validate and Errors buttons
enable users to save their work and then check to make sure they have completed

the questions properly.

Applicant  Joe Sman Program

Application © Joe Smuth's test Research Grants application

Index Background

l Applicant Info Certificates

Research Graats - 2010

I> fue Sheet Transaction L

Show Documents

(») [XClose

Lay Summary | Abstract 1©

— \ SR — m (= 1
B Save | [ B Save s | | validate | | | & POF |
our User Profile nformaton appears Delow however this se a shoyid n ate whevre the research tane: S 0rCgosa tate place ;l
(changs as necessary
NOTE: Your User Profie § alwoys CONSIOered a9 yOur Sument maing address and 0o USed f0r Al COrespONgence from the CCS ;l
= Save

While some sections of the application will be pre-populated with information
derived from your user profile and elsewhere, the system will still expect you
to save the information that has been pre-populated, the first time you view
that page of the application.

If you try to advance to the next page without saving your work, the system
will prompt you to do so.

Validate and check for errors

The validation process is a crucial step in completing your application successfully.

For

. PDFs

detailed instructions, consult Step 3: Validate and submit your application.

Create a PDF of the page you are currently visiting, including any data you have
entered into the form, by clicking the PDF button.
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Applicant  Joe Test Program Prevention Initiative Translation Supplement
Application © Joe Tests Preventon Initiabve test application

Index I Background | Applicant info Certificates Lay summa
|.Save]|.5awo”ﬂ Vahdatu” J Qm'
e —
our User Profie nformation 3ppeans bekw Nowever I 38ction Should NTCate where the research cescred winin this proposal wil take place

If you wish to create a PDF of your entire application, click the l7l button on the
Application workbench. Print

Uploading document attachments

1. The system will automatically take the name of the document in the Attachment
Title field.

2. Click Browse and locate the document on your computer.

4. Principal Investigator CV Hide Instructions

Attach your abbreviated CV in PDF format. It should include the following information: academic degrees; details of employment since graduation; list of publications during the last S working  »

years; and grant support in the past 5 years. * An abbreviated version of the Common CV is also accepted. Please see the application guide and the FAQ documents for more details. NOTE:
For the file name, please use the following format: [lastname_firstname-CV]. -

Attachment Title |File Path View| Del

= ____—___-'( Browse... )O X

= - -;—-——__—_-
Click Browse to locate the file on Once you've clicked Save, this
your computer :

space will show a paperclip

3. Click Save to upload the document as an attachment to your application.

e The File Name path will be cleared, and the paperclip icon will appear in the
View column. You can click the paperclip to view the attachment.

The rich text editor

Copying and pasting formatted text:

e You can copy and paste text formatted in a Word processor into
the form; formatting will be preserved, including special
characters inserted using Alt codes.

e The use of Symbol font in your application text is not supported in
EGrAMS.

e Copying text from Word for Greek or French characters using this
font will result in these special characters being lost (usually
converted to some other letter).
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&

You can format your text with the rich text editor within EGrAMS, in the same way
you would format text in Microsoft Word.

5387 characters) |
é‘j NG & » 8 E

e Canadiar] Track number of characters | new funding opporigaky
entered as you type

r
i
>

U X, X2 &~ 1= &

Left Justify b fention esearch

gest natio - a :
Preview the full text of your pnd projectf Place mouse pointer over |sd  Click to open
entry in a separate window an icon for description of selection of
the function it performs special characters

Use the rich text editor to:

e bold, italicize or underline your text
e format footnote markers with superscript

e track the number of characters used in an entry
o character limitations for each entry are stated in the instructions
posted on each page of the application, and/or in this guide

e enter special characters such as French or Greek letters
e include bulleted and/or numbered lists
e preview your text in a full screen window

Exit

To exit the application and access the Application workbench again, click the Close
button.

* Face Sheet Transaction 0 u

(Applicant  Joe Sman Program:  Research Grants - 2010
Application © Joe Smuth's test Research Grants application Show Documents
Index J Background l Applicant Info Certificates Lay Summary |  Abstract |® O

] [&BroF]

@ Save | (B Saves | [ validate | | ©
) {

our User Profie informaton appears & TEVer s 30Ct0n Should NCCate wWhere the research contaned n s proposdl wil take place ;[
(Chang® as neceassary
NOTE X Ofie I8 81WaYS CONSISETed 88 yOur Cument maling 830ress 803 wil be used for 8l Correspondence from the CCS -l

Eggﬁ;‘ﬁa“ CCS Research Training Award for PhD students| 24

Society



APPENDIX C: Update your profile

1. To update your profile, click the g button on the Application workbench.

* Application Workbench

Programs you‘ve applied to (2) 2V Application workbench \1) o

Programs with Applications in progress (2) Deadline 01/15/2013 05:00:00 PM Eastern Time (US & Canada) Wor?bi:nch
Knowledge to Action Grants -2..  Dec 17, 2012 Dr'Joe Test N

Travel Awards 1 - 2013 Jan 15, 2013 7APP“C5“°"S 73/ - " D— 4
R — o e o e )
Programs with Application history (0) 0 [mvis1 || | A faew | x |A o

Funding opportunities (3)

Program name Deadline

Innovation Grants 2 - 2013 Feb 15, 2013

il

Edit Valig Preview Print Submit

o

Participant
Permissions

[l [d
>
©
)

=
0O

Program  Program h
Synopsis  Notes  Documents

Impact Grants - LOI - 2014 Mar 25, 2013

Career Development Awards in P ... Apr 01, 2013

Resep Supervisor / Mentor

Your profile # |lor ‘ Jane | Doe ‘ University of [[-] ‘ iar\TdneéIraj; A | @ ‘ [} B |[pending | X
Dr Joe Test ad— ! l
2
Designation :  Associste Professor
Host Institution :  Canadian Cancer Society
Phone : (804) 5555555
E-mail : Joe test@egrams.com | ‘
Last updated : 11/13/2012 12:57:19 PM * Required

Notification  cjick on the Notify checkbox, then Save, to notify this person.
EMail

Click on the Remind mailbox to send a reminder to this person.

2. Make changes as required. Consult Interpreting Data Fields for assistance.

3. Click OK at the bottom right corner of the screen to save your changes.

Depariment of Bsocnemistry anc Molecular Biology Address 2

%331 Crescamt Ra Adoress 4

LRy Jus Tent CA 5

¥l X SCae Omim NCIC P L o4

4 SR e T SRR T, 0 AN 2o eess

X Pare Menae Canisl Nidadrs Sacel 2908

s Click OK to save Dynamic v

»
= changes to this screen \‘
— :h evEwer

oooo01 (=] : show Securty |
| Educational ||  Professional Review
[' Area ?Q?'Expctﬁs. ]L Institution J‘ L Biographical ]

Yas

~"%5| Click OK to save all changes to —
your profile before exiting e © Cancel |
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Saving changes to Additional Details screens:

If you are updating the information contained in the Additional Details screens
(e.g. Educational, Professional, Review, etc.), you must save the changes by
clicking OK on both the Additional Details screen and then again on the main user
profile page.

If you click OK on the former but not the latter, your changes will be lost.

Interpreting the data fields:

Login Name: Use your first initial and last name. If the system indicates this username already
exists, try adding your middle initial or a number, i.e. JASmith or JSmith2

Display Name: This field will be auto-populated using the first initial from the First Name field
and whatever you have entered in the Last Name field. However, you can change it if you wish.

Institution: Click on the [] button, and select the name of your current research institution.

** If you do not see your institution listed in the dialogue box, contact egrams@cancer.ca.
Include “EGrAMS institution set-up” in the subject line.

To search for your institution: use the % sign as a wildcard in the Description field:

Fed o znsure this hie | 1ar =t

Description que% 3 | m "7% name ol the
institution. followed b

A Lookup Y Reset X Close

Department: Indicate your department or faculty/division (e.g. “Dept. of Immunology” or
“Faculty of Nursing” where there is no department).

Address Line 1-4: Use these lines to indicate your street address. Indicate your campus, building,
floor/room number, centre or laboratory as appropriate.

Country: Click on the [-]button for a list of country codes.

City: Enter your city.
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Province: Click on the [-]button for a list of province codes.
Postal Code: Enter your entire postal code in the first box.

Menu Style: This category defaults to the “Dynamic” style. If you wish to change how EGrAMS
displays menus along the top of your screen, you can change this field to “Drop Down List”.

Designation: This field is mandatory.
Role: Click on the [=] button, and select your role within the EGrAMS system:

o Grantee is a person applying for funding.
o Reviewer is a panel member who evaluates applications and awards funding.
o Grantee/Reviewer is a person who occupies both descriptions.

Show Security: Click on this button to expand the form, and add at least one security question in
the event you forget your password.

To add a security question, click on the[] button and choose from a list of
questions, then enter your answer in the corresponding security answer
field below.

Once completed, you can click the Hide Security button to display the
Additional Info buttons below.

Hostinsttution :J ity )
Secunty Question 1 Bl
*Security Answer 1 \
Securnty Question 2 ) /

/
Secunty Answer 2 ,'/
HCCROnEe i Educational | Professional | Review

Area of Expertise | Institution | Biographical |
o
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