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Research Training Award for PhD Students Program Synopsis

The purpose of this funding program is to support growth and
innovation in the next generation of diverse cancer researchers
across Canada at the master’s, PhD and postdoctoral levels. Our
Research Training Awards seek to build inclusive capacity in cancer
research and recognizing this, we support Black* and Indigenous*
applicants to apply for this opportunity. Other eligible scholars in
training are welcome to apply. This program will support
individuals in conducting cancer related research while fostering
long term connections with Canada’s cancer research ecosystem
through a combination of exposures toother disciplines,
knowledge translation, engagement  and mentorship
opportunities.

The next generation of cancer researchers is a critical component
for growth and innovation in cancer research. One call to action for
the Canadian Cancer Research Alliance is to develop initiatives to
build a diverse cancer researcher workforce and to look for ways
to improve supports offered to trainees. CCS and its partners are
working to develop and implement a new, holistic system of
funding and support for trainees at the master’'s, PhD and
postdoctoral levels. This opportunity will support cancer research
training and foster innovation in cancer research through a
comprehensive approach including mentorship, training and
knowledge-sharing.

Specific Objectives:

1. To support the next generation of cancer researchers across
Canada and foster long term connections within the cancer
research ecosystem

2. To build capacity in the cancer research system through an
equity seeking lens and to foster a more inclusive research
environment

3. To fund a diverse group of trainees across a range of training
levels and cancer research areas
4, To enhance the training experience and innovation in cancer

research through exposure to other disciplines, knowledge
translation, engagement and mentorship opportunities

Click here for the full program description.
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Application Guide

Three easy steps:

1. Add signing authorities and references
2. Complete your application
3. Validate and submit your application

Additional resources:

Note:

Appendix A: Troubleshooting

o Host Institution field is empty or incorrect, and lookup button does not work

o Delete an application

o Budget error during validation

Appendix B: Understanding the application interface

Appendix C: Assign participants access to your application

Appendix D: Update your profile

Appendix E: Guidance document for RTA applicant referees

Other helpful documents for applicants including how to create a new user profile in

EGrAMS and CV templates.

Each applicant can submit only one application in this competition.

Only one applicant per lab (Supervisor/Co-Supervisor) will be accepted to submit an
application. If a principal investigator wishes to nominate multiple candidates from
Black and Indigenous backgrounds at the same level, we encourage them to reach out
at research@cancer.ca.

Applicants must be Canadian citizens, permanent residents, or First Nations, Inuit or
Métis. International trainees are not eligible to apply currently.

A (non-competitive) abstract registration is mandatory in order to submit a full
application.

Substantive changes to the full application that significantly alter the overall goals and
aims of the proposal relative to the abstract registration are not permitted.

Joint programs with a professional degree (for example, MD/PhD, Master’s/RN) as
well as clinically oriented programs of study are eligible, if they have a significant
autonomous research component. Please contact research@cancer.ca for more
information.

Applicants will be notified when the full application is available to complete.
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STEP 1: Add signing authorities and references

All applications require sign-off by the Head of the Department and by the executive signing
authority from the institution where your research will be undertaken. If funds are to be
distributed by a separate institution, sign-off is also required from the executive signing authority
for the finance institution. More details are found in the signing authorities tipsheet.

Provide the name and email address of your signing authorities and references to allow EGrAMS
to generate an automated email containing a link to the relevant page of your application.

The system will send the email when you click the Notify checkbox (step 2-5).

Create a PDF of your application:

Depending on your institution's policy regarding signing authorities, your
Department Head or Dean may require you to provide them with a PDF of your
completed application for their review before they indicate their approval. You
can generate a PDF of your application at any time by going to the Application
workbench (the main landing page in EGrAMS) and clicking: m

Frind

1. Ensure that CCS Research Training Award for PhD students - 2024 is selected in the
Application workbench (RTA-PH-24).
e Ifitis not, click the program name on the left under Programs with Applications in
progress.

2. Complete the forms under the Signatories and references section by providing the titles,
names, institutions and email addresses of your references, Head of Department/Dean,
Executive Authority - Research Host and (if applicable) Executive Authority - Finance Host
signatories.

ROBBCAion (i g me Netity checkbes, Bien Save, 1 Fetty B perste
™ .

e o e B madbn = i e b i peracn

Note: manually enter ‘not applicable’ or ‘other’ in the institution section of EGrAMS for
community member/patient/caregiver references.

3. Click the *** button under the +Info heading and complete the Reference Additional Info
window for Department, Position/Title and Phone:
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https://cdn.cancer.ca/-/media/files/research/for-researchers/documentation-for-applicants/egrams_application_signing-authorities_en.pdf?rev=8600b7ba36f04ce890907728d9f4341d&hash=2F6B1E532287A76A25969522B98C52DE&_gl=1*cp2x4d*_ga*MTk0NTYwNzQzOS4xNjgzMjMyNzQ2*_ga_23YMKBE2C3*MTY4NDQyODc4Mi4zNS4xLjE2ODQ0MzA4NDguNTIuMC4w

=

Name: Jane Doe

=T -
Funding opportunices (4 v =
Program name Deadline

Submit Farticipant Frogram  Program Show
: rmission Synopsis  Motes  Documents
Knowledge 1o Action Grants -2 ... Dec 17, 2012 |
Innovation Grants 2 - 2013 Feb 15, 2013 51 | etationship to
you A= —
Garees Development Awards P .. Apr01, 2013 [ 7] R |postionTme: [HeadofDepariment o
______
Your profile [ | enone - (604)555-5555 mw@ﬁfﬂ-‘ ' [
Dr Joe Test B Moty Date

Designation : Associate Professor Edit

Host Institufion : ~ Canadian Canosr Society

4. IMPORTANT: Ensure that the Notify checkbox is checked.

Research Supervisor/ Mentor
Dr ||Jane Doe

Uni'.r&rs'rt'_.rnflEl jane.doe@egra| === {i m

When the Notify box is checked off, EGrAMS will send an automated email to your
signatory as soon as you click [].

The email will contain a unique URL that will grant access to the relevant section of
your application for each contact.

Automated email delivery to your signing authorities:

The email notification is sent out as soon as you click the Save icon. If you
want to notify them at a later time, make sure that the Notify option is
unchecked. When you are ready to notify them, follow these steps:

1. Return to the Application workbench screen.
2. Click the Notify button.
3. Click the Save icon.

5. Click [ to save your entry. An email containing a unique URL for access to the signing
authority sections of your application will be sent out to your contacts immediately.

2

Canadian
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Monitoring status / sending reminders:

To see if your contacts have completed the signing authority sections of your
application by following these steps:

1. Return to the Application workbench screen.

2. Check the Status column. (It will display either “Pending”, “Work In
Progress” or “Complete”.)

[=] [iane.des@noimal.com

[check the Status |

Send a reminder email:

If your contacts have not yet completed their portion of your application, you
can re-send the email notification by clicking on the ® button.

[=] |lzne dos@hoimail.eom | ] |Pending @

Click to re-send e-mail notiricationl
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STEP 2: Complete your application

I. Access the application

=

Log in to EGrAMS to access the home screen/Application workbench.

A

Ensure that CCS Research Training Award for PhD - 2024 is selected in the workbench
(RTA-PH-24).

e Ifitis not, click the program name on the left under Programs with Applications in
progress.

"
3. Click the g button to access the application:

it

= Application Workbench

Programs you've applied to (2) L Appliclion workbench ér‘ 1]

Frogram name [l | program TRV13-1 Travel Awards 1-2013

Programs with Applications in progress (2) Deadline 01/15/2013 05:00:00 PM Eastern Time (US & Canada) Wnﬁxt:;nch
Knowledge to Action Grants - 2.. Dec 17, 2012 [N Joclest

ications
Travel Awards 1 - 2013 Jan 15, 2013 Appllcallons “J

SN — ‘

Programs with Application history {0} [E1 [ TRV13-1

B

Institution

[ ] |aee-p X @

=l
e — 8068 O 000

Program name Deadline D Print Submit Participant Program  Program Show
. Permissions Synopsis  MNotes  Documents
Innovation Grants 2 - 2013 Feb 15, 2013 R
. : i
mpact Gramts_LOI 2014 e Signatories and references I/

Research Supervisor / Mentor

IF] ||or Jane Doe University of |[-] | jane doe@eord| - | eal I‘LI Pending b

Career Development Awardsin P ... Apr 01, 2013

Your profile

Dr Joe Test B

4. Click on the background tab to begin.

Il. Enter details of your application

Understanding the application interface:

For assistance with the application interface (how to navigate through the
application, interpret help files and instructions, save/validate your content,
upload and attach supporting documentation, etc.) consult Appendix B:
Understanding the application interface.

Format for document attachments:

With the exception of appendices, document attachments (e.g. CVs, figures,
tables and charts, etc.) must be submitted in PDF format, and must not exceed 5
MB in size. The system will reject documents that do not meet these standards.
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Access instructions within the application:

Abbreviated instructions for completion of each page of the application are
provided within the application itself. Click ‘Show Instructions’ to access them.

These are not meant to be comprehensive - please consult this Application
Guide, along with the funding program description, to complete your

application:

index || Background | Applicant info Certificates Public summary Abstract Proposal Budget (1) (0) [XClose
(@ save| [@save+|[E validate | [ | (& PoF | | E Show Tree
1. Applicant information Show Inslr\lctlons)
b Institution Your User Profile information appears below however this section should indicate where the research
¢ Department described within this proposa} will take place (change as necessary). NOTE: Your User Profile is always Click to show
Pl ey considered your current mailing address. The address listed here will be used to advise you of the outcome of bbreviated

B this competition only. abbreviate
e Address 2 instructions.
f Address 3
g Address 4
h. *Country:
i. City
j. *Phone
k. *E-Mail Address

Close

| *Designation

Language: Complete the entire application in one language only.

For applications submitted in French, please note that all review panels are conducted in English,
and French language reviewers will be secured as required. Applicants submitting in French are
required to provide the names of at least 5 potential impartial reviewers who are able to review
in French and have the necessary expertise to critically evaluate the application.
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Ill. Quick links to page-by-page instructions

Background
1. Applicant
2. Project

3. Supervisor(s)

Applicant Info
4. Program details
5. Justification for career interruptions

Curriculum Vitae

6. Applicant CV
7. Applicant transcripts

Additional Information
8. Additional Information

Certificates
9a. Human embryonic stem cells involvement
9b. Status of SCOC approval for each institution

Public Summary
10. Public summary

Abstract
11. Scientific abstract

12. Keywords

Experience Statement
13. Experience statement

Proposal
14. Proposal
15. Tables, graphs, charts and associated legends
16. Key milestones and expected timelines
17.Sex, gender and diversity
17a. Sex, gender and diversity considerations
17b. Sex, gender and diversity considerations
18. Disclosure of commercial or conflict of interest related to this application
19. Knowledge sharing plan

Professional Development Plan
20. Cross-disciplinary training
21. Proposed mentorship plan
22. Mentor statements

Budget
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23. Budget request
24. Budget summary

Other funding
25. Other funding declaration
26. Awards declaration

Review panel
27. Panel
28. Reviewer recommendations
29. Reviewer exclusions

Tracking
30. Research tracking information
30a. CCS Research Goals
30b. Research focus
30c. Clinical trial
30d. Relevant cancer population
30e. Underserved populations
30f. Research subject
30g. Cancer site relevance
30h. Common Scientific Outline (CSO)

Release Form
31. Release form

Head of Department
32. Head of department/dean confirmation

Executive authority - research host
33. Executive authority of the host research institution

Executive authority - financial host
34. Executive authority of the host finance institution

References
35. References
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BACKGROUND

1. Applicant information
The contents of this page will be pre-populated from your user profile.
2. Project information

Project name: The title entered when the application was created is indicated. Please
avoid typing in ALL CAPS.

Financial Institution: If the institution responsible for administering grant funds is
different from the institution hosting your research, use the[~] button to locate the
financial institution.

Project date: The start and end dates must match the program funding period of
September 1, 2024. PhD students can apply for a two- to five-year award. Indicate an
end date of August 31 of 2026, 2027, 2028 or 2029.

Amount of funds requested: This figure will default to O. Please enter the requested
amount for this project. At the full application stage, this figure must match the total
calculated budget for your application - the total calculated budget is viewable on the
Budget Summary page within the Budget section.

Note:
e The total award maximum is $235,000. Up to $45,000 a year, for a minimum of 2

years up to 5 years, plus a maximum training budget of $10,000 (pro-rated to the
duration of the award selected).

Index || Background ‘ Applicant info Certificates Public summary Abstract Proposal Budget (1) (1) [XClose
[Bsave| [Bsares|[H validate | [ E | [EAPoF E Show Tree | (1) (1)
2. Project information Hide Instructions
The titie entered when the application was created is indicated. Please enter the FULL ttle of your research project if it is not complete. In addtion, ensure the end date of your project is
updated.

a. Project Title Grant application I:‘ :l

If you've indicated No,

L
use the =l lookup \
button to indicate the =l
. Financialinstitution
b. Is Financial Inslitution the same as the Research Institution? m name

c. IfNo, provide Financial Institution name @
d. Project Start Date (mmiddiyyyy) 21013 | End Date (mm/ddiyy) 1312018 |73
e. Amount of Funds Requested £ 0.00; )‘- Project Cost 0.00

Enter the total budget amount requested (must matx':h\
the calculated amount in the Budget Summary)

Language: Complete the entire application in one language only.

For applications submitted in French, please note that all review panels are conducted in
English, and French language reviewers will be secured as required. Applicants submitting
in French are required to provide the names of at least 5 impartial reviewers who are able
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to review in French and have the necessary expertise to critically evaluate the
application.

3. *Supervisor(s)

*In addition to information about your supervisor(s), this section of the application
includes mandatory information about your institution’s financial officer.

EGrAMS Login: Add participants by first searching for their user profile using the |[-]
button. The form will be auto-populated from the data in their user profile. If they are not
in the system, enter the required information into the form.

Note: You can give others (anyone with an EGrAMS profile) access to your application
and set their permissions according to their role. See Appendix C for instructions.

Searching for users in the system: In the lookup box, enter the full, correct email address
associated with the participant’s system profile:

User Emai @( Imcdenald@cancerca )
@l: %, Lookup )| ® Reset | [ X Close |

Page 10f1

Record Count 1
Canadian Cancer
[3-: @ Imcdonald | Lindsay McDonald Society Research
nstiute

@Enter full, correct e-mail address

(2) Click Lookup

@Click checkbox to add user as a participant

Provide full addresses, including department name/affiliation, for each participant to
ensure proper identification of conflicts of interest during the peer review process.

Financial Officer

Provide the name and email address of your institution’s financial officer who would be
responsible for the administration of this research grant, and to whom all correspondence
about the accounting should be sent. Once the name is entered, the mailing address will
auto-populate. (Note that this is a mandatory requirement; all applications must include a
financial officer.)
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Society



Supervisor(s)

Enter the name(s) and contact information of your supervisor(s) by first searching for
their user profile (see above). Note that (primary) supervisors must hold an eligible
academic position at a Canadian university. Up to two supervisors can be listed.

Supervisor(s) must provide a CV, following the format located in the template section of
the CCS website and naming convention outlined in Biographical sketch template
(academic participants). Do not exceed 5 pages per person. Note: Financial officers do
not require a CV.

APPLICANT INFO

4. Program details

Provide details of your program and university.

5. Justification for career interruptions

Describe any special circumstances including education and/or career obstacles, delays,
or interruptions that may have impacted your academic career and research productivity.
This includes but is not limited to parental leave, family or caregiving responsibilities,
part-time studies related to paid work requirements, etc. If not applicable, please indicate
this.

Format:

- Limit the summary to 2500 characters (including spaces).
- The character count may be different when copying text from Word due to
formatting - see tips for formatting text in the rich text editor.

CURRICULUM VITAE

6. Applicant CV

Please provide a copy of your CV using the template provided in the templates section
here. 2 pages maximum in PDF format.

Naming convention: please use the following format [lastname_firstname-CV]

Note: CVs that do not follow the guidelines will be removed from the application
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7. Applicant transcripts

Please provide a copy of all unofficial post-secondary transcripts, collated into one PDF.

Naming convention: Note that the file name will auto-populate the attachment title.
Please use the following format: [lastname_firstname-transcripts]. Ensure all special
permissions and passwords are removed before uploading.

ADDITIONAL INFORMATION

8. Additional information

This data helps us to understand the impact of our efforts to be more relevant to diverse
applicants in our funding calls. This information is for administrative purposes only and
will be hidden from reviewers.

CERTIFICATES

9a. Human embryonic stem cells involvement

Any applicant who proposes the creation or use of human embryonic stem cells, or
proposes any research that would fall under the Federal Legislation or the CIHR
Guidelines for Human Stem Cell Research, must clearly indicate this in this section. In the
space provided, list the name of the institution(s) where human embryonic stem cell

(hESC) work will take place. All relevant details related to the hESC work must be
described in the proposal.

For additional guidance, see the CCS stem cell policy statement.

9b. Status of SCOC approval for each institution

In the space provided, indicate the status of SCOC approval for each institution where
hESC work will take place. A maximum of 1250 characters is permitted.

PUBLIC SUMMARY
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10. Public Summary

Please provide a plain language summary (abstract) of your project that will be shared
with our patient/survivor/caregiver reviewers, donors and other stakeholders. Note that
this summary should be understandable by someone who does not have a scientific
background (i.e., Grade 8 reading level) and should not contain confidential information.

In your summary, please address the following questions:

e Why this work is important (rationale)? How will it impact people affected by cancer?
e The goal or purpose of the project (objectives/aims).

e The research plan (methods).

e The anticipated results and potential impact of the project.

Format:

e Limit the summary to 2150 characters (including spaces).
e The character count may be different when copying text from Word due to
formatting - see tips for formatting text in the rich text editor.

ABSTRACT

11. Scientific Abstract

Describe the rationale (including how the project is meaningful to people affected by
cancer), objectives/aims, methods, and anticipated results and potential impact of the
project.

Format:
e Limit the summary to 4200 characters (including spaces)
e The character count may be different when copying text from Word due to
formatting - see tips for formatting text in the rich text editor.

12. Keywords

Provide a maximum of 10 specific keywords or descriptive terms that best describe the
focus and approach of your project. Enter one keyword or term per line.
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EXPERIENCE STATEMENT

13. Experience statement

Provide an experience statement to evaluate potential impact on cancer, answering the
following 2 questions:

e  Why am | the right candidate for this award?
e What do | envision as my (long-term) contribution to cancer research?

The experience statement should highlight lived experience, connection to or role in
community, community engagement, volunteering with patients/healthcare, work
experience and other meaningful experience and skills (such as life/knowledge journeys
for Indigenous trainees).

If applicable, please describe any special circumstances including career obstacles and
interruptions. This is an opportunity for you to leverage, expand on and/or complement
the Justification for career interruptions section of your application.

The experience statement should be written in non-technical language, and not exceed
6000 characters, including spaces. Note that the character count may be different when
copying text from Word due to formatting - see tips for formatting text in the rich text
editor.

PROPOSAL

14. Proposal

Provide a detailed proposal including:

e Overall goal and aims of the research project, supporting evidence/rationale, guiding
theoretical framework (if applicable).

e Study design, methods, evaluation/analysis (including assessment and mitigation of
any potential barriers or risks).

e Meaningful, integrated involvement of relevant stakeholders (i.e., patients, public, at-
risk, underserved populations): briefly describe how patient/survivor/caregiver or
other relevant stakeholders will be engaged in the research as partners and if
applicable, as participants.

e Applicants are encouraged to engage relevant stakeholders in their proposed
research including individual and community-level partners such as First Nations,
Inuit, Métis and urban Indigenous communities and organizations, Black communities,
racialized communities, and people with lived experience.

e Provide a list of references cited within the proposal. A standard reference style is
recommended (e.g. first author, article title, journal title, date of publication, volume,
issue, location (pagination)).
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Format:

e Your proposal must not exceed 10,500 characters (including spaces) single spaced
(not including references). For applications submitted in French, character count is
increased to 12,600 characters (including spaces).

e Upload the proposal (including references) in EGrAMS as a single PDF not larger than
5MB

e Figures, tables, charts and their associated legends must NOT be embedded in the
text. For information regarding accompanying figures, tables, charts and associated
legends, see section: Tables, graphs, charts and associated legends.

e Abbreviations must be initially explained within the proposal. A list of abbreviations, if
included, counts towards the character limit.

Note: Applications that do not follow requirements (including character/page limits) will
be withdrawn from the competition.

A variety of patient engagement resources are available to applicants. See here for
patient engagement resources and instruction on how to meaningfully engage patients in
research.

e CCS Resources
e CIHR Resources

15. Tables, graphs, charts and associated legends

Assemble and appropriately label your figures, tables, visuals and key milestones into one
PDF document, not to exceed 1 page in length and 5 MB in size.

Eligible figures, tables and charts can include graphs, diagrams displaying data or non-
data schematics/flow diagrams as well as project timelines and key milestones. Tables
should not include descriptions of how work will be carried out (e.g. research plan, etc.);
these descriptions should be detailed in the appropriate sections of the application.

Legends must be limited to providing only the information necessary to understand the
associated figure or table and must not be used as a means of circumventing the
proposal’s character limitations. Margin limitations do not apply. Font size should not be
smaller than 10 point.

Naming convention: Note that the file name will auto populate the attachment title.
Please use the following format: [lastname_firstname-figures].

Note: Figures that do not follow requirements (page limits) will be removed for the
application.
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In-depth information: uploading documents as attachments

For detailed instructions on how to upload a document as an attachment to
your application, consult Appendix B: Uploading document attachments

16. Key milestones and expected timelines:

Provide a document that clearly outlines key activities and milestones for the term of the
project, inclusive of timelines or target dates.

Format:
e 1 page (text, tables, graphics, etc.)
¢ Upload the document in EGrAMS as a single pdf not larger than 5MB

Naming convention: Note that the file name will auto-populate the attachment title.
Please use the following format: [lastname_firstnamemilestones]

Note: Figures that do not follow requirements (page limits) will be removed from the
application.

17. Sex Gender and Diversity
17a. Sex, gender and diversity considerations

Recognizing the variable impacts of cancer on different populations and demographics
within Canadian society, CCS expects that sex, gender and diversity dimensions (plus
other intersectionalities (SGBA*)) will be factored into research design, analysis and
dissemination of findings. Please provide a response for each question, and we urge that
you consider and embed these dimensions into your proposal, when applicable.

e Issex, as a biological variable, taken into account in the research design, methods,
analysis and interpretation, and/or dissemination of findings?

e Is gender, as a socio-cultural factor, taken into account in the research design,
methods, analysis and interpretation, and/or dissemination of findings?

e Are diversity considerations (e.g. conditions, expressions and experiences of different
groups identified by age, education, sexual orientation, parental status/responsibility,
immigration status, Indigenous status, religion, disability, language, race, place of
origin, ethnicity, culture, socio-economic status and other attributes) taken into
account in the research design, methods, analysis and interpretation, and/or
dissemination of findings?

17b. Sex, gender and diversity considerations

Cancer
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Describe how sex and/or gender and/or diversity dimensions (plus other
intersectionalities (SGBA+)) will be considered in your research proposal. If you selected
‘No’ to any of the questions in section 17a, explain why sex and/or gender and/or
diversity are not applicable in your research proposal.

Your response must not exceed 4200 characters, single spaced. Note that the character
count may be different when copying text from Word due to formatting - see tips for
formatting text in the rich text editor.

Resources:
How to integrate sex and gender into research (CIHR)
Online Training Modules: Integrating Sex & Gender in Health Research (CIHR)

18. Disclosure of commercial or conflict of interest related to this application

If any of the named applicants and their supervisor(s) have a financial or other material
interest in any company, corporation or other commercial venture whose business
activities are related to the subject matter of this grant application, the nature of that
interest must be disclosed and a description of how conflict of interest (perceived or real),
if any, will be managed must be provided. If there is any intellectual property which has
been filed that is directly related to the technology or project, or materials or reagents
used in the application, ownership and/or assignment must be disclosed and fully
described.

Such interests include, but are not limited to: owning a substantial number of shares of
the company (e.g., 5% or greater); sitting on the board or other committees of the
company; having an appointment (full- or part-time) as an officer or staff member of the
company; acting as a consultant or advisor for the company; having any contract for
services with the company; receiving remuneration of any kind from the company, etc.

Please describe fully, in non-confidential terms, the nature of the relationship or material
interest, the business activities of the company in question, and how those activities
relate, if at all, to the grant application. Care should be taken to describe any perceived
or real conflicts of interest in this case, and what steps have been or will be taken to
minimize these conflicts.

19. Knowledge sharing plan

While scholarly publications and presentations are considered important, knowledge
sharing of the research findings in culturally and contextually relevant ways (outside of
traditional academic conferences and publications) is preferred. Examples of non-
traditional avenues for knowledge sharing include learning and sharing circles,
workshops, arts-based productions, community or patient
newsletters/magazines/publications, and community
presentations/gatherings/gifting/feasting. CCS will endeavour to offer one
networking/knowledge-sharing opportunity to trainees per year, with other relevant
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opportunities for trainees being offered when possible. Note that traditional academic
conferences or publications alone will not be considered sufficient for knowledge
sharing.

Your response must not exceed 2150 characters (spaces included) single spaced. Note
that the character count may be different when copying text from Word due to
formatting - see tips for formatting text in the rich text editor.

PROFESSIONAL DEVELOPMENT PLAN

20. Cross-disciplinary training

Provide a description of the cross-disciplinary training to be undertaken, expected
knowledge/expertise gained or outcomes, and potential barriers to learning.

Note that cross-disciplinary training refers to learning in at least one field outside of their
specific cancer research area (i.e., health sciences, social sciences, data science, natural
sciences, engineering, etc.).

We encourage a broad definition of training that will benefit the trainee and the cancer
research ecosystem including but not limited to: trainee exchanges, co-supervision of
trainees, internships, reciprocal laboratory visits, workshops, courses, webinars,
community-based or collaborative learning, and other innovative ways to train and learn.

A training budget is provided and should be leveraged.

Maximum of 3000 characters, including spaces. Note that the character count may be
different when copying text from Word due to formatting - see tips for formatting text in
the rich text editor.

21. Proposed mentorship plan

Provide a proposed mentorship plan (applicant as mentee). Detail the frequency and
duration of mentoring, any potential barriers or risks, responsibilities of both the mentor
and mentee, areas of focus and expected benefits (i.e., specific skills or opportunities
gained) of each mentoring relationship should be provided.

We support the development of a mentoring network (more than one mentor for the
trainee, in different skill areas, both within and outside academic settings). Innovative
mentoring approaches are suggested, such as organizational (i.e., business leaders or

other skill mentoring), community, cultural, patient/caregiver or virtual mentoring.

Cancer
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The duration and complexity of mentorship is to be commensurate with the award term
(i.e., more complex and involved mentorship plans and opportunities for longer award
terms).

Maximum of 3000 characters, including spaces. Note that the character count may be
different when copying text from Word due to formatting - see tips for formatting text in
the rich text editor.

22. Mentor statements

OPTIONAL: Providing a short (1500 characters each, spaces included) statement of
commitment/support from any potential mentors is encouraged, but committed mentors
are not required for application.

If submitting mentorship statement(s) (2 maximum; the mentor statement cannot come
from the direct supervisor) with the application, the statement(s) should detail the
mentor’s responsibilities and expectations from their perspective, and commitment to the
mentoring relationship.

Submit one PDF document per statement, not to exceed 1 page in length, 1500
characters each, spaces included, and 5 MB in size.

BUDGET

23. Budget request

Requests for budgets up to 5 years will be considered. Applicants are asked to enter the
amount requested for the grant year period. Please note that the budget year reflects
CCS’s fiscal year (i.e. Year 1 is 2024, but corresponds to September 1, 2024 - August 31,
2025).

The grant maximum limits for each grant is $235,000 per grant over 2-5 years (maximum
of $45k/year plus a maximum of $10,000 training budget).

Only expenditures related to training may be purchased or expensed using the training
budget. The training budget can also be used to support mentorship with mentors
outside of academia (community, patients, caregivers, business leaders, etc.), including
remuneration for mentors. Tuition for the main program of study, equipment or supplies
for ongoing research are ineligible expenses. The training budget is to be managed by the
successful applicant, while complying with any institutional policies (i.e., that may require
supervisor sign-off or other restrictions). Any spendings that relate to the responsibilities
of the lab or host institution will not be accepted (eg: overhead cost, reagents).

Note: Attach training budget details as a 1-page PDF document (5MB maximum) in the
attachment section of the training budget.
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Budget validation: “funds requested does not equal budget amount”

Note that your final budget amount will be validated against the figure
entered in item 2: Project Information for Amount of Funds Requested. Your
final budget amount as entered into the system is viewable on the Budget
Summary page, the last page of the Budget section/tab.

24. Budget summary

A summary of the budget requested is shown. Your final budget amount will be validated
against the figure entered in item 2: Project Information for Amount of Funds Requested.

OTHER FUNDING

25. Other funding declaration

Complete the declaration information regarding eligibility for the CCS Research Training
Awards as it pertains to other overlapping funding sources. Note that non-award
(stipend) related salary is permitted.

Individuals may not concurrently hold an award similar to the Research Training Award
(RTA). This includes CIHR, CGS, Vanier, Banting, FRQS awards or all other awards where
the prorated monthly stipend amount is worth at least 40% of the RTA amount. Similar
applications may be submitted to other agencies concurrently, but awardees cannot hold
multiple awards as listed above.

Other partial stipends may be held (equal to less than 40% of the RTA stipend), subject to
agreement from each funder, and the RTA stipend will be reduced by the partial

amount. Applicants who do not declare new or existing awards to CCS that are found to
hold such awards will be withdrawn from the competition.

Please contact research@cancer.ca for more information.

26. Awards Declaration

Complete the declaration of information regarding eligibility for the CCS Research
Training Awards as it pertains to new or existing awards that are held for the duration of
the award.
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Note: Applicants who do not declare new or existing awards to CCS that are found to
hold such awards will be withdrawn from the competition.

REVIEW PANEL

27. Panel

Although CCS ultimately bears the responsibility for and reserves the right to determine
the panel most suitable to review the application, all applicants may offer suggestions as
to which panel might be the most appropriate to review the application. In some cases,
there may well be more than one panel with relevant expertise. Applicants are asked to
suggest first and second choices of those panels considered to have the expertise
necessary to review the application.

28. Reviewer recommendation

Some applications are sent to other experts for additional review (external reviewers).
Applicants must suggest the names of at least 3 (5 if submitting application in French)
impartial reviewers who have the necessary expertise to critically evaluate the application
and with whom you do not collaborate. This should be discussed with the your
supervisor(s).

29. Reviewer exclusions

Applicants may also suggest individuals they would prefer NOT be contacted as potential
reviewers (panel members and/or external reviewers); specific details should be given as
to the reason for exclusion. Any exclusions you list will not be viewable to panel
members. This should be discussed with the trainee’s supervisor(s).

TRACKING

30. Research Tracking Information

30a. CCS Research Goals

Select the CCS Research Goal(s) that are relevant to your proposed research. This

information is used for statistical/reporting purposes and will not be used as part of the
scientific review of the application.
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30b. Research focus

Select the research focus of the proposal. Responses are to be limited to the scope of the
proposed research for the duration of the proposed term. This information is used solely
for statistical/reporting purposes and will not be used as part of the scientific review of
the application. Select one research focus that best describes the project.

Biomedical research - Projects that rely on model systems or are basic/fundamental
research. Includes understanding disease mechanisms or studying cell pathways in model
systems, PDX or patient-derived cell lines. Only if any component of the project involves
human “participants,” it should be coded as clinical research.

Clinical research - Projects that have a component that is clinical and involves human
subjects. Includes companion clinical trials and correlative studies as well as psychosocial
oncology research. Generally, involves humans or samples from humans. Includes
interventions such as drugs, exercise or other programs, biomarkers or mechanism of
action of drugs in patients (or liquid biopsies).

Health systems and health services research - Research that assesses or attempts to
solve barriers to care, treatment adherence, care utilization, overtreatment, health care
transitions, national strategies/frameworks, clinical pathways/guidelines, ethics, patient
decision aids, adverse drug reactions, treatment delays/wait times, access/equity and/or
health literacy.

Social, cultural, environmental, and population health research - Research that is
population-level and unrelated to the health system. Includes research that investigates
lifestyle, toxin exposures, diet, or population-based surveillance surveys (e.g., the
International Tobacco Control (ITC) survey, British Columbia Adolescent Substance Use
Survey).

30c. Clinical Trial

If your proposed research includes a clinical trial component, select the type of trial and
provide the participant recruitment target. If your proposed research does not involve a
clinical trial, select “not applicable.”

30d. Relevant cancer population

Select the cancer population(s) the proposed research is focused on and will be relevant
to. If your proposed research can be applied broadly to cancer patients, select “Not
specific.” Be sure to check at least one item.
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Note: Only select pediatric or AYA populations if the research is specific to these
populations.

30e. Underserved populations

Please indicate if your research project is focused on underserved populations.

Note: Only select an option if the research is specific to one or more of the identified
populations.

30f. Research subject

If your proposed research involves human subjects or patient tissues, select the research
subject(s) that will be used in the study. You can select more than one option. If your
proposed research does not involve human subjects or patient tissues, select “Not
applicable.”

Note: Only select pediatric or AYA if the study population or patient tissue is specific to
these populations.

30g. Cancer site relevance

Select a maximum of four cancer sites where the research will be most relevant. Indicate
the degree of relevance to the selected cancer site in terms of percentage (%). Only
include cancer sites with at least 25% relevance; total should equal 100%.

The cancer site selected must reflect the site of the primary cancer. For example, if your
research is focused on lung cancer that has metastasized to the brain, select lung as the
relevant cancer site.

When a project does not focus on one or more specific cancer sites (e.g. applies broadly
to cancer patients), select “Non-specific/All sites.”

Only use the Details description field to describe the site if you have selected Other as a
site (i.e. Do not enter a ‘%’ sign with your percentage, only enter the number).

30h. Common Scientific Outline (CSO)
Select a maximum of 3 codes which best describe the research. Full details of the

Common Scientific Outline can be found at the International Cancer Research Portfolio
website.

Cancer
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RELEASE FORM

31. Release form

CCS depends on donor dollars to fund its grants. Applicants must declare their
willingness to allow the CCS to provide minimal details of their grant to potential
donors/partners. For successful investigators, the awardee must declare their
understanding that the CCS will post competition results (Pl Trainee, Supervisor(s), HI,
title, value of grant, public summary) on the CCS website. Lay summaries of progress and
impact of the research will be shared in our internal and external reports, including press
releases, social media or other communications.

IMPORTANT: executive authority sign-off

Sections 32 and 33 (and 34, if relevant) are mandatory for submission of
your application.

HEAD OF DEPARTMENT

32. Head of Department/Dean confirmation

Approval of this application by the head of your research department must be completed
for you to submit your application

Read only access for applicants: This section can only be completed by the signing
authority designated in Step 1: Add signing authorities. You have read access and can
thus monitor if/when the section is complete.

EXECUTIVE AUTHORITY - RESEARCH HOST

33. Executive authority of the host research institution

Approval of this application is to be completed by the executive authority of the host
institution where the research will be conducted and must be completed for you to
submit your application.

EXECUTIVE AUTHORITY - FINANCE HOST
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34. Executive authority of the host finance institution

If the host institution administering funds is different from where the research will be
conducted, this section must be completed for you to submit your application. It is to be
completed by the executive authority of the host institution administering funds.

REFERENCES

35. References

Please indicate the name and email of your primary supervisor, and well as a community
member/patient/caregiver who will be submitting a letter of commitment/support on
your behalf, in the signatories and references section of EGrAMS, more details are
provided here. Note that co-supervisors may submit a joint letter under the primary
supervisor's name.

Referees will be provided guidance document detailing information required in the letter
of reference, along with instructions on how to upload the letter in EGrAMS (see
Appendix E: Guidance Document for RTA Applicant Referees)

Note: Manually enter ‘not applicable’ in the institution section of EGrAMS for community
member/patient/caregiver references.

STEP 3: Validate and submit your application

l Validation
Before you can submit your application, you must complete a validation process to
identify any items left incomplete or filled out incorrectly. You can choose to either a)
validate the full application, or b) validate one section at a time.

a) Validate the full application
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X%

|.. Backg A info Abstract Proposal Panel Tracking Release @ @ [
Description Status Del Errors Comments
11. Tables, graphs, charts and associated legends | |
12. Appendices O
13. Budget request ] *
Review panel (1)Click on the Index tab
14. Panel recommendation . . = X
: ®3I|ck Validate
15. Reviewer recommendation ] x
16. Reviewer exclusions 3.\You can choose to either: o
Tracking a. yiew the errors for the full application, or
17. Research tracking information\ b./view the errors per section
17.a. Research focus ] X
17 b Research subject ] x
17.c. Cancer site relevance ] X
17.d. Common Scientific Outline (CS0) = X
(a) @
ALL - View Erro_r‘sg q@ Validalr_)

b) Validate one section at a time

Must be conducted once for every section (e.g. Background, Applicant Info, Budget,
etc.) of the application. Sections are identified as tabs in the banner across the top of
the application.

Upon completion of all pages within a tab/section of the application, click the
Save button. Next click the Validate button:

@uzn | H-ackgrl:-unﬂ@l Applicant Info Certiticates Lay Summary Abstract |Z_'1_;| _;r'_}- % Close

B sSave+ [{E Validate | 4 Errors E PDF | |'\-i._':

polic
o wiltake place =
ecs =]

Cur Tz T Prof

(1)) save your entries

ofke information Bppedns balcw hDwever his aection ah
CESSATY

; @ Click the Validate button

&. Applicant MName Joe Smith

b instifulion

For both type a) and b) validation, follow the below instructions:

1. If errors are found, a dialogue box will open with details.

e Click the + symbol under the +Info heading for information about the
cause and solution of the error.

e Click the checkbox to the left of the error listing to be taken to the page
where the error has occurred.
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» Errors and Warnings Li T

Program Mame: Prevention Initiative Translation Supplement Award -2010

[ Click the checkbox to Click the + symbol for
go to the page where |0 | | additional information
- the error occurs -{ about the error

e e o
(a. |5 this your first Student Travel Award ‘ =

. 5 apl:l“cat[un to the Canadian Cancer SDCiE‘tY
@""‘:‘p"cam info. FS-002 Research Insiitution (formerly the NCIC)?) fiskd -_:-e

must be completed

ant

| sr|Cause

1 Amandatory application entry has  Return to the section of the®application
not been made. The applicafion where this field exists and complete the

2. To view the dialogue box with the list of errors again, click the Errors button.

Note: The list of errors will not be updated to reflect any corrections you've
made until you click Save and then Validate again.

maex | Backgrouna | Appicentifo | Cermicates | Laysummary | avawect | 1) (B)

(@5ave]| [@5aves) m- [FEror ) ()

. special Initiatives 3

Include my application under the Special Call Tor Applicalions, (2g. Frevention infmeye) " ves & Na
Hame of Special Call
0 Grant Caegory (chack one)

" Regular Resaarch Grand " Faasinility " New Investigatar
= L [

3. When all errors are resolved for every section, click the Close button to exit the

application.
Apphcant  Joe Test Fropram:  Prevention Translztion Supplement Award EOI - 2010
APOIRCANON © Joe Tests Prevantion Iniitive test application Show Documant:
I | Project iformation | [® Close |
[BSave || B Save+| @ validate || @ Errors | [ POF | E Show Tres | () (b)
Enter any Co-Principal, Co-Apphcant and Addbonalg mormation as applicable to your apphcaton. if a participant &5 an EGraMS user, use the &
akup Tealure and anler thes &.=al ad & field provded &8 the asarsh cileéca. The Torm will B8 subi-popuialed with thes contact
nTGrmason @ it apgears 0 Farofie, Changes io the partcownts aTier submason of the E01 Bre parmiied ans must be provised o the -
c =]
=
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I".

Preview and submission

1. From the Application workbench, click the E“ button to do a final validation of
your application.

= Application Workbench

Programs you've applied o (2) Y Application workbench i [f]

Programs with Applications in progress (2] Deadline 01/15/2013 05:00:00 PM Eastern Time (US & Canada) Wnr?bﬁneh
Knowledge o Action Grants -2 Dec 17, 2012 bl )

Traval Awards 1- 2013 J2n 15, 2012 Applications '

Programs with Applicstion history (0) EiE=E | FEIEERERED

B 3
b

—
i ities (31 i = -
Funding opportunities (3) =
= i Ngiay/ | peen P swonn

Innovation Grants 2 - 2013 Feb 15, 2013

Participant
Permissions

=
200

Program  Program h
Synopsis  Notes  Documents

Signatories and references '3/

Impact Grants - LOI - 2014 Mar 25, 2013

Research Supervisor / Mentor

Your profile *D

Dr Joe Test u

2. If Errors are found, click the “* button for information about the errors.

Dr Jane Doe University Dle

jane doe@eqrz

Pending | X

* Application Workbench

Programs you've applied to (2) Y Application workbench i [ ‘ @ m

Programs with Applications in progress (2} Deadline 01/15/2013 05.00.00 P Eastern Time (US & Canada) eng  ma el
Knowiedge to Acton Grants -2, Des 17, 2012 Dr Joe Test i
Travel Awards 1 - 2013 Jan 15, 2013 Applications &/

e Projectio_rite ____________Jinstitaion _________]savelstatus _[ocite
e D‘mwm | | E|| H |APP—W ‘

R e y Q n E D n
B Edit Validate Preview Print Submit Participant Program Program Show

Synopsis__ MNotes  Documents

3. Errors can be corrected through the w menu.

Ediit

4. To generate a PDF of your application, click the I?' button:

[Prand

5. To preview your application in EGrAMS, click the button:

e Use the left side menu links to navigate to grpwé'gific pages, or use the
forward/backward arrows to view page by page.

e Click the Close button to exit the preview screen.
6. Once you've validated all errors, click the e button.

Confirmation
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Once your application is submitted, a confirmation email will be sent to you by
EGrAMS.




APPENDIX A: Troubleshooting

= Host Institution field is empty or incorrect, and lookup button does not work.
Problem: | am creating my application. The [-=|button in the Host Institution field does not
open a lookup box.
Solution: The Host Institution field is auto-populated from information provided in your
profile. You will need to update this information in your profile first, then log out of
EGrAMS and log back in and create your application.
To update your profile: From the Application workbench, click the Eutton.
Edit
= Application Workbench
b Application workbench ') [
l:‘ Program TRV13-1 Travel Awards 1- 2013 w
Programs with Applications in progress (2] Deadline 01/15/2013 05:00:00 PM Eastern Time (US & Canada) g WurEhxbzm:h
Knowledge 1o Action Grants - 2. Dec 17, 2012 Dr Joe Test R
Travel Awards 1 - 2013 Jan 15, 2013 Applicaﬁons -!,) i} . i
A — sove]siats Joettclerrorsiapo I8
Programs with Application history (0} [ [[rviz I B [are-w | % | 4h | @
i =
=
Y B Bl ]
Frogamname  paaine [ Ean Preview  Prmt  Sumt | partcipant | Progmm  Progam  Show
R oo ‘ Permissions Synopsis  Motes  Documents
Impact Grants - LOI - 2014 Mar 25, 2013 "~ 3) _ . _ - _ _ 5
Supervisor [ Mentor
Dr Jane Doe University DHE‘ jane.doe@egra| - m \‘L Pending X
Dr Joe Test
Designation © Associate Professor
Host Institution :  Canadian Cancer Society
Phone : {B04) 555-5555
E-mail : joe.test@egrams.com D
Last updated 11/13/2012 12:57:19 PM « Required Notiﬁcatk?n Click on the Notify checkbox, then Save, to notify this person.
e Click on the Remind mailbox to send a reminder to this person.
= Delete an application
Problem: | need to delete my application.
Solution: Go to the Application workbench, click the * pbutton, click OK in the pop-up.
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Dr Joe Test

* Application Workbench

Programs you've applied to (2) Y Application workbench 1) [ e @ x
E‘ Program TRV13-1 Travel Awards 1 - 2013 b
o

Programs with Applications in progress (2) Deadline
Knowiedge to Action Grants - 2.. Dec 17, 2012

Program name Deadtine | Edit  Validate

Innovation Grants 2 - 2013 Feb 15, 2013

Travel Awards 1 - 2013 Jan 15, 2013

Progans i St stctors 0 rocctin_Jritle —ustituion ______Jsaelsiatus _[otetelirorsa I
Programs with Application history {0) D|TRV13—1 | l E” H |APP—P | e ‘ @
[T N— UG 0@ @ 006 .

Impact Grants - LOI - 2014 Mar 23, 2012

L SR e e e ey e o e g e
‘Your profile LE ‘ Dr ‘.Iane |Due |UnNers'rry uf\\E||janedue@,agrz| | | = | b ‘Pending ‘ X

01/15/2013 05:00:00 PM Eastern Time (US & Canada) (;‘Tri;g FAQ
Dr Joe Test

Applications LY

Preview Print Submit Participant

Permissions

Program  Program Show
Synopsis  Motes  Documents

Signatories and references i

Research Supervisor / Mentor

= Budget error during validation

Application stage: Step 3: Validate and submit your application

Problem: When | validate my Budget section, | get an error that reads “Funds requested
[or Project cost] does not equal budget amount.” What does it mean and how do | fix it?

Solution: Section 2. Project Information contains two fields under item (e) - Amount of
Funds Requested and Project Cost. The values entered in these fields must match the
values in your budget summary.
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APPENDIX B: The Application Interface

l. Navigation

Use the tab banner and arrow buttons to navigate through your application:

(@) Tab banner  (2) The currenttab is (3) show more tabs by clicking the
7 highlighted in wiiffiz forward and backward arrows

= Face Sheet Transacvor i [*)-required field Timeout Left: 35 mins Date: Jul-02-049
[pplicant joe Sman ¢ Frogram.  Reseanch Grants - 2010
Application - jye SminBPhest Tresearch Grants applicaion Shiow Documenis

m{_MQrW|d _}_| Applicantinfo | Certificates Lay Summary | Abstract 1}{@ -'Ej , .-
¥ -
(@ 54e|[BSaves | [H validate | [ G Errors | [FRPDF |

1, Appiis, ant information Hicha Insine tions

I_ B BACD §0 Adeling Wi
@ Click the Index tab for a _ Move forward to the next page
MLUEE qulﬂk O?EWlE‘W Q" !.I'I:ll.lr liereent maling addresa and wil be us
1 spd €Ntire application Tite Eor O Cls T Prof

1. Tab banner - You can access the different sections of the application by clicking on
the tab at the top of each page.

2. Current tab - The current tab you are viewing is always highlighted in white.

3. Show more tabs - You can manipulate the tab banner to show hidden tabs by clicking
the left and right arrows that sit to the right of the banner.

4. Advance page by page through application - Some sections (tabs) consist of several
pages of content. Click on the arrow buttons that sit below the Close button. When
you reach the last page of a section, clicking the advance arrow will take you to the
first page of the subsequent section.

] Background Applicantinfo |  Lay Summary | Abstract | Propo)
I
|Descrintion

5. Index - Clicking the Index tab will
Em

produce a map of the entire
application, including check boxes to

These are tabs

indicate where content has been
entered and saved on a page. TTPRTRG Informaion

Checkmark
indicates this
page has content
entered and saved

spplicant Profile
10, Project Summary

These are pages

0000 Dooopooo oo

11. Previous Research within a tab
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e Sections with an uploaded document will have a paperclip icon beside the
checkbox. You can view the document by clicking the paperclip.

e Each line of the index is clickable and will take you straight to that page of the
application.

¢ Note that errors will show up in the index until you re-validate the
application.

1. Save, Validate, Errors

The Save, Save = (save, and move forward to next page), Validate and Errors buttons enable
users to save their work and then check to make sure they have completed the questions
properly.

Applicand Jpe Smam Program:  Research Grants - 2010
Application | Jge Smah's 1es! Research Granis application Show Dacuments

Index | Background | Applicant Info Cartficates Lay Swmmary | Absiract ”n.i,:l .E::'

( ns.u-u“nfmme“n validate | | = ) [Eror] 0

—
our Ussr Profs inforsabon appeary beipwy Rowever Ths sechon should ndcate wivens the ressarch contained in g proposasl « il Eaie place _*I
A5 NalEEsAry
HOTE: vour Uger ProTie B ahAayS CONBaienhd B3 your currgnt maiing podress and willl Be ued for a1 COMERpondgnoy fros the CCS _-I
=  Save

While some sections of the application will be pre-populated with information derived
from your user profile and elsewhere, the system will still expect you to save the
information that has been pre-populated, the first time you view that page of the
application.

If you try to advance to the next page without saving your work, the system will
prompt you to do so.

= Validate and check for errors

The validation process is a crucial step in completing your application successfully. For
detailed instructions, consult Step 3: Validate and submit your application.

1. PDFs

Create a PDF of the page you are currently visiting, including any data you have entered into
the form, by clicking the PDF button.
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V.

|Applicant  Joe Test Pragram Prevantian Initiative Translation Supplement 4geet™ 2010

|Application : jog Tests Prevantion Initiative test application Shaw Documants
index | Background |  Applicant info Certificates Lay summa (1 () [Echse
[Bsave| | B save+ | @ validats | | | ((EroF]) i Show Tree v

r

our U Profhe information appeans balew howave” tha aaction should ndcate whera the ressarch Seacried within this propesal W

iakd DEcE

If you wish to create a PDF of your entire application, click the l?] button on the Application

workbench.
Prind

Uploading document attachments

1. Click Browse and locate the document on your computer.

4. Principal Investigator CV Hide Instructions
Attach your abbreviated CV in PDF format. It should include the following information: academic degrees; details of employment since graduation; list of publications during the last 5 working
years; and grant support in the past 5 years. * An abbreviated version of the Common CV is also accepted. Please see the application guide and the FAQ documents for more details. NOTE

For the file name, please use the following format: [lastname_firstname-CV].

|attachment Titie File Path

] I— Bruwse...)O x

Click Browse to locate the file on7

your computer Once you've clicked Save, this

space will show a paperclip

2. The system will automatically take the name of the document in the Attachment Title
field.

3. Click Save to upload the document as an attachment to your application.

e The File Name path will be cleared, and the paperclip icon will appear in the View
column. You can click the paperclip to view the attachment.

The rich text editor

Copying and pasting formatted text:

e You can copy and paste text formatted in a Word processor into the
form; formatting will be preserved, including special characters
inserted using Alt codes.

e The use of Symbol font in your application text is not supported in
EGrAMS.

e Copying text from Word for Greek or French characters using this
font will result in these special characters being lost (usually
converted to some other letter).
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VI

2

You can format your text with the rich text editor within EGrAMS, in the same way you
would format text in Microsoft Word.

6887 u:haracter_

- ok B I U X, x2 8~ i= = x| Size =

new funding oppo / redeition fesearch.
Track number of characters g opp =
entered as you type

gest natio - Ca y
Preview the full text of your [ind project Place mouse pointer over |s Click to open

entry in a separate window an icon for description of selection of
the function it performs special characters

[

Use the rich text editor to:

e bold, italicize or underline your text
e format footnote markers with superscript

e track the number of characters used in an entry
o character limitations for each entry are stated in the instructions posted on
each page of the application, and/or in this guide

e enter special characters such as French or Greek letters
e include bulleted and/or numbered lists

e preview your text in a full screen window

Exit

To exit the application and access the Application workbench again, click the Close button.

b Face Sheet Transaction & 19

[eplicant  soe Smimn Program:  Research Grants - 2010

Application | Joe Smeth's 1est Research Grants application Show Documents

———— S—— — - - = - > - — r'_.\ R ———
Index | Background | Applicant info Cerificates Lay Suwmmary Abstract I\_L_I ] '

[BSave| [@Save | [ validate | [B o | [FPDF 0

'I:"d"';d' 8% NECTFRAry

HOTE e T i Al Y COnBICETed BN yOul Culren] madng sodress 8nd will be uaed for a1 CormEspondence oo the COS ;I
Sgﬁ‘;ﬂ;“ CCS Research Training Award for PhD Students | 37

Society



APPENDIX C: Assign participants access to your application

Follow the instructions below to give Co-Pls, Co-Applicants or Additional Authors access to your
application, and set their permissions according to their role.

Prerequisites for application access:

In order to complete this step, you must first ensure that your colleagues
have active profiles within the system.

1. From the Application workbench, click the Permiasions button:

= Application Workbench

ETOOSM S VONE appled 1o 42) d Application workbench i) [ -
SR | o T T s 1 2 ® e
Programs with Applications in progress {2) Deadline 01/15/2013 05:00:00 PM Eastern Time (US & Canada) Gefting  FAQ

Knowiedge to Action Grants - 2.. Dec 17, 2012 Dr Joe Test .
Travel Awards 1 - 2013 Jan 15, 2013 Applications Y

L S S L save]status_ Joetete
Programs with Application history (0] D|ﬁrﬁv1117 ” . l B|M|App_p | x ‘ | ®

]
200

Program  Program Show
Synopsis  Notes  Documents

A ] y E n E n
rowamrme_____oeasioc [ Gt vase | e P swme

Participant
Permissions,

Innovation Grants 2 - 2013 Feb 15, 2013

Signatories and references D

Impact Grants - LOI - 2014 Mar 25, 2013

Research Supervisor / Mentor

Your profile L | Dr |Jane |Dua |Univers'rry nflE|\iana.nDe@egra‘| | | [eal ‘ ch ‘Pending | X

Dr Joe Test n

2. Click the Setup button:

T~
Home | Grantee

*Grant Program : E:}
*applicant jsmith e Tiith
{Host Institute

Research Institute :

Project:
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3. Usethe B button to select your Grant Program. The rest of the fields will be auto-populated for you.
4. Click Find.

5. Use the[]button to open the lookup box in the Name/Institution column.
e All EGrAMS users you have entered on your application as Participants will be listed in the

lookup box:

User

Siat
D . r = o M|
r = r = = r

*aRacord Gount- 3 Page1ol1
u = . - _Hil=
[ =] B raPovi MG Linhvarsty s =
= =t O KarenLi Nckiaster Unierssy s
O lindsay medonaia Coagen s Unsegraity

6. For each participant, use the (= button to open the lookup box in the Permission column and select
the appropriate role:

Hame | Instiluon User  Permission Appl. CalL Perm. B
Stat Siat

F  lindsay mcdonald = = @ r I r

L e = r|m|r

r B 1 Ak aeRPInCinsl s Engann g8 C IE‘ | o C

' 1= - Rasearh Suparasor ‘- r E ' r
B3 1 Haasnsn

O 0 s Co-Procipal nve stgaics C [=] r s r
1= I Co-Apphcant pe -

=] L= I Adriliongl AU [ D r C

O 0 s Finanoial DScar r El w o r =
L= Aupeead Ocis =

7. Click the checkbox in the Appl. column to activate the lookup box in the Cat. column (it will change
from grey to orange):

W lindzay medonald [=] W |& [=] Co-4pplicant @----I-"' r
r (= = = ol Wi
8. Usethe ™ button to open the lookup box in the Cat. column and assign access permissions for each

section of your application to the project team member.

e Read access means an applicant can view the content of that section but cannot make any
changes to it.

e  Write access means they are able to edit content in that section.

¢ NA means they will have no access to the content in that section.
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> Sectinn Category Date: Jul- 1509
s tiama
Prajedt Jow Smilh's &5t Research Grants applicaban ol ThlS -ﬂpp"tanl‘ I‘IB.S
w . - —| permission to edit (Write)
~z ok S 5 . L the Certificates section,
BUS Applicant info * Read © Virte C ™ and permission to Read
CERT | Cemscans C reas @ cna || the other sections but
1] Lay Summan & Read © Wte T HA make no changes to them
BS Aslract & Read © Wite © Na
PROP | Proposal * Read Cwte CHA | —

+ oK | [¥ Close |

Alternatively, uncheck this box to remove a participant’s access to your application.

9. Click OK to save your entries.

Your colleagues will now be able to see and access your application when they log in to EGrAMS. Their
access will be limited to the permissions and rights you have assigned to them.
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APPENDIX D: Update your profile

1. To update your profile, click the button on the Application workbench.
Edit

= Application Workbench

Programs you've applied to (2) i

Y Application workbench i [J]
B Program TRV13-1 Travel Awards 1-2013

Programs with Applications in progress (2] Deadline 01/15/2013 05:00:00 PM Eastern Time (US & Canada)
Knowiedge to Action Grants - 2.  Dee 17, 2012 Dr Joe Test .

ik i
Travel Awards 1 - 2013 Jan 15, 2012 Applications Y/

Programs with Submitted applications (0)

nclsmus e
Programs with Application history (0) B[z || | E“ e} ‘APP-W | * ‘ A | @
‘ | |

Rns i oppeL i) Y ‘ E u

(=] P Suomt | Paipant | Progam  Progmm Show
Permissions Synopsis  Notes  Documents

Innovation Grants 2 - 2013 Feb 15, 2013

Impact Grants - LOI - 2014 Mar 25, 2013

Career Development Awards in P ... | Apr 01, 2013
B Supervisor / Mentor
Jane Doe University of I[:=] | [ane doegegrd | [+ | |[ﬂ| 8 |[Pending | x
Dr Joe Test
Designation:  Associate Professor @
Host Institution :  Canadian Cancer Society
Phane (604) 555-5555
E-mail jos com =]
Last updated 11/13/2012 12:57-13 FM = Required

Notification  gjicy g the Notify checkbox, then Sawve, to notify this person.
EMail

Click on the Remind mailbox to send a reminder to this person.

2. Make changes as required. Consult Interpreting Data Fields for assistance.

3. Click OK at the bottom right corner of the screen to save your changes.

Depariment of Bsachemisiy and Moleoular Biolog| Adoress 2

$331 Crgscard Rd Address 4
—

Hiarra o Taal A El

= F S O HES P L ] 2008

=l E dham CER oy el il 2l sepirvinied o

= - P Lrsia C il Fidahirch 50w L Zioe

= : Click OK to save Crynamic =

= changes to this sereen

'H.._‘_‘
—E' = TeviErwar

00000 [=l B 4 SeCuri
[ Educational ]| Professional Heviews
[. Area of E;p-nrliw ][ Institution . [ Biographical ]

Y85 | Click OK to save all changes to
your profile before exiting 4—p ( ox ) [@cancel |
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Saving changes to Additional Details screens:

If you are updating the information contained in the Additional Details screens
(e.g. Educational, Professional, Review, etc.), you must save the changes by
clicking OK on both the Additional Details screen and then again on the main
user profile page.

If you click OK on the former but not the latter, your changes will be lost.

Interpreting the data fields:

Login Name: Use your first initial and last name. If the system indicates this username already exists, try
adding your middle initial or a number, i.e. JASmith or JSmith2

Display Name: This field will be auto-populated using the first initial from the First Name field and
whatever you have entered in the Last Name field. However, you can change it if you wish.

Institution: Click on the -] button, and select the name of your current research institution.

** If you do not see your institution listed in the dialogue box, contact egrams@cancer.ca. Include
“EGrAMS institution set-up” in the subject line.

To search for your institution: use the % sign as a wildcard in the Description field:

Fed o ensure this field is blai Enter a string of lefters
Description queth i the name of the
institution, followed by
% Lookup | | ® Reset x Close | the % o

Record | s ai T Wi can alsi "\-—'l'l—
51| sign before the string of

O o005 G o |._:_'_!_-.-T ILI .:'.I.."."I =+

O og0072 el Seal ISR

B o000 il -

Department: Indicate your department or faculty/division (e.g. “Dept. of Immunology” or “Faculty of
Nursing” where there is no department).

Address Line 1-4: Use these lines to indicate your street address. Indicate your campus, building,
floor/room number, centre or laboratory as appropriate.

Country: Click on the[-+]button for a list of country codes.
City: Enter your city.
Province: Click on the[~] button for a list of province codes.

Postal Code: Enter your entire postal code in the first box.

Canadian
Canper
Society
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Menu Style: This category defaults to the “Dynamic” style. If you wish to change how EGrAMS displays
menus along the top of your screen, you can change this field to “Drop Down List.”

Designation: This field is mandatory.
Role: Click on the[-] button, and select your role within the EGrAMS system:

o Grantee is a person applying for funding.
o Reviewer is a panel member who evaluates applications and awards funding.
o Grantee/Reviewer is a person who occupies both descriptions.

Show Security: Click on this button to expand the form and add at least one security question in the event
you forget your password.

To add a security question, click on the[-]| button and choose from a list of
questions, then enter your answer in the corresponding security answer field
below.

Once completed, you can click the Hide Security button to display the Additional
Info buttons below.

Hostinstiustion =

Secunty Question 1

*Zacurily Answer 1

Secumnty Question 2 = /;
SBecunty Showel 2 ¥
iRz Educational | Professional | Review
Area of Expertise | Institution | Biographical |
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APPENDIX E: Guidance document for CCS RTA applicant referees

Applicants to the Canadian Cancer Society’s Research Trainee Award competition require
require one letter of reference from the direct supervisor and a statement or video from a
community member / patient / caregiver as part of their full application.

Letters must be received no later than February 29, 2024 (5:00 p.m. Eastern) in order for the
application to be considered. Please note that applicants cannot view reference letters attached
to their submission.

Note that letters exceeding the limit stipulated will be truncated.

The letter of reference must be a maximum of 2 pages in length, in PDF format, presented on
official letterhead, dated and signed. Referees are to include a brief description of their
credentials as well as their professional relationship with the applicant.

The reference letter from the supervisor should detail the following:

e responsibilities of the supervisor (i.e., how the supervisor will foster growth)

e how the training environment is supportive of learning and success including equity,
diversity and inclusion (EDI) principles and practices applied by the supervisor and in the
training environment

e any perceived barriers and mitigating strategies to the success of the applicant’s project
and program

e their overall assessment of the applicant’s suitability for the award

The statement/video from the community member/patient/caregiver should be from an
individual with insight into the trainee’s research or clinical focus, and/or their connection with
the cancer community. This is not a formal reference letter but an opportunity for someone
outside of academia who has experience with cancer to describe the applicant. For First Nations,
Inuit or Métis applicants, a letter from a community member (e.g. an Elder) is eligible.

If submitting a written statement, it is expected to be a maximum of 1 page in length. If
submitting a video, the video should be 3 minutes maximum, with the link to the video placed
into a PDF and the PDF uploaded.

The community member/patient/caregiver should answer the following questions in their
statement:
e What is your experience with cancer and/or your connection to the applicant’s research?
e What is the applicant’s role in or connection to your (cancer) community? (If applicable)
e From your experience with the applicant, what potential impact do you think their
research may have on patients, caregivers, or community?
e If directly involved with the trainee’s research, what does your role entail?
e |s there anything else you would like to add?
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Best Practices for Writing Letters of Reference

Multiple studies have revealed notable differences in the language used by referees in letters of
recommendation depending on the subject’s gender. For example, several research groups that
compared letters written for male and female applicants found that those written for females
were shorter and included ‘communal’ and ‘grindstone’ terminologies describing character (e.g.
selfless, helpful, warm) and effort (e.g. tireless, diligent, committed), respectively. Conversely,
letters written for males were generally longer, emphasized achievements and included
‘standout’ and ‘agentic’ descriptors associated with leadership and power (e.g. outstanding,
excellent, independent, daring, intelligent) 22348, Similarly, albeit less studied, several groups
have reported that the subject’s race can influence the choice of words and tone used by
referees when drafting letters, with fewer agentic terminologies used when describing
individuals belonging to minority groups, despite similar credentials with non-minority applicants
145 Collectively, these studies attributed the differences observed to implicit biases that can
positively and negatively affect an individual’s perceptions, behaviours and decisions in an
unconscious manner.

Implicit bias is the unconscious association of attributes and stereotypes to people based on
characteristics such as race, age, education, ability/disability, religion, socioeconomic status, and
appearance. These biases are developed over time through exposure to social norms and
expectations. As previously reported’, the effects of unconscious bias can negatively impact an
applicant’s overall success in obtaining research funding and reinforce further inequities in
academia. It is, therefore, imperative to recognize when opportunities for bias occur and be
vigilant in minimizing them.

Below, we offer best practices and resources from various sources'?® for referees to carefully
consider when drafting their letters of recommendation:

¢ Focus comments on the applicant’s research skills and academic achievements rather
than their interpersonal attributes. Address the points requested and exclude
personal information not relevant to the application.

e Carefully consider the choice of words, tone and length of the letter and whether
they would differ depending on the subject’s demographics. Consider whether the
same descriptors would be used for another applicant with equivalent credentials, but
of a different demographic background.

e Refer to the applicant’s formal title and surname rather than their first name.

e Avoid using language that could unintentionally raise doubt (e.g. hedges, ambiguous
comments, faint praises, potentially negative language, and irrelevancies). Provide
concrete examples, when applicable.

Additional resources:

e CIHR Unconscious Bias Training: https://cihr-irsc.gc.ca/lms/e/bias/

e Harvard Implicit Association
Test: https://implicit.harvard.edu/implicit/takeatest.html

e Gender bias calculator: http://slowe.github.io/genderbias/

e The University of Arizona Commission on the Status of Women: Avoiding gender bias
in reference
writing: https://csw.arizona.edu/sites/default/files/avoiding gender bias in letter of

reference_writing.pdf
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e Earth Science Women’s Network: Guide to avoid racial bias in reference letter
writing: https://eswnonline.org/guide-to-avoid-racial-bias-in-reference-letter-

writing/
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Instructions on submitting letters of reference
Access the website link included in your email notification. This page will be displayed:

Applicant Joe Test Program:  Emerging Scholar Awards - 2021

Application :  Emerging Scholar Awards test application Show Documents
Reference Letters
B Save o E Show Tree

45, *Reference letter

Show Instructions

1

Attachment Title File Name

Joe_Smith_Jane_Doe_reference Choose File |Joe_Smith_J...ference‘pdf

1. Click Choose File to upload your letter.

2. In the Attachment Title field, provide a title for the letter you are
uploading. Use the following naming convention: applicant-name_your-
name_reference e.g. joe-smith_jane-doe_reference

3. Click the Save button

Best practice tip: Check that your letter has been uploaded.
To confirm that your letter has been successfully uploaded, click the paperclip:
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45. *Reference letter Show Instructions

Attachment Title File Name

Joe_Smith_Jane_Doe_reference | choose File | No file chosen ) *

Troubleshooting tip: URL does not work.

If the website address included in your email is not taking you to the page shown in the
illustration above, this may be due to the URL being broken into two lines in your email display.
Ensure that you are copying the complete website link into your browser.

If you have any questions regarding this process, please contact research@cancer.ca .
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