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Note update to the window of eligibility for this competition:

- Only applications with an original project end date between January 1, 2017 and
October 31, 2020 are eligible to apply. The Innovation to Impact (i2l) funding
opportunity will only be visible to applicants who are deemed eligible to apply
according to their Innovation Grant (including Prevention Innovation Grants) and
Canadian Breast Cancer Foundation (CBCF) Grant project end date.

For Innovation Grants and CBCF grants to be considered eligible for this i2l Grant
competition, you must:

- demonstrate significant achievements resulting from the original
Innovation/CBCF grant.

- provide evidence demonstrating how the proposed work is related to findings
from the original Innovation/CBCF grant. Unexpected findings/outcomes from an
Innovation or CBCF grant may be pursued provided that sufficient data exists to
support a compelling rationale for the proposed next steps.

- demonstrate the potential of the current proposal for impact on cancer.

Please also note the following:

- A maximum of one i2l grant application resulting from a single Innovation /CBCF
grant is allowed and must be submitted by the Principal Investigator or Co-
Principal Investigator of the original Innovation/CBCF grant.

- There must not be substantive overlap (more than 50%) with any pending
application (including those at the abstract registration or Letter of Intent
submission stage) to any other CCS program as of the due date. Duplicate
applications will not be accepted.
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Four easy steps

1. Create your application

2. Create access to your application for signing authorities

3. Complete your application

4. Submit your application

Troubleshooting
e Host Institution field is empty or incorrect, and lookup button does not work

e Delete an application

e Budget error during validation

Additional information
e Appendix A: Understanding the application interface

e Appendix B: Assign Co-Applicants access to your application

e Appendix C: Update your profile

Cancer
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STEP 1: CREATE YOUR APPLICATION

Step 1: Create your application

Click the Innovation to Impact Grants - 2020
opportunities section on the left.

Log in to EGFAMS to access the home screen/Application workbench.

program under the Funding

Enter a Project ID. If you are submitting just one proposal, enter i2I-20 (the Grant

Program code). If you plan to submit multiple proposals (for those who hold multiple
Innovation Grants and/or CBCF Research Grants; limit one i2l proposal per
Innovation Grant or CBCF Research Grant, use the Grant Program code plus an

alphabetical indicator, e.qg. i21-20-B

Enter the full project title into the Title field.

The Research Institute field will be auto-populated with your Host Institution

once you click in the field. Use the [ button to select a different institution if

necessary.

Troubleshooting tip: empty Host Institution field

The Host Institution field is auto-populated from information provided in
your user profile. If this field is blank, you will need to go back to your profile
and add you Host Institution there.

» Application Workbench
T Y || opiicaton workbonch & @ :
pplication worl nci
Program name Deadline I:‘ Program TRV13-1 Travel Awards 1-2013 - @ m
i e T e ) Deadline 01/15/2013 05:00:00 PN Eastern Time (US & Canada) C;;ﬂm FAQ Wur%‘bi;m:h
Programs with Submitted applications {0) Dr Joe Test .
icati i
Programs with Application history [0} Applications '
selprogein_Jiwe ——————Jnsor ——Jsowdsus Joverlerorsia JB8
[ [TRv13-1 =]
x : =
: T@ Enter the full project title | @)click the
= & button =]
Funding opportunties 51| W G /'8 066 g
- .
~ = Synopsis HNotes Documents
Knowiedge to Action Grants - 2 ... Dec 17, 2012 .
i i i
rravel damts 1 -2013 SEETE Signatories and references '3/ |:|
[ Eein =208 FOEETS ‘| NOTE: No sign-off is required at this stage @ If t'he Research Institution is
Impsct Grants - LOI - 2014 Mar 25, 2013 E !
diffevent from your Host
— ) Institution, use the=zlbutton to
Q select the appropriate institution
Designation :  Associatz Professor Edit from the |00kup box
Hest Institution Canadian Cancer Seciety
Phane : (B04) 555-EEE5
E-mail joe testf@egrams_com |:|
Last updated : M122012 12:57:19 PM

5. Click the I button.
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STEP 2: ADD SIGNING AUTHORITIES

Step 2: Add signing authorities

All applications require sign-off by the Head of the Department and by the executive
signing authority from the institution where your research will be undertaken. If funds are
distributed by a separate institution, sign-off is also required from the executive signing
authority for the finance institution.

NOTE: Researchers who are Department Heads

If the research is being conducted by a Department Head, applications must
be authorized by the Dean of the Department instead. Their approval must
be completed in order to submit the application.

Providing the name and email contact information of your signing authorities will allow
the system to generate an automated email containing a link to the page of your
application where they can acknowledge their agreement. The system will send the
email when you click the Notify box (step 2).

Best practice tip: create a PDF of your application

Note that depending on your institution's policy regarding signing authorities,
your Department Head or Dean may require you to provide them with a PDF
of your completed application for their review before they indicate their
approval. You can generate a PDF of your application at any time by going
to the Application workbench and clicking:

B

Print

1. From the Application Workbench, ensure that Innovation to Impact Grants— 2020
is selected in the workbench.
o if not selected, click the program name on the left under Programs with
application in progress

2. Complete the forms under the Signatories and references section, providing the
titles, names, institutions and email addresses of your Head of Department/Dean,
Executive Authority — Research Host and (if applicable) Executive Authority —
Finance Host signatories:

E] Canadian Innovation to Impact Grants application guide
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STEP 2: ADD SIGNING AUTHORITIES

Canadian

Cancer
Saciety

= Application Workbench

Application workbench ) 1

o T E‘ Program INNOV13-2 Innovation Grants 2 - 2013

Programs with Applications in progress (2] Deadline 04/0142013 05:00:00 PM Eastern Time (US & Canada) g'!;trl“r-g
Knowledge to Action Grants - 2.. Dec 17, 2012 Dr Joe Test .
Applications '4)

| INNOW13-2 ‘

Travel Awards 1- 2013 Jan 15, 2013
Programs with Submitted applications (1)

Innovation Grants 2 - 2013

Programs with Application history {0}

Funding opportunities (2} },’"
T |

Impact Grants - LOI - 2014 Mar 25, 2013

UIII

Program  Program
Synopsis Dosuments

Edit

Validate Participant

Permissions

; ; i
Carmer Development fwards i B . Agr 01, 2013 Signatories and references '3/

= R o o e e e
B Head of Department/ Dean
Your profile Dr - ||Jane Doe ersity of (=] [ane.doe@egrd - ‘ ‘ [eal | | |
Dr Joe Test
Executive Authority - Research Host
Tt Amsociste Professor Edit ‘ Prot = | John | Dog ‘ University of {[=] |Juhn.dne@agra‘ ‘ ‘ [ral | | |
Hest Institution - Canadian Cancar Society Executive Authority - Finance Host
Fhone {604) 555-5555 L
. B | | | =) =o@ [ g
E-mail : joe.test@egrams.com =
Lastupdated:  11/14/2002 11:39:37 AM * Required Notification  cjicy on the Notify checkbox, then Save, to notify this person.

EMail

Click on the Remind mailbox te send a reminder to this person.

Click the = button under the +Info heading and complete the Reference
Additional Info window for Department, Position/Title and Phone:

ZO 0

Participant Program  Program Show
Permissions Synopsis  MNotes  Documents

= .
Funding opportunities (4} ¥ ¥ Reference Additional Info -

Knowledge to Action Grants -2 ... Dec 17, 2012

Innovation Grants 2 - 2013 Feb 15, 2012 51 | getationshipto

: = ---
-10I - ; +info. | Hotify | Save | Remind| Status | Delete
Impact Grants - LOI - 2014 Mar 25, 2013 B Department:  [Biochemisey

‘Career Development Awards in P ... Apr 01, 2013 E R

PositionfTite: | Head of Department A
_____
Your profile [{ | Enone - (604)555-5555 E'Mue@,gm“ >| | ﬂ | | |
Dr Joe Test Motify Diate -
Designation:  Associate Professor Edit (% ciose |

Host Institution :  Canadian Cancer Society

IMPORTANT: Ensure that the Notify checkbox is checked.

First Hame |Last Hame |Institution i +info. | Hotify | Saw-

Research Supervisor ! Mentor

L[] ‘ Dr Doe ‘ University of |[-]

Jane jane.doe@egra

e This ensures that EGrAMS will send an automated email message to your
signatory as soon as you click [#] to save your entry.

e The email will contain a unique URL that will grant access to the relevant
section of your application for each contact.
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STEP 2: ADD SIGNING AUTHORITIES

NOTE: Automated email delivery to your signing E‘horities

The email notification is sent out as soon as you click the  button to save
your entry into the system. If you are not ready to notify this person, make
sure that the Notify option is unchecked. When you are ready to notify them,
follow these steps:

1. Return to the Application workbench screen.

2. Click [ ga Notify button.

3. Click

5. Click I to save your entry.

e An email containing a unique URL for access to the signing authority sections
of your application will be sent out to your contacts immediately.

Best practice tip: monitoring status / sending reminders

Check to see if your contacts have completed the signing authority sections
of your application by following these steps:

1. Return to the Application workbench screen.

2. Check the Status column. (It will display either “Pending”, “Work In
Progress” or “Complete”.)

=] |jane.de SE omaEl.com

[Check the Status |

Send a reminder email

If you are concerned that any of your contacts have not yet completed his or
her portion of your application, you can re-send the email notification just by
clicking on the f';.l button).

[=] [jane.geeg@naarnail.com Fanisng @

Click to re-send e-mail notification I

anadian i i 1 i
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STEP 3: COMPLETE YOUR APPLICATION

Step 3: Complete your application

I. Access the application

1. Ensure that Innovation to Impact Grants— 2020 is selected in the workbench.
¢ if not selected, click the program name on the left under Programs with
Applications in progress

2. Click the E"‘J button to access the application:

Edit

* Application Workbench

Ronrsnyowvespphediiol() Y Application workbench ‘i) [1] P m
Program name Deadline D Program TRV13-1 Travel Awards 1 - 2013 Y
Programs with Applications in progress (2] Deadline 01/15/2013 05:00:00 PM Eastern Time (US & Canada) sl_ihl';g FAG WDIExbi;nch
Knowledge to Action Grants - 2... Dec 17, 2012 Dr Joe Test .

Travel Awards 1 - 2013 Jan 15, 2012 Applications &

&

Institution

[ 1 |aep-p * @

Programs with Application history [0} [ [TRw13-1

Programs with Submited appieations 0 ‘m Project D

=J
o0

Program  Program Show
Synopsis  MNotes  Documents

&

-] —
Funding opportunities (3} i @

Innovation Grants 2 - 2013 Feb 15, 2013

g
Preview

Print Submit

Participant
Permissions

Signatories and references v

s e~ Jors e Juottame Jostten —Jemas—— Lo sl s Joce

Research Supervisor / Mentor

Impact Grants - LO| - 2014 Mar 25, 2013

Career Development Amards in P .. Apr 01, 2013

Your profile

Dr Joe Test a

[ ||or Jane Do University of I[] | jane.doe@eore| - | ral l‘b Pending X

3. Click on the background tab to begin.

Il. Enter details of your application

In-depth information: understanding the application interface

For assistance with the application interface (how to navigate through the
application, interpret help files and instructions, save/validate your content,
upload and attach supporting documentation, etc.) consult Appendix A:
Understanding the application interface.

NOTE: format for document attachments

All document attachments (e.g. CVs, figures, tables and charts, etc.) must
be submitted in PDF format, and must not exceed 5 MB in size. The
system will reject documents that do not meet these standards.

F B conadian Sociéte Innovation to Impact Grants application guide
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STEP 3: COMPLETE YOUR APPLICATION

NOTE: abbreviated instructions within application

Abbreviated instructions for completion of each page of the application are

provided within the application itself. Click ‘Show Instructions’ to access
them.

These are not meant to be comprehensive — please use the Application
Guide to ensure your application is completed correctly:

index |[ Background | Applicantinfo Certificates Public summary Abstract Proposal Bugget (4) () [XClose
[@save|[@save+]|[E validate | [ 5 | (& PoF] [ E Show Tree [O)

1. Applicant information Show Instructions)

b. Institution Your User Profile information appears below however this section should indicate where the research

c. Department described within this proposal will take place (change as necessary). NOTE: Your User Profile is always Click to show

A considered your current mailing address. The address listed here will be used to advise you of the cutcome of bbreviated

. ress this competition only. ﬂ reVI? .

e Address 2 instructions.

f Address 3

g. Address 4

h. *Country:

i “City

j. “Phone

k. *E-Mail Address

= Close

| *Designation
Canadian Innovation to Impact Grants application guide
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STEP 3: COMPLETE YOUR APPLICATION
lll. Quick links to page-by-page instructions

Background

1 Applicant information
2 Project information

3 Participants
Applicant Info

4 Principal Investigator CV
5 Application and Career stage
6 Biographical information

Certificates

7a Biohazard / Biosafety, 7b Animal Care, 7c Ethics

7d Human samples
8 Human embryonic stem cells

Public Summary (items 9-12)

Abstract

13 Scientific abstract

14 Non-confidential scientific abstract
15 Keywords/technical terms
16 Vision statement

Proposal
17a Response to previous critigues (re-applications only)
17b Scientific Officer and reviewer reports (re-applications only)
28 Significant achievements
19 Table of contents
20 Proposal
21 Research team contributions
22 Tables, graphs, charts and associated legends
23 List of references

24 Appendices
25 Disclosure of commercial or conflict of interest related to this application

Original Grant (currently funded Innovation and CBCF grant holders only)

26a Scientific abstract (currently funded Innovation Grant holders)
26b Innovation statement (currently funded Innovation Grant holders)
26¢ Proposal (currently funded Innovation Grant holders)

27a Scientific Abstract (eligible CBCF Grant holders)

27b Scientific proposal (eligible CBCF Grant holders)

Budget
Supplies and expenses

Salaries and wages
E:j Canadian Innovation to Impact Grants application guide
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STEP 3: COMPLETE YOUR APPLICATION

Permanent equipment

Other Funding

Panel
Tracking

35a Research focus

35b Research subject

35c¢ Cancer site relevance

35d Common Scientific Outline (CSO)
Release

Executive Signing Authorities
37 Head of Department / Dean confirmation
38 Executive authority for the host research institution
39 Executive authority for the host finance institution

E:j Canadian Innovation to Impact Grants application guide
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STEP 3: COMPLETE YOUR APPLICATION

| Background |

1. Applicant information

The contents of this page will be pre-populated from your user profile.

| Background |

2. Project information

Project title: The title entered when the application was created is indicated. Please
avoid typing in ALL CAPS.

Financial Institution: If the institution responsible for administering grant funds is
different from the institution hosting your research, use the [+ button to locate the
financial institution.

Project date: The start and end dates must match the program funding period of May 1
to April 30.

Amount of funds requested: This figure will default to 0, please enter the requested
amount for this project. This figure must match the total calculated budget for your
application. (The total calculated budget is viewable on Budget Summary page within
the Budget section.) Note that the maximum contribution that the Canadian Cancer
Society will make towards a project is $450,000.

Index | Background ‘ Applicant info Certificates Public summary Abstract Proposal Budget '\:) Q)

‘BSavelllSaveﬂllﬂ'Validah&HE | ‘ﬁPDF| E Show Tree |\E/Iw‘i‘}
2. Project information Hide Instructions
The title entered when the application was created is indicated. Please enter the FULL title of your research project if it is not complete. In addition, ensure the end date of your project is

updated.

a. Project Title Grant application D :l

If you've indicated No,

[use the =l lookup 4
button to indicate the =l
Financialinstitution
b. Iz Financial Institution the same as the Research Institution? m e

c. IfNo, provide Financial Institution name @
d. Project Start Date (mm/ddiyyyy) 2172013 i) End Date (mm/ddiyyyy) 1312018 |
e. Amount of Funds Requested £ 0.00 )‘ Project Cost 0.00

Enter the total budget amount requested (must matc‘h\

the calculated amount in the Budget Summary)

Type of Application: A Re-application is defined as a revised version of a submission
that was unsuccessful in a previous Innovation to Impact competition. Note that the
previous restriction of one re-application has been removed. There is no limit on the
number of re-applications, however, applications must be made within two years of the
end date of the original Innovation Grant. You must respond to the reviews related to
your most recent Innovation to Impact submission.

Language: Complete the entire application in one language only. Note for applications
submitted in French - all review panels are conducted in English. French language
reviewers will be secured as required. It should be noted that securing appropriate
reviewers to address language and scientific content can be difficult. Those submitting in
French are therefore required to provide the names of at least 5 impatrtial reviewers who

Canadian Innovation to Impact Grants application guide
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STEP 3: COMPLETE YOUR APPLICATION

are able to review in French and who have the necessary expertise to critically evaluate
the application.

Original grant number: Enter the grant number of your original Innovation Grant or
CBCF Research Grant, this can be found on your Notification of Award (NOA) or in
EGrAMS.

Title of original grant: The title of your original Innovation Grant or CBCF Research
Grant will populate here.

Principal Investigator of original grant: The Principal Investigator of your original
Innovation Grant or CBCF Research Grant will populate here.

End date of original grant: The end date of your original Innovation Grant or CBCF
Research Grant will populate here. Note: for this competition, projects with an end date
between January 1, 2017 — October 31, 2020 are eligible to apply.

Original grant budget: The budget of your original Innovation Grant or CBCF Research
Grant will populate here.

Note that it is necessary to scroll within this window to view all fields.

| Background |

EGrAMS Login: If your colleagues have already created a user profile in the system,
use the -] button to locate them. The form will be auto-populated from the data supplied
in their user profile. If they are not in the system, you can type the required information
into the form manually.

Searching for users in the system: In the lookup box, enter the full, correct email
address associated with the participant’s system profile:

Lzer Email @Grtd-:nal:.‘@ Cancer.ca __:)
@{ 4 Lookup H &= Reset | | X Close |
Record Count 15 Page 10f1

- Canadian Cancer
{3~: () imcdonald | Lindsay McDonald Society Research
nistitute

@Enter full, correct e-mail address

() Click Lookup

@Click checkbox to add user as a participant

Provide full addresses, including department name/affiliation for each participant to
ensure proper identification of conflicts of interest during the peer review process.

Canadian Innovation to Impact Grants application guide
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STEP 3: COMPLETE YOUR APPLICATION

Financial Officer

Provide the name and email address of your institution’s financial officer who would be
responsible for the administration of this research grant and to whom all correspondence
about the accounting should be sent. Once the name is entered, the mailing address will
auto-populate. (Note that this is a mandatory requirement; all applications must include a
Financial Officer entered as a Participant.)

Co-Principal Investigators and Co-Applicants

Co-Principal Investigators and Co-Applicants are recognized as being researchers who
may or may not have a formal affiliation with the Host Institution, but will take
responsibility for particular administrative and scientific aspects of the research project.
These categories can include Adjunct Professors or Status only appointments. These
categories may not include graduate students, postdoctoral fellows, research
associates, technical support staff, or investigators based outside of Canada. Individuals
are not eligible to receive salary support from a grant.

Additional Authors

Additional Authors are recognized as other individuals who will make substantial
intellectual contributions to the research projects or have contributed to the drafting of
the application itself, but who are not eligible to be included as Co-Principal Investigators
or Co-Applicants. Students, postdoctoral fellows, research associates, lay contributors
and investigators based outside of Canada may be included in this category. Students,
postdoctoral fellows and research assistants are eligible to receive salary support from a
grant. Investigators based outside of Canada or others that you do not wish to name on
the grant can be included as collaborators.

Collaborators

Collaborators include any additional individuals who will be involved in the grant who are
not eligible to be named in any of the above roles. Collaborators do not need to submit a
CV, but are required to submit a letter of collaboration.

Attach CV or Collaborator Letter (Collaborators only)

Use the Browse button next to item (m) on the page to attach a curriculum vitae (CV) or
a collaborator letter (for collaborators only) for all participants (excluding the Financial
Officer). All research participants (Principal Investigator, Co-Pl, Co-Applicant and
Additional Author roles) must use the same format and naming convention for their CVs
as outlined in Section 4 for the Principal Investigator.

How to add multiple participants

After you’ve completed the form for the first participant on your team, click the save and
continue arrow to create a blank form for the next participant. Add as many participants
as necessary. When you’ve completed the process, click the forward arrow twice to
move to the next page of the application.

Canadian Innovation to Impact Grants application guide
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STEP 3: COMPLETE YOUR APPLICATION

Index | Background | Applicant Info Certificates Lay Summary Abstract ) LryJ ¥ Close
|H'anvrr|{‘_.‘1nvn-i-p.u 'u'.'sllrl;\h'rl - ] Imi’lhl J _1_) _:!_,-
Click the Save

Enter Co-Principal, Co-Apgicant and plication H p parhcipant n EGrals gser, use the Ioolup =

":u!l.":a': &n : foser =-"ra|ﬂ:.1:r=: buttDI'I to add z l:: a.::.:::-..-:.::: .T—: their ::"Ia::-r"‘n':r. :: s it _I

BPESATS in e ussr profie another pﬂrtll:lpﬂﬂt ;I
Contact Type [=

a. ELrAlS Login

1 1"\-“Llse the [~+] button to locate

€. Departrment participants who have already

d. Institution registered in the system

B Address | ROOTEEE

f address m Coundry 2|

g. City Province (=] Pastal Cade

h. Telephone Ex Fax

i. E-mail Address
FJ;D“'?”*“”“'T'“E = Attach a CV for each participant
Lk, Curculum Vitae (C) Brawss :)'l— (except Financial Officer)

Applicant info

4. *Principal Investigator CV

Attach an up-to-date, abbreviated version of your curriculum vitae (CV) in PDF format.
Your CV should not exceed 3 single-spaced pages, excluding the list of publications
and grants. Publication lists may include manuscripts in preparation or manuscripts
submitted. After submission, and once a manuscript has been accepted for publication,
updates can be made in the system (Iltem 43 — Post Submission Publications) prior to
the panel meeting and will be brought to the attention of the panel. The CCS is not a
member organization of the Common CV Network, therefore the Common CV should not
be used due to Common CV use restrictions.

In-depth information: uploading documents as attachments

For detailed instructions on how to upload a document as an attachment to
your application, consult Appendix A: 1V. Uploading document attachments

Content: It should not be a lengthy, all purpose CV; only include the following
information:

i. academic degrees
ii. details of employment since graduation

iii. list of publications during the last 5 full-time, or equivalent, working years
(highlight relevant publications to this submission, do not include non-
peer-reviewed publications).

iv. grant support received in the past 5 years

Naming convention: Note that the file name will auto populate the Attachment Title,
please use the following format: [lastname_firstname-CV].

E:j Canadian Innovation to Impact Grants application guide
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STEP 3: COMPLETE YOUR APPLICATION

Applicant info 1
5. Application and Career stage

This section is mandatory and plays no part in the review or funding of an application.
The data is used for statistical and communications purposes only.

|" Applicant info |

6. Biographical information (optional)

This section is optional and plays no part in the review or funding of an application. The
data is used for statistical and communications purposes only.

Certificates .

7.a. Biohazard/Biosafety 7.b. Animal care 7.c. Ethics

For all three certificate types: Indicate whether or not the proposal is subject to
certification under the auspices of any or all of the Biohazard/Biosafety Committee, the
Animal Care Committee or the Ethics Review Board (or their equivalents) of the Host
Institution and participating institutions (if applicable).

Where there is more than one institution involved, it is the responsibility of the Principal
Investigator to ensure that appropriate certification from all participating institutions is
secured and the certificates are submitted to the CCS at the time of funding.

Submission of certificates for successful grants: Please be advised that it is the
applicant’s responsibility to ensure that all necessary certificates are provided to the
CCS. Failure to provide complete and valid certificates will result in all grant funds being
encumbered pending receipt of the required documentation and may eventually lead to
cancellation of the grant.

Certificates .
7.d. Human samples

Indicate whether or not the proposal uses human samples.

CCS is committed to ensuring that high quality bio-specimens are used in research that
it funds, as these yield high, reproducible quality data. It is the responsibility of the
Principal Investigator to ensure that appropriate evidence that the Pl has
registered/enrolled for bio-specimen collection with a quality assurance program are
submitted to the CCS at the time of funding. This applies equally to all prospective (new)
bio-specimens used in the CCS-funded research that will be collected and/or all
retrospective (old) bio-specimens used in the CCS-funded research that have previously
been collected and will come from a biobank(s).

There are a number of internationally recognized programs that provide assurance of a
known standard and level of quality for biospecimens. These programs include those
available from the Canadian Tissue Repository Network (CTRNet) and programs such

Canadian Innovation to Impact Grants application guide
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STEP 3: COMPLETE YOUR APPLICATION

as CAP, ISO or CLIA (learn more). Participation in external quality assurance programs
will be considered eligible grant expenses.

Submission of certificates for successful grants: Please be advised that it is the
applicant’s responsibility to ensure that all necessary documentation are provided to the
CCS. Failure to provide complete and valid documentation will result in all grant funds
being encumbered pending receipt of the required documentation and may eventually
lead to cancellation of the grant.

Certificates .
8. Human embryonic stem cells involvement

We ask that any applicant who proposes the creation or use of human embryonic stem
cells, or proposes any research that would fall under the Federal Legislation or the CIHR
Guidelines for Human Stem Cell Research, must indicate this in the section provided
and must disclose all relevant details in the proposal.

|'. Public summary |

9. *Need for project 10. *Goal of project 11. *Project description 12. *Future impact
All applicants must provide a brief public summary, in simple, non-technical language in
the format specified.

This public summary will be used:
o to facilitate understanding of the research for various donors and stakeholders

o for adaptation and publication on the CCS website, social media channels, and
electronic and print materials such as newsletters, donor reports, and media

Format: For the lay summary, the following character limits apply:

need for project should not exceed 500 characters (including spaces)
goal of project should not exceed 500 characters (including spaces)
project description should not exceed 500 characters (including spaces)
future impact should not exceed 650 characters (including spaces)

Note that the character count may be different when copying text from Word due to
formatting.

NOTE: tips for copying and pasting formatted text into the rich text editor

| Abstract |
13. *Scientific abstract

The detailed scientific abstract will be examined by the panel as an integral part of the
application. It will be used as an aid in assigning the application to the most appropriate
expert reviewers.

Content: Your abstract must include the following sections:

e adetailed summary which clearly describes the problem to be investigated
Canadian Innovation to Impact Grants application guide
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o the objectives of the proposed investigation
o a brief indication of the methodology to be used

¢ the significance of the research to cancer
Format: Your abstract should not exceed 4200 characters (including spaces), or
roughly one full page, single spaced. Note that the character count may be different
when copying text from Word due to formatting.

NOTE: tips for copying and pasting formatted text into the rich text editor

(  Abstract

14. *Non-confidential scientific abstract

For applications approved for funding, a non-confidential scientific abstract will be posted
along with the funding results on the CCS research webpage.

Please include a duplicate of your scientific abstract — with proprietary information
removed. This abstract may also be shared with potential donors and CCS stakeholders
when relevant.

Format: Your abstract should not exceed 4200 characters (including spaces), or
roughly one full page, single spaced. Note that the character count may be different
when copying text from Word due to formatting.

NOTE: tips for copying and pasting formatted text into the rich text editor

Abstract |
15. Keywords/Technical terms

Provide up to a maximum of ten specific keywords or descriptive technical terms/
methodologies that best describe the scientific and technical aspects of your project.

NOTE: Enter one keyword or technical term per line.

Abstract |
16. *Vision statement

The vision statement should explicitly describe how the proposed work will move the
field forward and accelerate progress in cancer research. This statement should also
clearly address the expected “next steps” following completion of the project.

Format: Your vision statement should not exceed 1000 characters (including spaces),
or roughly a quarter page, single spaced. Note that the character count may be different
when copying text from Word due to formatting.

NOTE: tips for copying and pasting formatted text into the rich text editor

Proposal

17.a. Response to
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STEP 3: COMPLETE YOUR APPLICATION

Reminder: Investigators who are submitting a revised grant application that was
unsuccessful in a previous CCS Innovation to Impact grant competition can submit either
an "Initial" application or a "Re-Application".

A "Re-Application" allows investigators the opportunity to offer a response to the
previous review or indicate what modifications have been made as a result of the
critiques. This response must not be more than 2100 characters (including spaces) in
length. Note that the character count may be different when copying text from Word due
to formatting.

If you choose to respond to the previous critique, copies of the scientific officer’s report
and unabridged reviews must be attached using item 19b in the application (the
following page).

If you choose not to respond to the critique, the application will be reviewed as an “Initial”
submission.

NOTE: tips for copying and pasting formatted text into the rich text editor

Proposal

17.b. Scientific Officer and reviewer reports (re-applications only)

If you are submitting your proposal as a re-application, attach the original, complete
version of the scientific officer’s report and unabridged reviews from the panel review
you are responding to generated from EGrAMS in PDF format. Do not re-format or alter
the original PDF reviews in any way.

Naming convention: Note that the file name will auto populate the Attachment Title,
please use the following format: [lastname_firstname-previous_reviews].

Proposal
18. *Significant achievements

Provide a description of the significant achievements from the funded Innovation/CBCF
Research Grant as well as a discussion of how the work outlined in the i2l proposal is
related to the original grant. Note that it is not necessary to have published results from
the original Innovation/CBCF Grant, however applicants must include a description of
specific outcomes and include relevant and sufficient preliminary data to justify the i2l
proposal.

Format: Your significant achievements statement should not exceed 8500 characters

(including spaces), or roughly two pages, single spaced. Note that the character count
may be different when copying text from Word due to formatting.

Proposal
_ 9. Table of Contents
OPTIONAL: Include a brief table of contents to help guide the reviewer through the

proposal.

NOTE: tips for copying and pasting formatted text into the rich text editor
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STEP 3: COMPLETE YOUR APPLICATION

Proposal
Content:
A detailed outline of the work to be performed, clearly stating:
e the aims of the project, including any previous work done in the area
e study design, methods and analysis.
e adescription of the expected impact that research results will have on reducing
the burden of cancer
¢ details of which member(s) of the research team will be responsible for which
aspect of the project, including a rationale for their inclusion in the project.
e adescription of the research environment where the work will take place.

Format: Proposals must be limited to a maximum of 25,000 characters (spaces
included), or roughly six pages, single spaced. Note that the character count may be
different when copying text from Word due to formatting.

Figures, tables, charts and their associated legends must NOT be embedded in the
text. For information regarding accompanying figures, tables, charts and associated
legends, see item 24 — Tables, Graphs, Charts and Associated Legends.

Abbreviations: Abbreviations must be initially explained within the proposal. A list of
abbreviations, if included, counts towards the 25,000 character limit.

To insert special characters you must use Alt codes or the special character tool
in EGrAMS and not Symbol font. Copying text from Word for Greek or French
characters using Symbol font will result in these special characters being lost
(usually converted to some other letter). For example, in the case of y, this will be
converted to a lower case m.

NOTE: tips for copying and pasting formatted text into the rich text editor

Proposal
71. Research team contributions

List each research team member (both those named on the grant as a Participant and
any others not named), and indicate the % of the project work to be completed by each
individual. The total % should add to 100, do not add a ‘%’ sign in the ‘% of work’ field.

Proposal
22. Tables, graphs, charts and associated legends

Assemble and appropriately label your figures, tables, graphs, charts and associated
legends into one PDF document, not to exceed 5 pages in length and 5 MB in size.

Eligible figures, tables and charts can include graphs, diagrams displaying data or non-
data schematics/flow diagrams as well as project timelines. Tables should not include
descriptions of how work will be carried out (e.g. description of team responsibilities,
research plan, etc.); these descriptions should be included within the proposal.
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Legends must be limited to providing only the information necessary to understand the
associated figure or table and must not be used as a means of circumventing the
proposal’s character limitations. Margin limitations do not apply. Font size should not be
smaller than 10 point.

Naming convention: Note that the file name will auto populate the Attachment Title,
please use the following format: [lastname_firstname-figures].

In-depth information: uploading documents as attachments

For detailed instructions on how to upload a document as an attachment to
your application, consult Appendix A: 1V. Uploading document attachments

Proposal
23. *List of references

Provide a list of references cited within the proposal. A standard reference style is
recommended (e.qg. first author, article title, journal title, date of publication, volume,
issue, location (pagination)).

NOTE: tips for copying and pasting formatted text into the rich text editor

Proposal
24. Appendices

Applicants are cautioned to include all essential information within their proposal (item
22 — Proposal) as reviewers are not obligated to review the appendices. Appendices
will normally be used to present reprints, preprints or manuscripts. Additional
photographic or other graphical material may also be presented at the discretion of the
applicant. Out of consideration for the reviewers, it is requested that applicants
reasonably limit the size and number of appendices. (Reminder: use PDF format,
and limit file size to 10 MB.)

Applications that are integrally based on survey instruments, measurement tools or
clinical protocols must include these as an Appendix to the application. Proposals that
require informed consent forms should include these for the benefit of the reviewers.
Do not include reviews from other agencies.

Naming convention: Note that the file name will auto populate the Attachment Title,
please use the following format as an example: [lastname_firstname-appendix1].

Proposal

25. Disclosure of commercial or conflict of interest related to this application

If any of the Principal Investigator, Co-Principal Investigators or Co-Applicants have a
financial or other material interest in any Company, Corporation or other commercial
venture whose business activities are related to the subject matter of this grant
application, the nature of that interest must be disclosed and a description of how
conflict of interest, if any, will be managed must be provided.
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Such interests include, but are not limited to: owning a substantial number of shares of
the Company (e.g., 5% or greater), sitting on the Board or other Committees of the
Company, having an appointment (full- or part-time) as an Officer or Staff member of the
Company, acting as a Consultant or Advisor for the Company, having any contract for
services with the Company, receiving remuneration of any kind from the Company, etc.

Please describe fully, in non-confidential terms, the nature of the relationship or material
interest, the business activities of the Company in question, and how those activities
relate, if at all, to the grant application. Care should be taken to describe any perceived
or real conflicts of interest in this case, and what steps have been or will be taken to
minimize these conflicts.

Original Grant

26.a. Scientific abstract (applicable only to currently funded Innovation Grant holders)

The scientific abstract submitted as part of your original Innovation Grant will
populate here.

| Original Grant |

26.b. Innovation statement (applicable only to currently funded Innovation Grant holders)

The innovation statement submitted as part of your original Innovation Grant will
populate here.

| Original Grant |

26.c. Proposal (applicable only to currently funded Innovation Grant holders)

The proposal submitted as part of your original Innovation Grant will populate
here.

Original Grant

Z27.a. Scientific abstract (applicable only to eligible CBCF grant holders)

The scientific abstract submitted as part of your original CBCF Research Grant
will populate here.

Original Grant

Z27.b. Scientific proposal (applicable only to eligible CBCF grant holders)

The proposal submitted as part of your original CBCF Research Grant will
populate here. Note that the references and figures from the original CBCF
Research Grant were removed for the purpose of this competition.

Budget
Budget request
Requests for budgets up to 3 years will be considered in this competition.
CCS has specific ceilings on the amounts of funds they will contribute toward an
individual research grant. The grant maximum limits for items 31-a Supplies and
Canadian Innovation to Impact Grants application guide
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Expenses (including conference travel) and 31-b Salaries and Wages and 31-c
Permanent Equipment combined are $150,000 per year per grant to a maximum of
$450,000. Please ensure that the scope of your proposal reflects the grant
maximum limit for this competition.

Do not include infrastructure/overhead charges or levies. Only shared or institutional
services (e.g. glass washing, etc.) are acceptable, however, specific itemized costs for
these expenses must be provided; percentage charges are not permitted. See our
website for further information on Financial Administration.

Budget validation: “funds requested does not equal budget
amount”

Note that your final budget amount will be validated against the figure
entered in item 2: Project Information for Amount of Funds Requested.
Your final budget amount as entered into the system is viewable on the
Budget Summary page, the last page of the Budget section/tab.

Budget
Budget request

Category : Program Expenses - Supplies and Expenses

Include expenses for materials, minor equipment (<$1000 per line item), services and
research and conference travel.

It is expected that funded researchers publish in quality, peer-reviewed journals. Open
and unrestricted access to published research in freely accessible, high-quality scientific
journals available via the Internet is supported. Therefore budgets proposed may include
a line item for the cost of charges, such as article processing fees (APFs) that may be
required for open access to publications in such online journals.

Justification attachment: Attach a detailed justification (in PDF format) for all line items
requested in this budget category in the first year. Requested items must be justified to
allow the grants panel to evaluate. It is not necessary to repeat the narrative for each
subsequent year unless there are substantial differences. The CCS accepts requests
for up to 3 years of funding.

¢ Naming convention: please use the following format: [lastname_firstname-
justification-supplies].
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ites Lay summary Abstract Proposal | Budget | Other funding Panel Tracl-r?\ f;“ X Close
W

|Save||5ave¢>||lﬂ\falidat&||Eerrs|@PDF| b Chou T @@
Attach PDF containing
Budget request

T justification for each [
Category : Frogram Expenses - Supplies and Expenses Type: || ne item here |
Classification Seq.: |1 Sup Type - |oirect ! ﬂﬁrative =

Aftachment : C ‘(Bm\-\'se )

Include expenzes for materialz, minor equipment (<$1000 per line item), services and rezearch travel (but not conference Y
Instructions - travel). Budgets may also include a ling tem for the cost of charges, such as article processing fess (APFs) that may be
B required for open access to putlications in online journalz. For each vear below pleaze indicate the amount requested for 3
the nrant wear ev: 2044 = lube 4 2044 #il lune 30 2047 MOTE: Atach a detailed instificatinn fin BOF formati in

Additional budget lines: If you require more than 10 budget lines, click the Save button
and 5 more lines will be added.

Budget
Budget request
Category : Program Expenses - Salaries and Wages

Graduate students, postdoctoral fellows, research associates, technical and professional
assistants are among those eligible to receive salary support from a grant. However,
please note the following:

e Any person holding an academic rank equivalent to Assistant Professor or higher
cannot be considered to be a professional assistant or research associate, and
therefore cannot be paid from a grant.

o Employees of the federal or provincial governments and investigators or research
personnel based outside of Canada are not eligible to receive salary support
from a grant.

e Funds will not be awarded for secretarial support.

o Salaries requested should conform to the Host Institution rate based on the
experience of the individual required for the project. If the person is unnamed,
justify the need for a trainee with the number of years of experience required
specifying the work to be undertaken.

List all members of the proposed research team for whom support is sought. Give
appropriate details regarding their specific qualifications, duties and proposed salaries or
stipends. If any individuals will be supported on a part-time basis, indicate the amount of
time to be spent on this work. If support is sought for an individual to be recruited, please
indicate this clearly and provide the same level of detail and justification.

If there are individuals who are part of the research team and for whom expenses will be
incurred, but for whom salary support is not being sought (e.g. trainees being paid from
other sources such as external scholarships or fellowships), ensure that their
participation is fully described so that their impact on the total budget request may be
evaluated by the Panel.
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For salaried employees of the Host Institution, clearly indicate the budgeted amount for
fringe benefits, adhering to the policy of the Host Institution. Fringe benefits can only be
awarded for research trainees if mandated by the Host Institution.

In all other cases, the CCS considers Student and Postdoctoral Fellow salaries to be
training awards as defined by Section 56(1)(n) of the Income Tax Act. As such, do not
include allowances for CPP/QPP, Employment Insurance or provincial health taxes. In
addition, fringe benefits such as medical, dental or private pension plans as well as
academic fees are not eligible and should not be included in the budget.

Justification attachment: Attach a detailed justification (in PDF format) for all line items
requested in this budget category in the first year. Requested items must be justified to
allow the panel to evaluate. It is hot necessary to repeat the narrative for each
subsequent year unless there are substantial differences. The CCS accepts requests
for 3 years of funding.

e Naming convention: please use the following format: [lasthame_firstname-
justification-salaries].

ites Lay summary Abstract Proposal | Budget | Other funding Panel Trac:l@ @
B Save | | B Save: | | = validate Errors | |Fd PDF — —
| | | | | | | Attach PDF containing

Eliie o0 ~justification for each

Category : Frogram Expenses - Salaries and Wages Type: || ne item here :
Classification Seq.: |1 Sub Type  [Direct [ Narrative - [
Attachment: C_ rgmwseo

List all members of the propesed research team for whom support iz seught. Give appropriate details regarding their specific A
Instructions - qualifications, dutie= and proposed =alaries or stipends. Complete instructions, including applicable stipend levelz and
i eligibility for salary support, arg listed in the Grant Application Guide. For each year below please indicats the amount
rennested for the arant vear sy #0141 = luhe 1 2041 til lune 302017 MOTE: Attach a detailed instificatinn (in BOF farmaty in

W

Additional budget lines: If you require more than 10 budget lines, click the Save button
and 5 more lines will be added.

Budget
Budget request
Category : Equipment - Permanent Equipment

Only single equipment items in excess of $1,000 each should be listed as permanent
equipment. Equipment items costing less than $1,000 each are to be included under
Supplies and Expenses. Equipment requests cannot exceed $50,000 of the requested
budget.

The CCS will consider requests for funding for the purchase of permanent equipment
integral to the proposed research project.

Justification: List each equipment item and the amount requested and, for each such
item, provide a detailed justification that addresses the following:
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STEP 3: COMPLETE YOUR APPLICATION

1. A description of equipment (including manufacturer, model number and
accessories requested).

2. The estimated cost of equipment and accessories (include quotations beside line
items).

3. Ajustification of the request:

e s this to replace existing equipment, to make new types of measurements or
to furnish a new laboratory?

e What equipment is now being used for this purpose?

o If the applicant is moving to a new location, information should be provided
on what equipment will be relocated, what commitments have been made by
the Host Institution or other granting agencies and what major items of
equipment will be shared within the institution.

4. Provide a list of all requests for research equipment which are presently being
considered by other funding sources or which are about to be submitted.

e This list should include all applications for equipment items from the CCS,
other granting agencies and other sources (e.g. industry, private foundations,
start-up funds, etc.).

Justification attachment: Attach the detailed justification addressing the four issues
outlined above (in PDF format) for all line items requested in this budget category in the
first year. Requested items must be justified to allow the panel to evaluate.

e Naming convention: please use the following format: [lastname_firstname-
justification-permanent-equipment].

Quotation attachment: Attach quotations (one PDF containing the required quotes —
see screenshot below) for each line item:

e For items costing less than $10,000 each, provide a single quotation in
Canadian dollars. Include applicable taxes (net, after rebates if applicable).

e For items costing more than $10,000 each, provide two (2) independent
guotations in Canadian dollars. Include applicable taxes (net, after rebates if
applicable).

¢ Naming convention: please use the following format: [lastname_firstname-
guotation-item-name].

ites Lay summary Abstract Proposal | Budget | Other funding Panel Tracl@@

(@52x2) [€3)ve | [ vaiidate | [@ Errors | [ ror ©0JO)
Budget request

@ Click on the + sign to open an

Categaory Equipm attachment item below enditure
Classification Seq. : |4 Ect Marrative : =
Attachment @) Click Browse and locate the

List =ing document on your com pUter rant}. Equipment iz to be listed in year one .

Instructions : onty. Forl DF format) depending on the cost of the item
i (ie one (+) icon on

Le2ie] @) Click Save to upload and save |22 508 IEPis e

n {in POF

E:j Canadian Innovation to Impact Grants application guide
Saciety pg 25



e

STEP 3: COMPLETE YOUR APPLICATION

Additional budget lines: If you require more than 10 budget lines, click the Save button
and 5 more lines will be added.

Care should be taken in formulating any equipment request; subsequent substitution of
approved equipment items will not normally be permitted. The equipment request should
anticipate equipment needs, if any, beyond the first year of the grant.

Other funding

30. *Summary of other funding applied for and received 31, Other funding confirmation

This section provides reviewers with a sense of the Principal Investigator and each
Co-Principal Investigator(s) research time committed to other projects and CCS uses
the information administratively to ensure that there will be no overlap in funds for similar
work.

Note: There must not be substantial overlap (i.e. more than 50%) with any pending
application (including those at the registration, abstract or Letter of Intent
submission stage) to any other CCS research program as of this competition due
date. Duplicate applications will not be accepted.

If you are not currently receiving or seeking funding from other sources: Attach a
document (in PDF format) stating this.

If you are currently receiving or seeking funding from other sources: Attach a
document (in PDF format) that follows the formatting instructions outlined below.

Using the categories of a) Active Grants and b) Pending or Submitted Grants, list
chronologically all grants currently being applied for, applications pending, applications
about to be submitted and all grants received, for the current year and for the entire
period covered by this application. This should include all applications for support from
the CCS and other granting agencies and other sources (e.g., industry, private
foundations, etc.) for the Principal Investigator and each Co-Principal Investigator.
It is not necessary to duplicate information that may apply to more than one investigator.
Please list each grant/application only once, clearly indicating all of the applicants
who are affiliated with that grant.

Note that Investigators may not accept funds from tobacco manufacturers or from the
Council for Tobacco Research or the Smokeless Tobacco Council while holding a CCS
grant.

Abstracts, as submitted in the original application for funding, must be submitted
for each of the grants/applications, ensuring that the title of the project and funding
source is clearly indicated. (Note: budget pages are not required.) Include these
abstracts following the list, in the same order as they appear in this section.

Note that applications with missing other funding information or abstracts will be
considered incomplete.

The following format is to be used:
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ACTIVE GRANTS!

Title of Grant:

Source:

Dollars Awarded?:

Dates of Approved Project?:

Term:

Name of P.l. (% of effort for this grant):

List of Co-Applicants* (% of effort for this
grant):

The major goals of this project are®:

% Overlap”:

PENDING OR SUBMITTED GRANTS?®

Title of Grant:

Source:

Dollars Requested®:

Dates of Proposed Project:

Name of P.l. (% of effort for this grant):

List of Co-Applicants® (% of effort for this
grant):

The major goals of this project are®:

% Overlap”:

Notes
1List information on all active grants from any source including CCS and other agencies. (Use
full name of funding agency.)

2 Actual dollars awarded. Specify whether per annum or total.
3 Show the start and end dates for which the grant is (would be) funded.

4List, in alphabetical order, all Investigators on the grant, including yourself, if you are not the
Principal Investigator.

5Identify, for each Investigator also named on the current CCS application, the percentage of
their research effort allocated to this grant.

6 Complete the statement “The major goals of this project are” with a one-sentence
description.

" Identify the percentage overlap, if any, that the other grant’s budget and/or specific
aims have with respect to the current CCS application under consideration. Briefly
justify your response, especially in cases where you declare that there is some overlap,
or where you declare there to be no overlap with another grant that has a very similar
title.

8 Complete the same information for any pending or submitted grants.
9 Dollars requested. Specify whether per annum or total.

Cancer
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Naming convention: Note that the file name will auto populate the Attachment Title,
please use the following format: [lastname_firstname-other_funding].

Panel

32. Panel recommendation  33. Reviewer recommendation 3. Reviewer exclusions

Item 35 Panel Recommendation: Although the CCS ultimately bears the responsibility
for, and reserves the right to determine the panel most suitable to review the application,
all applicants may offer suggestions as to which Panel might be the most appropriate to
review the application. In some cases there may well be more than one Panel with
relevant expertise. Applicants are asked to suggest first and second choices of those
Panels considered to have the expertise necessary to review the application.

Item 36 Reviewer Recommendations: Some applications are sent to other experts for
additional review (external reviewers). Applicants must suggest the names of at least 3
(5 if submitting application in French) impartial reviewers who have the necessary
expertise to critically evaluate the application and with whom you do not collaborate.

Item 37 Reviewer Exclusions: Applicants may also suggest individuals they would

prefer not be contacted as potential reviewers (panel members and/or external
reviewers); specific details should be given as to the reason for exclusion.

Tracking

35.a. Research focus

Responses are to be limited to the scope of the proposed research for the duration of
the proposed term. This information is used solely for statistical/reporting purposes and
will not be used as part of the scientific review of the application. Select the research
focus of the proposal.

Tracking

5.b. Research subject

Select the research subject(s). Be sure to check at least one item.

Tracking

35.c. Cancer site relevance

Select a maximum of three cancer sites where the research will be most relevant.
Indicate the degree of relevance (percentage). The total should equal 100%. Only use
the Details description field to describe the site if you have selected Other as a site.

Note: Do not enter a % sign with your percentage, only enter the number.

Tracking

35.c. Cancer site relevance
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Select a maximum of 3 codes which best describe the research. Full details of the
Common Scientific Outline can be found at the International Cancer Research Portfolio
website (https://www.icrpartnership.org/cso).

| Release |

CCS depends on donor dollars to fund its grants. Applicants must declare their
willingness to allow the CCS to provide minimal details of their grant to potential
donors/partners. For successful investigators, the grantee must declare their
understanding that the CCS will post competition results (PI, HI, title, value of grant, lay
summary) on our website and potentially include a lay summary of the progress and
impact of the research in our internal and external reports, including press releases,
social media or other communications.

HOD/Dean
37. Head of Department/Dean confirmation

Approval of this application is to be completed by the Head of your research department
and must be completed for you to submit your application. If you are the Head of the
Department, this section must be completed by the Dean. You must obtain confirmation
that s/he has read and understands the Host Institution/Canadian Cancer Society
agreement. Signing authorities will be directed to our website’s policies and
administration pages before providing their confirmation online.

Read only access for applicants: This section can only be completed by the signing
authority designated in Step 2: Add signing authorities. You have read access and can
thus monitor when/if the section is complete.

Research host

38. Executive authority of the host research institution

Approval of this application is to be completed by the executive authority of the host
institution where the research will be conducted and must be completed for you to
submit your application.

| Finance host |

39. Executive authority of the host finance institution

If the host institution administering funds is different from where the research will be
conducted, this section must be completed for you to submit your application. It is to be
completed by the executive authority of the host institution administering funds.

IMPORTANT: executive authority sign-off

Sections 37 and 38 (and 39, if relevant) are mandatory for submission of
your application.
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| Publications |

Post submission publications

Note: Publication lists included in this section prior to submission will be
removed. Use this section to provide an update (in PDF format) to the status of your
publications only after you've submitted your application. (Your initial list of publications
should be included as part of your CV, per item 4 — Principal Investigator CV.)

You can update (i.e. save over or re-upload) the document as often as you need to, up
until the review panel meeting.

Naming convention: please use the following format: [lastname_firstname
publications_yyyymmdd].
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Step 4: Validate and submit your application

Validation

Before you can submit your application, you must go through a validation process in
order to identify any items left incomplete or filled out incorrectly. You can choose to

either a) validate the full application or b) validate one section at a time.

a) Validate the full application

|..b&ckground Applicant info Abstract Proposal Panel Tracking Release @ @
11. Tables, graphs, charts and associated legends L]
12. Appendices O
13. Budget request B X
Review panel (1)click on the Index tab
14. F'an.el recummendatlon. @Slick Validate = X
15. Reviewer recommendation = X
16. Reviewer exclusions 3.\You can choose to either: =
Tracking a. view the errors for the full application, or
17. Research tracking information| b./view the errors per section
17.a. Research focus ] x
17.b. Research subject B x
17.c. Cancer site relevance = *
17.d. Common Scientific Qutline (C30) = X
(a) @

E

- [end]

vView Errn_rg) q,:@ Validate_)

Filter Options : ALL

b) Validate one section at a time

Must be conducted once for every section (e.g. Background, Applicant Info, Budget, etc.)
of the application. Sections are identified as tabs in the banner across the top of the

application.

Upon completion of all pages within a tab/section of the application, click the Save

button. Next click the Validate button:

@deu | Hackgrnun-.‘@l Applicant Info Cartificates Lay Surmmary Abstract IZ:!_;n _:l_-_}- X Cloge
| @ Errars | |f@ POF ¥
o [ Hide Instructions |
Usar Profie information appedns balew however i gection sh @'SEW'E y'CI-LIFEI'ItI'iES take place |
A% NECEREATY
wr User Profie = abways considered a3 wour current maiing CCE ;I
(2) Click the Validate button
a. Applicant Mame Joe Smith Cwur Cus T Prod
b. Institution

For both type a) and b) validation, follow the below instructions:

1. If errors are found, a dialogue box will open with details.
e Click the + symbol under the +Info heading for information about the cause
and solution of the error.
L

the error has occurred.

L ( A Canadian Société

Cancer canadienne

"’ 1 Society du cancer

Click the checkbox to the left of the error listing to be taken to the page where

Innovation to Impact Grants application guide

pg. 31



STEP 3: SUBMIT YOUR APPLICATION

=+ Errors and Warnings ﬂ a

Program Mame: Prevention Initiative Translation Supplement Award -2010

1l Click the checkbox to [IFeH] Click the + symbol for [l

{ go to the page where |,r0 | | additional information ]
J the error occurs -1 about the error

ne-scnnuun +mfo
(a. s this your first Student Travel Award

. : application to the Canadian Cancer Society
@ﬁmplmant Lolise oo Research Institution (formerly the NCIC}'?J .ﬂeld -4@
must be completed

| sr[Cause Soution

1 A mandatory application entry has  Return to the section of the®application
not been made. The application where this field exists and complete the

2. To view the dialogue box with the list of errors again, click the Errors button:

o Note: The list of errors will not be updated to reflect any corrections you've
made until you click Save and then Validate again.

mgex | Beckgrouna | Applcantinfo | Cermicates | Laysummary | avswect | (1) (B)

B Save | B Save + |B2' Walidate tEI Errurn' EPDF IE:] G:I

I special Initiatives -3/
Include my application under the Special Call for Applications, (eg. Frevention iNBmigye) ves © Ha
Name of Special Call
9 Grant Calegory [chack one)
" Regular Research Grani " Faasibility © New Investigator
B Ly [

3. When all errors are resolved for every section, click the Close button to exit the

application:
Applcant  Jae Test Program:  Prevention Translation Supplement ward EOI - 2010
Applicalion | Joe Tests Prevention Intistive test application Show Docums
[ [ Project infonmation ]
|lsam||lsawe¢||ﬁvalldam||EIErr-:rrn| [@PDF| @@l

art Hide Insinchions
‘niormation as appicable to your apglicaton, if @ pariicipant i an EGrAMS user, use the &
& fisld prowided &8 the asarch critéria. The form will B8 aub-popuialad wilh ther contact

Enter any Co-Principal, Co-Appicant and Addbona
nokup feature and énlsr ther &-mai ad

informalion a3 it apgears in iy profie. Changes 1o the participans afier submegon of the E01 are parmitied and must be provided 1o the (e
c (=]
Canadian Innovation to Impact Grants application guide
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STEP 3: SUBMIT YOUR APPLICATION

Il. Preview and submission

1.

Canadian

Cancer
Saciety

From the Application workbench, click the u button to do a final validation of
your application: Validate

* Application Workbench

Programs you've applied to (2) y Application workbench \i,) [I]

Programs with Applications in progress (2} Deadline 01/15/2013 05:00:00 PM Eastern Time (US & Canada)
Knowledge to Action Grants - 2... Dec 17. 2012 Dr Joe Test .
Applications &/

s sovelsttrs—Jotlcrorlor
D|TRV13—1 | | E||ﬂ|APP-P ‘ 'X| |¢

Travel Awards 1-2013 Jan 15, 2012

‘ograms with ications (0}

Programs with Application history (0)

8 :

—
Funding opportunities (3) 5P ‘ = '

gua

Preview Print Submit

Participant
Permissions

Program name Deadline Il Edit Frogram  Program Show
Synopsis  Motes  Documents

Innavation Grants 2 - 2013 Fab 15, 2013 .
. . 0
o I Mar 25, 3013 Signatories and references '3/

Research Supervisor / Mentor
Your profile 7 ‘ Dr ‘.Iﬁne |Dua |Umvarsrty DTIE,| |ana.dne@egri| | | | al ‘ fn |Pandlng | X
Dr Joe Test n |

If Errors are found, click the .. button for information about the errors:

= Application Workbench

Programs you've applied to (2) ¥ Application workbench i L[] - B
NI | o e T a2 e e
Programs with Applications in progress (2) Deadline 01/15/2013 05:00:00 PM Eastern Time (US & Canada) Getting FAQ

Knowledge to Action Grants -2..  Dac 17, 2012 Dr Joe Test )
icati i
Travel Awards 1- 2013 Jan 15, 2012 Applications ‘4

Project ID Inst\tut\.:-n I:le-le-te- Errol .
|:||TRV1IH | | E‘M|APP—W | x |_L |a

Programs with Submitted applications (0]
Programs with Application history (0}

=
EI e 6@ SN i s
=

Deadline Edit Validate Preview Print Submit Participant Program  Program
Permissions Synopsis  Notes  Documents

Errors can be corrected through the m menu.

Edit

To generate a PDF of your application, click the lZ] button:

Print

To preview your application in EGrAMS, click the button:

e Use the left side menu links to navigate to specific pages, or use the
forward/backward arrows to view page by page.

o Click the Close button to exit the preview screen.

. . -t
Once you've validated all errors, click the . button.

Submit
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STEP 3: SUBMIT YOUR APPLICATION

Ill. Confirmation

Once your application is submitted, a confirmation email will be sent to you by the
EGrAMS system.

E] Canadian Innovation to Impact Grants application guide
Saciety pg 34



TROUBLESHOOTING

Troubleshooting

Host Institution field is empty or incorrect, and lookup button does not work

Problem: | am creating my application. The [=] button in the Host Institution field
does not open a lookup box.

Solution: The Host Institution field is auto-populated from information provided in
your profile. You will need to update this information in your profile first, then log
out of EGrAMS and log back in and create your application.

To update your profile: From the Application workbench, click the -
button.

» Application Workbench

Application workbench (1

i
Program name Deadline E‘ Program TRV13-1 Travel Awards 1- 2013

Programs with Applications in progress (2} Deadline 01/15/2013 05:00:00 PM Eastern Time (US & Canada)
Knowiedge to Action Grants - 2.. Dec 17, 2012 Dr Joe Test .

icati i
Travel Awards 1 - 2013 Jan 15, 2013 Applications ‘Y

Programs with Submitted applications {0)

Programs with Applieation history (0]

[ mRviza |
| |

[
ga e

Frogram  Program Show
Synopsis  Notes  Documents

Supervisor / Mentor

|Jana |Dua |Unwersltynf\@||ana.due@egr‘ | |M‘ f_h ‘Pendlng | X

Print Submit Participant
Permissions

Funding opportunities (3) ;J'
T |

Innovation Grants 2 - 2013 Feb 15, 2013

Impact Grants - LOI - 2014 Mar 25, 2013

Career Development Awards in P ... Apr D1, 2013

L

Your profile

Dr Joe Test
Designation : Agsociste Frofessor

Heost Institution :  Canadian Cancer Society

Fhane (B04) 5555855
E-mail jo test@egrams com E|
Lastupdated:  11/13/2012 12:57:13 PM = Reguired Notification  cjick on the Notify checkbox, then Save, to notify this person.

EMail

Click on the Remind mailbox to send a reminder to this person.

Delete an application
Problem: | need to delete my application.

Solution: Go to the Application workbench, click the ¥ button, click OK in the
pop-up.
* Application Workbench

Programs you've applied to (2) i

Y Application workbench i) [1]
B Program TRV12-1 Travel Awards 1-2013

Frograms with Applications in progress (2) Deadline 01/15/2013 05:00:00 PM Eastern Time (US & Canada) ?&ﬂr\‘:g
Knowkdge o Action Grants - 2. Dee 17, 2012 Dr Joe Test .

S i
Traved Awards 1- 2013 Jan 15, 2013 Applications ‘4

o with " icstions (0]

T T S
D|TRV1IM | l B| [l |APP—P ‘ (%)

Programs with Application history (0)

i covorumter @ Y L 9

Program name Deadline I

g0@a

Preview Print Submit

Participant
Permissions

]
2@

Program  Program
Synopsis  Motes  Documents

Edit Validate

Innavation Grants 2 - 2013 Fab 15, 2013 .
. . i
e R 1 Mar 75, 7013 Signatories and references '3/

Research Supervisor | Mentor

Your profile L] ‘ Dr ‘.Iane |Due |Univars'rty DTIE| ]ane.dne@egrz| | | M ‘ fiJ |Panding | X

Dr Joe Test n

Career Development Awards in P ... Apr 01, 2013
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TROUBLESHOOTING

Budget error during validation
Application stage: Step 4: Validate and submit your application

Problem: When | validate my Budget section, | get an error that reads “Funds
requested [or Project cost] does not equal budget amount”. What does it mean
and how do | fix it?

Solution: The second page of the application (i.e. 2. Project Information)
contains two fields under item (e) — Amount of Funds Requested and Project
Cost. The values entered in these fields must match the values in your budget
summary.

ﬂ o™ Innovation to Impact Grants application guide
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APPENDIX A: THE APPLICATION INTERFACE

APPENDIX A: The application interface

I. Navigation
Use the tab banner and arrow buttons to navigate through your application:

(@) Tab banner  (2) The currenttab is (3) show more tabs by clicking the
¢/ highlighted in wilifie forward and backward arrows

= Face Sheet Transao o

[fpplicant  Joe Smem > Frogram:  Research Grants - 2010

Application: poe SmanBPhest tesearch Grants applicaion Shie Documents

{ Backgrownd )" Applicantinfe | Certificates Lay Summary | Abstract )_
(B Sdve | [BSave s | [H validate | | 05 | |F2POF] @
1. Applic ant Information Hide Instn-. tions

l_ EN L=t gl L ik L o
@ Click the Index tab for a Move forward to the next page
NUE qulck Ovewlew 0' your rreent ."!ﬂ:f's address and will e us
4 sgf €Ntire application Titie Eor Cur Cus O Prof

1. Tab banner — The application is divided into several sections (e.g. Background,
Applicant Info, Certificates, Public Summary, etc.). The section names are
displayed as tabs in a banner at the top of every page on the application.

2. Current tab — The current tab you are viewing is always highlighted in white.

3. Show more tabs — You can manipulate the tab banner to show hidden tabs by
clicking the left and right arrows that sit to the right of the banner.

4. Advance page by page through application — Many sections (tabs) will consist
of several pages of content. You can navigate within a section by clicking on the
arrow buttons that sit just above the Hide Instructions label. When you come to
the last page of a section, clicking the advance arrow will take you to the first
page of the next section.

5. Index — Clicking the Index tab will produce a map of the entire application,
including check boxes to indicate where content has been entered and saved on
a page.

| Background Applicant info Lay Summary Abstract Propo]

If a file has been uploaded to a _

page, a paperclip icon will appear | ===
to the right of the checkbox. You n:
can view the document by e

These are tabs

clicking the paperclip. T THNAG Rommaten

g p p p ;:{::::;-:Dr:';xn::mn Instituticn Checkmark

; ; ; & Undergradygle Education indicates this
E?‘Ch line of the _|ndex IS B Gracuate flducation page has content
clickable, and will take you G rostigfoaTann) s entered and saved
straight to that page of the : 5

appllcatlon 7 rch Intarests, Career Goals, and Current Objectives

Appheant Profile
10, Project Summary
11. Presious Research
2, Project Descriptio

Note that errors will show up in
the index until you re-validate the
application.

These are pages
within a tab

0000 Doooooo UD@E

Cancer
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APPENDIX A: THE APPLICATION INTERFACE

Il. Save, Validate, Errors

The Save, Save = (save and move forward to next page), Validate and Errors buttons
enable users to save their work and then check to make sure they have completed the
guestions properly.

= Face Sheet Transaction ﬂ L

[applicant  Jpg Srih Program:  Research Grants - 2010
Application © Joe Smith's 1251 Research Grands application Show Documents
Index | Background Applicant Info Certificates | Lay Summary | Abstract | IG:I E}

B Save | (@ Save | [ validate | [B o POF 0

Wour User Profiie mformabon appears belvey bowever this secton should ndicate whene the research contamed n Bug proposal will take place _d

[ERAnGS B8 NASEESArY

NOTE: Wowr Uger Profie 5 ahvays congicened as yoor cumend malng address and will be wed for ol comespongence from the G035 ;I
Save

While some sections of the application will be pre-populated with information derived
from your user profile and elsewhere, the system will still expect you to save the
information that has been pre-populated, the first time you view that page of the
application.

If you try to advance to the next page without saving your work, the system will prompt
you to do so.

Validate and check for errors

The validation process is a crucial step in completing your application successfully. For
detailed instructions, consult Step 4: Validate and submit your application.

Ill. PDFs

Create a PDF of the page you are currently visiting, including any data you have
entered into the form, by clicking the PDF button.

> Face Sheet Transaction Bu

Applicant  Joe Test Frogram ©  Prevention Inifiative Transiation Supplement Saeer=2010

Applicatian © Joe Tesks Prevention Initiative lesl application Shaw Documents
mdex | Background | Applicsntinfe | Cerificstes Lay summa betracts | 1(4) () [X Close
o e s e () ¢ G

1. Applecant Information
our Ukser Frofie information appearns belew howaver thia aecticn should indicate whera the ressarch Gescribed within thi propesal will take place

If you wish to create a PDF of your entire application, click the E] button on the
Application workbench. Print

Canadian
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APPENDIX A: THE APPLICATION INTERFACE

IV. Uploading document attachments

1. The system will automatically take the name of the document in the Attachment
Title field.

2. Click Browse and locate the document on your computer.

4. Principal Investigator CV Hide Instructions

Atftach your abbreviated CV in PDF format. it should include the following information: academic degrees; details of employment since graduation; list of publications during the last 5 working =~
years; and grant support in the past S years. * An abbreviated version of the Commen CV i also accepted. Please see the application guide and the FAQ documents for more details. NOTE:

For the file name, please use the following format: [lastname_firstname-CV].

Attachment Title File Path

Click Browse to locate the file on7

your computer Once you've clicked Save, this

space will show a paperclip

3. Click Save to upload the document as an attachment to your application.

o The File Name path will be cleared and the paperclip icon will appear in the
View column. You can click the paperclip to view the attachment:

V. Therich text editor

NOTE: copying and pasting formatted text

Text that has been formatted in a word processor can be copied and pasted
into the form, and formatting will be preserved, including special characters
inserted using Alt codes. The use of the Symbol font in your application text
is not supported in EGrAMS. Copying text from Word for Greek or French
characters using this font will result in these special characters being lost
(usually converted to some other letter). For more information refer to the
document Using the EGrAMS rich text editor.

On pages of the application where you are required to enter text blocks, you can format
your text with the rich text editor, in the same way you would format text in a word
processing program such as Microsoft Word.
Size B=
n fesearch =

5887 characters)
@fﬂce‘« W& @B I UXX

e Canadiar

Track number of characters
entered as you type

gest natio - 3 "
Preview the full text of your pnd proiect] Place mouse pointer over |s Click to open
entry in a separate window an icon for description of selection of
the function it performs special characters

Use the rich text editor to:

e bold, italicize or underline your text
o format footnote markers with superscript
e track the number of characters used in an entry
E:j o™ Innovation to Impact Grants application guide
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APPENDIX A: THE APPLICATION INTERFACE

VI.

Exit

o character limitations for each entry are stated in the instructions
posted on each page of the application, and/or in this guide

enter special characters such as French or Greek letters

include bulleted and/or numbered lists
preview your text in a full screen window

In order to exit the application and access the Application workbench again, you must

click the Close button on the application. If you’ve forgotten to save your work before
clicking the Close button, the system will prompt you to do so.

= Face Sheat Tranzaction ﬂ u
[Bpplicant  Jpg Seh Frogram:  Research Gradls - 2010 |
Application | Joe Smih's 1251 Research Grams application Show Documents
P . ]
index | Background Applicant Info Certificates | Lay Summary | Abstract | 1() () ([ Close |)
T
[BSave| [Bsave + | [ validate | [Berors | [EAPOF ®
Wiour User Rrafie niormabon apoesns TEVEr this secticn Shoukd ndicabe wihene T research conianed n B propossl Wil taie place =]
|I:"H"I;E' A% necassa
NOTE 3 o TiE & ahvByE COnNSEned BN your curmen] malng s30reEs 853 Wil be Eped for ol COMMesQDndencs Brom the CCS d

J
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APPENDIX B: ASSIGN CO-APPLICANTS ACCESS TO YOUR APPLICATION

APPENDIX B: Assign Co-Applicants access to
your application

If you intend on others assisting in the completion of your online application, you will
need to allow them access to the application, and set their permissions according to their
role. This step is optional, as you may choose to complete the application without
participation from others.

NOTE: prerequisites for application access

1. In order to complete this step, you must first ensure that your
colleagues have active profiles within the system.

2. Only participants named as Co-Principal Investigators, Co-
Applicants or Additional Authors can be granted access to your
application.

1. From the Application workbench, click the Paicest button:

= Application Workbench

‘*if] Application workbench \1) a

B Program TRW13-1 Travel Awards 1-2013 a @\
Programs with Applications in progress (2) Deadline 01/15/2013 05:00:00 PM Eastern Time (US & Canada) Cs‘;ﬁr‘be“g FAG
Knowledge to Action Grants - 2. Dec 17, 2012 Dr Joe Test .
Travel Awards 1 - 2013 Jan 15, 2013 Applications 4/

B —" T N S

Programs with Application history (0)

I:||TW11M | l B|M|APP-P

R e ] y m n E D n
Program name Deadline E Edit Validate Preview Print Submit Participant Program  Program Show

Permissions, Synopsis  MNotes  Documents
Innovation Grants 2 - 2012 Feb 15, 2012

Signatories and references &

Impact Grants - LOI - 2014 Mar 28, 2013

Research Supervisor | Mentor

Your profile L

Dr Joe Test n

b

Doe

Dr ‘ Jane

University DTIB

jane.doe@egre

w|w(m| o

Pending

2. Click the Setup button:

Home ] Grantes
=+ Assign Users to Application il

[|FH Setup ] ¥ Delete | | B Review |

*Grant Brogram : E]
*applicant - jsmith S miith
Host Instituts

Research Institute :

Project:

Canadian
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APPENDIX B: ASSIGN CO-APPLICANTS ACCESS TO YOUR APPLICATION

3. Use the [] button to select your Grant Program. The rest of the fields will be auto-
populated for you.

4. Click Find.

5. Use the[=] button to open the lookup box in the Name/Institution column.

e All EGrAMS users you have entered on your application as Participants will
be listed in the lookup box:

r Q. rE r ® r
vay
C EI h"u_ ., |l [=] - ] C
. MRecord Count: 3 Fa
3 0w 1041
» = . __ B
| Hame
[ = O wva Positz MEGE Uniarsly b I
- - O EarenLi Mckiaster Unierse, -
O lindsay medonaid Cussen's Unasersity

6. For each participant, use the [z=] button to open the lookup box in the Permission
column and select the appropriate role:

Hame | Institufion User  Permission Appl. Cal.  Perm. §5
Stat Stat

¥ lindsay mcdanald = 1= . @ r L r

5 LT = r = r

r a 1 aplcERPINCDAl INSEngM0n O I.E‘ C 'y r

r 0O 2 Researd Supeanasor F r EI r o r
0 3 Ranewsr

O O 4 Ca-Principal masigain r [=] r i r
a = Co-spphcant =

- o & Addiongl AU r = m. r

| a s Financial Dficer r E r ann r EI
0 s sumoemad Dficial

7. Click the checkbox in the Appl. column to activate the lookup box in the Cat. column
(it will change from grey to orange):

¥ lindsay medonald (=] F & [=] Co-tpplicant @_.., r
I_ s

- = ul (] [

8. Use the == button to open the lookup box in the Cat. column and assign access
permissions for each section of your application to the project team member.

e Read access means an applicant can view the content of that section but
cannot make any changes to it.

o Write access means they are able to edit content in that section.
e NA means they will have no access to the content in that section.
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SUM Lay Sumim ary
L=E] abstract
FROF Frogasal

LIsar Namea
Fraject Joe Smith's 151 Res2arch Gramts spplication | ThIE app“ca I'l'( hﬂS

ec Ciion Descriptio B = permission to edit (Write)
GEN _| ||Background ®Reas Cme Cna | | the Certificates section,
BUS | [pplicantinto & Read O M and permission to Read
CERT Cetificates € Read F)Te O na the other sections but

= Read © wite © NA make no changes to them
& Read ' Write T ha

™ Rgad © Wrte T N =

~ DK Iﬂclu-:;l-_-

Application content within each section

Section Page

Background .

Applicant contact information
Project information
Participants (Co-Applicants, Additional Authors, etc.)

Applicant info

Principal Investigator CV

Letters of collaboration

Stage of career development (optional)
Biographical information (optional)

Certificates

Biohazard/Biosafety

Animal care

Ethics

Human samples

Human embryonic stem cells

Public summary

Need for project
Goal of project
Project description
Future impact

Abstract

Scientific abstract
Non-confidential scientific abstract
Keywords/technical terms
Innovation to Impact statement
Vision statement

Proposal

Response to previous critique (re-applications only)
Scientific Officer and reviewer reports (re-applications only)
Significant achievements

Table of Contents (optional)

Proposal

Research team contributions

Tables, Graphs, Charts and Associated Legends

List of References

Appendices (Optional)

Disclosure of Commercial or Conflict of Interest related to this
Application

Canadian
Cancer
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APPENDIX B: ASSIGN CO-APPLICANTS ACCESS TO YOUR APPLICATION

e Scientific abstract

Original grant e Innovation statement
e Proposal
Budget e Budget requests

e Budget summary

e Summary of other funding applied for and received for Pl and co-

Other funding PI's

¢ Panel Recommendation
Panel e Reviewer Recommendation

e Reviewer Exclusions
Tracking e Research tracking information
Release e For completion by PI only

9. Click the checkbox in the Perm. Stat column to enable access:

[C  Cristian Mordin =) ¥ & [/ Co-Applicant F/' @
IMPORTANT! Ensure the Perm. Stat. box is checked

e Alternatively, uncheck this box to remove a participant’s access to your
application.

10. Click OK to save your entries.
Your colleagues will now be able to see and access your application when they log in to

EGrAMS. Their access will be limited to the permissions and rights you have assigned to
them.
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APPENDIX C: Update your profile

4
1. To access your profile for updating, from the Application workbench, click the
button.

+ Application Workbench

v Application workbench b m
B Program TRW13-1 Travel Awards 1-2013
Programs with Applications in progress (2} Deadline 01/15/2013 05:00:00 PM Eastern Time (US & Canada)
Knowledge to Action Grants - 2... Dec 17, 2012 Dr Joe Test .
Travel Awards 1 - 2013 Jan 15, 2013 Applications '3/
S —
Programs with pgiicaion History (0 M [mvias | | EEIEEREINE
| | |

L

Ran) vy e ) \i-) E u E
Program name Deadline B Print Submit Participant Program  Program Show
. Permissions. Synopsis  Notes  Documents
Innovation Grants 2 - 2013 Feb 15, 2013
Impact Grants - LOI - 2014 Mar 25, 2013
E| Supervisor / Mentor
Your profile

‘.Iﬁne |Due |UniversﬂyuflEl‘janedue@egr| ‘ ‘tﬂ| f_h |Panding | x

Dr Joe Test
Designation :  Associate Professer

Host Institution :  Canadian Cancer Society

Fhane (804) 555-5555

E-mail joe. com =

Last updated : 1141372012 12:57:19 PM = Reguired Notiﬁcatk_m Click on the Notify checkbox, then Save, to notify this person.
H Click on the Remind mailbox to send a reminder to this person.

2. Make any changes required — consult the definitions of all data fields for assistance.

3. Click OK at the bottom right corner of the screen to save your changes

Troubleshooting tip: saving changes to Additional Details screens

If you are updating the information contained in the Additional Details screens
(e.g. Educational, Professional, Review, etc.), you must save the changes by
clicking OK on both the Additional Details screen and then again on the main

user profile page. If you click OK on the former but not the latter, your changes
will be lost.

Depariment of Biochemisiry and Molecular Biolog, Address 2
4231 Crescand Ra Adgress 4
5 Bevirw Faperiens e Delacds -
Harra Jo Taul A E‘
L T M O, Pase L
LA™ LI pmching, deed ol aleipieviied
LT Cil'iii Wi D00 2008
=7 |Click OK to save Dymrric o
— changes to this screen
—
ooooot (=] % Show Secuny
[ Educational | Professional Review
[ Area of Expertise ][ Institution [ Biographical ]
%5 | Click OK to save all changes to
your profile before exiting I—p (o)
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Interpreting the data fields

Login Name:

Display Name:

Institution:

Use your first initial and last name. If the system indicates this username
already exists, try adding your middle initial or a number, i.e. JASmith or
JSmith2

This field will be auto-populated using the first initial from the First Name
field and whatever you have entered in the Last Name field. However,
you can change it if you wish.

Click on the[=] button, and select the name of your current research
institution.

** |f you do not see your institution listed in the dialogue box, contact
egrams@cancer.ca. Include “EGrAMS institution set-up” in the subject
line.

To search for your institution: use the % sign as a wildcard in the
Description field:

L]

ed

Cescriptan

Recard Court

ensure this field is blank Enter a string of letters

quet < from the name of the
imstitution, followed by
i Lookup | | @ Reset % Close | the % sion
L

a0 ."

Y ou can also use the ©
sign before the stning of
letters. toincrease
search results

il.e Saouety

. Mg sener B
albertd ancer Board

&lgama Uniergity College

Amgen Instibube (00

Department:
Address Line 1-4:

Country:
City:
Province:
Postal Code:

Menu Style:

Designation:

Role:

Canadian
Cancer
Saciety
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Use this line to indicate your department or faculty/division (e.g. “Dept. of
Immunology” or “Faculty of Nursing” where there is no department).

Use these lines to indicate your street address. Indicate your campus,
building, floor/room number, centre or laboratory as appropriate.

Click on the [=] button for a list of country codes.

Enter your city.

Click on the [=] button for a list of province codes.

Enter your entire postal code in the first box.

This category defaults to the “Dynamic” style. If you wish to change how
EGrAMS displays menus along the top of your screen, you can change
this field to “Drop Down List”.

This field is mandatory.

Click on the[] button, and select your role within the EGrAMS system:

e Grantee is a person applying for funding.
Reviewer is a panel member who evaluates applications and
awards funding.

Grantee/Reviewer is a person who occupies both descriptions.
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APPENDIX B: ASSIGN CO-APPLICANTS ACCESS TO YOUR APPLICATION

Show Security: Click on this button to expand the form, and add at least one security
guestion in the event you forget your password.

To add a security question, click on the [~ button and choose from a list
of questions, then enter your answer in the corresponding security
answer field below.

Once completed, you can click the Hide Security button to display the
Additional Info buttons below.

Host Institution = {Hide Security )
Secunty Question 1 =
*Security Answer 1
Secunty Quastion 2 =
Secunly Angwer 2

Addifianal jfa. ([ Educational | Professional | Review D

Area of Expertise | Institution | Biographical

e
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