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Please note the following important points:
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Due to COVID-19, the full application deadline for the Emerging Scholar
Award program will be delayed, as will the funding start date. The
eligibility window will not change as a result of this delay. The anticipated
deadline is October 15, 2020, and the award start date is tentatively
scheduled for May 1, 2021. Updates will be shared by email as they
become available.

Applicants must complete all sections in the full application form. None of
the information provided in the LOI application will be carried over.

There must not be substantive overlap (more than 50%) between the ESA
proposal and any pending application (including those at the abstract or
Letter of Intent submission stage) to any other Canadian Cancer Society
(or CCS-partnered) Research program as of the competition due date. The
onus is on the applicant to indicate the extent (or absence) of overlap.
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Emerging Scholar Awards application guide

Four easy steps

1. Create your application

2. Create access to your application for signing authorities

3. Complete your application

4. Submit your application

Troubleshooting

e Host Institution field is empty or incorrect, and lookup button does not
work

e Delete an application

e Budget error during validation

Additional information

e Appendix A: Understanding the application interface

e Appendix B: Assign Co-Applicants access to your application

e Appendix C: Update your profile

e Appendix D: Guidance document for ESA applicant referees
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STEP 1: CREATE YOUR APPLICATION

Step 1: Create your application

Log in to EGrAMS to access the Application workbench.

Click the Emerging Scholar Award - 2021 program under the Funding
opportunities section on the left.

The Project ID will default to ESA-21 (the Grant Program code).

Enter the full project title into the Title field.

e The Research Institute field will be auto-populated with your
Host Institution once you click in the field. Use the (-] button to
select a different institution if necessary.

Troubleshooting tip: empty Host Institution field

The Host Institution field is auto-populated from information
provided in your user profile. If this field is blank, please update
your user profile.

Programs you've applied to (3} i) Application workbench i) [0
~|  Program ESA-21 Emerging Scholar Awards - 2021 - E B
with in " Deadline 10v15/2020 05:00:00 PM Eastern Time (US & Canada) Getting m Exit
prog ) Started Workbench
Knowledge to Action Grants - 2., Feb 01, 2013 Ms A. Dickens

Applications L

ograms with i ications (1)

Programs with Application history (1} | o [Esaz = H
Impact Grants - 2013 R —
@) Enter the full project title| @)cick the
=] 4 button
Funcingooporuiiea I8 Qe 08/o & o u
= - es -
Innovation Grants 2 - 2013 Apr 01, 2013 Synopsis Notes Documents
Impact Grants - LOI - 2014 \ar 25, 2013 Slgnalorles and references i
L -
B T R TN PN ) If the Research Institution is |}
:l Executive Authority - Research Host different from your Host
T —— e
—— < S — = || Institution, use the Dbutton to
Dr Joe Test . 3 L
u References select the appropriate institution
Designation ©  Associste Frofessar Edit ]| - [=] from the lookup box
Host Institution :  Univarsity of British Columbis ] - = o=
Fhone © (B04) 5555858 )
E-mail : joe test@egrams.com D - EI D Pﬂ zl
Lastupdated :  11/13/2012 12:57:13 PH = Required Noftification - cjicy on the Notify chackbox, then Save, to notify this person.
EMail -\ on the Remind maibox to send a reminder to this person.
5. Click the Save icon.
E} Canadian ESA-21 application guide
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https://applyforfunds.cancer.ca/EGrAMS_CCS/user/login.aspx

STEP 2: ADD SIGNNG AUTHORITIES

2: Add signing authorities and external references

In order for your application to be complete, input and/or sign-off is required
from the following:

e Head of Department/Dean
You must obtain sign-off from the Head of the Department where
your research will be undertaken.

e Executive signing authority from the host institution
You must obtain sign-off from the executive authority for the
institution where your research will be undertaken. If funds are
distributed by a separate institution, sign-off is also required from
the executive authority for the finance institution.

e References
3 referees will be asked to upload a confidential letter of reference
to your application.

Providing the name and email contact information of your signing authorities
will allow the system to generate an automated email containing a link to the
page of your application where they can acknowledge their agreement. The
system will send the email when you click the Notify box. Referees will be
provided a guidance document detailing information required in the letter of
reference, along with instructions on how to upload the letter in EGrAMS (see
Appendix D. Guidance Document for ESA Applicant Referees)

Note: Create a PDF of your application

You can generate a PDF of your application at any time by going to
the Application workbench and clicking: g I

d

Print

1. From the Application workbench, ensure that Emerging Scholar
Award - 2021 is selected.
e If not selected, click the program name on the left under Programs
with Applications in progress

2. Complete the forms under the Signatories and references section.
Provide the titles, names, institutions and email addresses of your Head
of Department/Dean, Executive Authority — Research Host, (if
applicable) Executive Authority — Finance Host signatories and
your 3 referees.

E Canadian ESA-21 application guide
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STEP 2: ADD SIGNNG AUTHORITIES

Note: One of the referees must be a former supervisor, and at least two
must not be affiliated with the applicant’s host institution.

= Application Workbench

Programs you've applied to (3) y Application workbench y o
E Program ESA-21 Emerging Scholar Awards - 2021

Programs with Applications in progress {1} Deadline 1041572020 05:00:00 PM Eastern Time (US & Canada)
Dr Joe Test

Knowl=dge to Action Grants - 2. Feh 01, 2013

- Applications i
Programs with Submitted applications (1)

Career Development Awards in Frevention - 2. Sel. |Project ID

Programs with Application history (1} _ | |[ESA-21 Test The Hospital for Sick Children

Impact Grants - 2013

'l Ca 8E
SEEEE Deadline Edit validate Previ Print Submit
Innovation Grants 2 - 2013 Apr 01, 2013

Participant
Permissions.

oo e

Program  Program Show
Synopsis Notes Documents

Impzct Grants - LOI - 2014 Mar 25, 2013 Signatories and references

Bllsel. | Title |FirstName |La=iMName [Institution Email +Info. |Notify | Save |Remind | Status |Delete

Head of Department / Dean
Your profile L w E| BEA-:]
Dpoellet Executive Authority - Research Host

F- -4

] v s
Designation : Associate Professar Edit " E‘ w
Host Institution :  University of British Columbia References
Phone (B04) 5555558 L, - = = | O | & =
E-mail joe.testi@egrams.com

Lastupdated :  11/12/2012 12:57:13 PM = Required Notification Click on the Notify checkbox, then Save, to nofify this person

EMail  Click on the Remind mailbox to send a reminder to this person

3. Click the - button under the +Info heading and enter the required
information in the Reference Additional Info window.

[ . =
v it i Bl
W Submit Farticipant Program  Program Show
o feton s 2 e 17, 2012 Permissions Synopsis Motes Documents
Innovation Grants 2 - 2013 Feb 15, 2013 51| getzuonsnio
Career Development Awards in F .. ADIOLZOI.%E R | positionTitle:  |Head of Department P
=S ——————— mnewd() @ (B [
Dr Joe Test Motify Date
Designation:  Aszocists Frofessar Edit + ok_| [Xciose |
Host Institution :  Canadian Cancer Society

Important: Notifying your signatories and referees

Sel.| Title First Hame |Last Hame |Institution +Info. | Hotify | Sav.

Research Supervizor /| Mentor

L[] | Dr - Doe ‘ University of {[=]

Jane

jane doe@egra

If you are ready to notify your referees and/or signing authority about your
application, ensure that the Notify box is checked off. Once you click the
Save icon, an email containing a unique URL for access to the

relevant sections of your application will be sent to your contacts

immediately.

E Canadian ESA-21 application guide
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STEP 2: ADD SIGNNG AUTHORITIES

Alternatively, if you prefer to notify your signatories and referees at a later
time, you can still enter their information and check off Notify when
applicable.

Best practice tip: monitoring status / sending
reminders

Check to see if your contacts have completed the signing authority
sections of your application by following these steps:

1. Return to the Application workbench screen.

2. Check the Status column. (It will display either “Pending”,
“Work In Progress” or “"Complete”.)

[=] |jane dizse i hodm:ail. com

Check the Status |

Send a reminder email

If you are concerned that any of your contacts have not yet
completed his or her portion of your application, you can re-send
the email notification just by clicking on the ek button).

[=] [iane.doe@homail.com Fendng Ga

Click to re-send e-mail nu:rtiric.aticl-nl

Cancer
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STEP 3: COMPLETE YOUR APPLICATION

Step 3: Complete your application

I. Access the application

1. Ensure that Emerging Scholar Award - 2021 is selected in the

workbench.
e if not selected, click the program name on the left under Programs

with Applications in progress

2. Click the w button to access the application:

Edit
=+ Application Workbench

Programs you've applied to (3) 3) Application workbench j/ oA m
:l Program ESA-21 Emerging Scholar Awards - 2021

T 15, n T S e FiQ Exit
e e — Deadline 10/15/2020 05:00:00 PM Eastern Time (US & Canada) Getting Tt
Knowledge to Action Grants - 2.. Feb 01, 2013 LRSI :

) _ Applications &/

Programs with Submitted applications (1)
ot Devebpment Aras i reventon- .. Project D institution =
Programs with Application history (1) [ [EsA-21 Test application Uniypseffy of British Coumbia  |[=]| [#] |[apPr-P x @

Impact Grants - 2013

Frogram  Frogram Show
Synopsis Motes Documents

0u s

Preview Print Submit

&

Participant
Permissions

B
Fundngomportuntes 1 .|
=]

Program name Deadline

Validate

Innovation Grants 2 - 2013 Apr 01, 2013 .
Signatories and references '3/

e e e e e e o e e

:l Executive Authority - Research Host

ourprorie (RS = = | o |1

Dr Joe Test
References
— — = | = 1

Impact Grants - LOI - 2014 Mar 25, 2013

3. Click on the background tab to begin.
II. Enter details of your application

In-depth information: understanding the application
interface

For assistance with the application interface (how to navigate
through the application, interpret help files and instructions,
save/validate your content, upload and attach supporting
documentation, etc.) consult Appendix A: The application interface.

NOTE: format for document attachments

All document attachments (e.g. CVs, figures, tables and charts,
etc.) must be submitted in PDF format, and must not exceed
10 MB in size. The system will reject documents that do not meet
these standards.



STEP 3: COMPLETE YOUR APPLICATION

NOTE: abbreviated instructions within application

Abbreviated instructions for completion of each page of the

application are provided within the application itself. Click ‘Show
Instructions’ to access them.

These are not meant to be comprehensive - please use the
Application Guide to ensure your application is completed

Index || Background | Applicant info Certificates Public summary Abstract Proposal Budget y \E/‘ [x close

(@ save|[@5ave s | [& validate | [ £ | (& PoF | [ = Show Tree [O)
1. Applicant information Show Instructions)
b. Institution Your User Profile information appears below however this section should indicate where the research
P [ described within this proposal will take place (change as necessary) NOTE" Your User Profile is ahways Click to show
4 *Add 1 considered your current mailing address. The address listed here will be used to advise you of the outcome of bb iated

| this competition only e
e. Address 2 instructions.
f. Address 3
g Address 4
h. “Country
i ity
j. *Phone
k. "E-Mail Address

= Close

| *Designation

E} Canadian ESA-21 application guide
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STEP 3: COMPLETE YOUR APPLICATION

III. Quick links to page-by-page instructions

Background

1 Applicant information
2 Project information

3 Participants

Applicant Info
4 Principal Investigator CV

5 Justification for career interruptions
6 Application and career stage

Certificates
7a Biohazard / Biosafety, 7b Animal Care, 7c Ethics

7d Human samples

8 Human embryonic stem cells involvement

Public Summary (items 9-12)

Abstract
13 Scientific abstract

14 Non-confidential scientific abstract
15 Keywords/technical terms
16 Impact statement

Proposal
17a Response to LOI reviewer feedback
17b LOI reviewer reports
18 Table of contents
19 Proposal
20 Sex, gender and diversity considerations
21 Career development plan
22 Mentorship plan
23 Host institution’s commitment and support
24 Research team and environment
25 Research team contributions
26 Tables, graphs, charts and associated legends
27 List of references

E} Canadian ESA-21 application guide
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STEP 3: COMPLETE YOUR APPLICATION

o

Canadian
Cancer
Society

28 Appendices

29 Disclosure of commercial or conflict of interest related to this

application

Budget
Supplies and expenses
Salaries and wages
Professional development/Buy-out time
Permanent equipment

Other Fundin

Panel

Biographical information

Tracking
38a Research focus
38b Research subject
38c Cancer site relevance

38d Common Scientific Outline (CSO)

Release form

Executive Signing Authorities
40 Head of Department / Dean confirmation
41 Executive authority for the host research institution

42 Executive authority for the host finance institution

References

Post submission publications

ESA-21 application guide
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STEP 3: COMPLETE YOUR APPLICATION

| Background |

1. Applicant information

The contents of this page will be pre-populated from your user profile.

| Background |

2. Project information

Project title: The title entered when the application was created is
indicated. Avoid typing in ALL CAPS.

Financial Institution: If the institution responsible for administering grant
funds is different from the institution hosting your research, use the [=]
button to locate the financial institution.

Project date: The start and end dates must match the program funding
period of May 1 to April 30.

Amount of funds requested: This figure will default to 0; please enter the
requested amount for this project. This figure must match the total
calculated budget for your application. (The total calculated budget is
viewable on Budget Summary page within the Budget section.) Note that
the maximum contribution that the Canadian Cancer Society will
make towards a project is $120,000 per year over 5 years.

Index | Background | Applicant info Certificates Public summary Abstract Proposal Budget ‘\:) '\:)

[@ save|[@ Save s | [= validate | [ B | [E@PDF] & Shaw Tree | (1) ()
2. Project information Hide Instructions
The title entered when the application was created is indicated. Please enter the FULL title of your research project if it is not complete. In addition, ensure the end date of your project is

updated

a. Project Title Grant application =] Bl

If you've indicated No,

[use the[=l lookup 4
button to indicate the =
S - - Financial Institution
b. Is Financial Institution the same as the Research Institution? m name

c. [fMo, provide Financial Institution name @
d. Project Start Date (mm/ddiyyyy) 2172013 3 End Date (mmiddlyyyy) 1/31/2018 H
e. Amount of Funds Requested £ 0.00 )‘ Project Cost 0.00

Enter the total budget amount requested (must matcv:?'l\
the calculated amount in the Budget Summary)

Language: Complete the entire application in one language only. Note for
applications submitted in French - all review panels are conducted in English.
French language reviewers will be secured as required. It should be noted
that securing appropriate reviewers to address language and scientific
content can be difficult. Those submitting in French are therefore required to
provide the names of at least 5 impartial reviewers who are able to review in
French and have the necessary expertise to critically evaluate the
application.

E} Canadian ESA-21 application guide
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STEP 3: COMPLETE YOUR APPLICATION

Note that it is necessary to scroll within this window in EGrAMS to view all
fields.

| Background |

EGrAMS Login: Add participants by first searching for their user profile
using the [=Jbutton. The form will be auto-populated from the data supplied
in their user profile. If they are not in the system, enter the required
information into the form.

Searching for users in the system: In the lookup box, enter the full,
correct email address associated with the participant’s system profile:

Lser Emai @@'td:nal:‘@:an:sr ca __)

@ Ciip) (@ oot [Hclom |
15

Record Count

FPage 1af1

- Canadian Cancer
{3; () imedonald | Lindsay McDonald Saciely Research
neiiute

@Enter full, correct e-mail address

() Click Lookup

@Click checkbox to add user as a participant

Provide full addresses, including department name/affiliation for each
participant to ensure proper identification of conflicts of interest during the
peer review process.

Financial Officer

Provide the name and email address of your institution’s financial officer who
would be responsible for the administration of this research grant, and to
whom all correspondence about the accounting should be sent. Once the
name is entered, the mailing address will auto-populate. (Note that this is a
mandatory requirement; all applications must include a Financial Officer
entered as a Participant.)

Co-Applicants

Co-Applicants are recognized as researchers who may or may not have a
formal affiliation with the Host Institution but will take responsibility for
particular administrative and scientific aspects of the research project. These
categories can include Adjunct Professors or Status only appointments. These
categories may not include graduate students, postdoctoral fellows,
research associates, technical support staff, or investigators based outside of
Canada. Individuals are not eligible to receive salary support from a grant.

E} Canadian ESA-21 application guide
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STEP 3: COMPLETE YOUR APPLICATION

Additional Authors

Additional Authors are recognized as other individuals who will make
substantial intellectual contributions to the research project(s) or have
contributed to the drafting of the application itself, but who are not eligible to
be included as Co-Applicants. Students, postdoctoral fellows, research
associates, lay contributors and investigators based outside of Canada may
be included in this category. Students, postdoctoral fellows and research
assistants are eligible to receive salary support from a grant. Investigators
based outside of Canada or others that you do not wish to name on the grant
can be included as collaborators.

Important: Additional authors who will be financially supported through the
ESA grant must be part of the PI's immediate research team.

Collaborators

Collaborators include any additional individuals who will be involved in the
grant but are not eligible to be named in any of the above roles.
Collaborators do not need to submit a CV but are required to submit a letter
of collaboration.

Attach CV or Collaborator Letter (Collaborators only)

With the exception of the Financial Officer and Collaborators, each research
team participant must provide a CV, following the same format and naming
convention outlined in Section 4 (Principal Investigator’s CV).

Collaborators do not need to provide a CV but must submit a letter of
collaboration. Note that the file name will auto populate the Attachment Title,
please label the uploaded letter: [lastname_firstname-collaborator].

How to add multiple participants

After you've completed the form for the first participant on your team, click
the save and continue arrow to create a blank form for the next participant.
Add as many participants as necessary. When you’ve completed the process,
click the forward arrow twice to move to the next page of the application.

E Canadian ESA-21 application guide
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STEP 3: COMPLETE YOUR APPLICATION

Index | Background | Applicant Info Certificates Lay Summary Abstract Ili:.J IF:I X Close
|! G avE [;j wa lickabe |I 3 | ”ai:nl- "':_:I \_I_r_,l
. Click the Save x
Enter Co-Principal, Co-Apgkcant ang glicasion. M a parbopet & an EGralis user, use the bolup &
f=ature an =1 £-mail addres buﬁﬂl‘l to add wil be aubopopulsisd with their contact nformagion as i
BPDEETE N e uasr profie another pal"EICIpﬂ nt .;I
Contact Type [=]
a. EGrAMS Login
o '\‘Llse the [--] button to locate
€. Departrment participants who have already
o Institution registered in the system
& Address | mOOTEEE N
f address m Condry [
g. City Frovince [=] Postal Cade
. Telephone Ex Fax
i. E-mail address
;555'5”3"”“'““& = Attach a CV for each participant
Lk Currculurm Vitae (CV Brawse _:)1— - (except Financial Officer)
k. *E-Mail Address test@email.com
I *Designation APROF  |[==]|Assistant Professor ;Jploadha Ie::et: of (tzollaboration
or each collaborator.
m. *Letter of collaboration [ Choose File |EGrAMS TE...UMENTpdf
Applicant info

4. *Principal Investigator CV

Attach an up-to-date, abbreviated version of your CV, following the format
below.

CCS is not a member organization of the Common CV Network, therefore the
Common CV should not be used due to Common CV use restrictions.

In-depth information: uploading documents as attachments

For detailed instructions on how to upload a document as an attachment to
your application, consult Appendix A: 1V. Uploading document
attachments

Required format and content:

Your CV should be in PDF format, not exceeding five single-spaced pages,
containing the below information organized in the following order:

i. Academic degrees - list the degree(s) received, the name(s) and
location(s) of the academic institution(s) and corresponding start and
end dates (month/year)

E:} Canadian ESA-21 application guide
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STEP 3: COMPLETE YOUR APPLICATION

ii. Details of employment since graduation - include the name(s)
and location of employer(s) and the corresponding start and end dates
for each employment listed (month/year)

iii. Personal statement - briefly describe why you are qualified and
well-suited for your role in the proposed project. You may reference
aspects of your training, technical expertise, past contributions in the
field and previous publications relevant to the proposed work.

iv. Contributions to science (only required for PI)- list up to five of
your most significant contributions to science, particularly in the field
of cancer. Provide the significance of each contribution and the role
you had in the described work. You may reference publications or
research products relevant to the contribution described.

V. List of publications during the last five full-time, or equivalent,
working years* - Organize publications according to the following
headings:

a) Published
b) In-press
c¢) Submitted/Under Revision

d) Pre-print (i.e. work available through an open-access repository
such as bioRxiv)

For the PI's CV: For each publication, the PI's name must be bolded,
and the names of the trainees under their supervision underlined.
Include an asterisk (*) beside the PI's name to indicate senior
authorship, where applicable.

i. Grant support active in the past five years (January 1, 2016 -
Jan 1, 2021) - Include the funder, duration, and total grant amount.
Indicate your role for each grant listed.

* Career interruptions including, but not limited to, maternal and paternal
leaves, extended sick leaves, medical leaves and family care will be
considered, but must be described in Section 5. Justified career interruptions
will not be included in the calculation of the five-year window.

Naming convention: Note that the file name will auto populate the
Attachment Title, please use the following format: [lasthame_firstname-CV].

Applicant info

5. "Justification for Career Interruptions

Describe any career interruptions or delays that may have impacted your
academic career and research productivity. Please include the start and end
dates of each period described (yyyy/mm). If not applicable, please indicate
this in the form.

E Canadian ESA-21 application guide
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STEP 3: COMPLETE YOUR APPLICATION

Format: Your justification should not exceed 1250 characters (including
spaces), or roughly one full page, single spaced. Note that the character
count may be different when copying text from Word due to formatting.

Applicant info
6. Application and Career stage

This section is mandatory and plays no part in the review or funding of an
application. The data is used for statistical and communications purposes
only.

Certificates .

7.a. Biohazard/Biosafety 7.b. Animal care 7.c. Ethics

For all three certificate types: Indicate whether or not the proposal is
subject to certification under the auspices of any, or all, of the
Biohazard/Biosafety Committee, the Animal Care Committee or the Ethics
Review Board (or their equivalents) of the Host Institution and participating
institutions (if applicable).

Where there is more than one institution involved, it is the responsibility of
the Principal Investigator to ensure that appropriate certification from all
participating institutions is secured and the certificates are submitted to the
CCS at the time of funding.

Submission of certificates for successful grants: Please be advised that
it is the applicant’s responsibility to ensure that all necessary certificates are
provided to the CCS. Failure to provide complete and valid certificates will
result in all grant funds being encumbered pending receipt of the required
documentation and may eventually lead to cancellation of the grant.

Certificates .
7.d. Human samples

Indicate whether or not the proposal uses human samples.

CCS is committed to ensuring that high quality bio-specimens are used in
research that it funds, as these yield high, reproducible quality data. It is the
responsibility of the PI to ensure that appropriate evidence that the PI has
registered/enrolled for bio-specimen collection with a quality assurance
program are submitted to the CCS at the time of funding. This applies
equally to all prospective (new) bio-specimens used in the CCS-funded
research that will be collected and/or all retrospective (old) bio-specimens
used in the CCS-funded research that have previously been collected and will
come from a biobank(s).

E} Canadian ESA-21 application guide
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STEP 3: COMPLETE YOUR APPLICATION

There are a number of internationally recognized programs that provide
assurance of a known standard and level of quality for biospecimens. These
programs include those available from the Canadian Tissue Repository
Network (CTRNet) and programs such as CAP, ISO or CLIA (learn more).
Participation in external quality assurance programs will be considered
eligible grant expenses.

Submission of documentation for successful grants: Please be advised
that it is the applicant’s responsibility to ensure that all necessary
documentation are provided to the CCS. Failure to provide complete and
valid documentation will result in all grant funds being encumbered pending
receipt of the required documentation and may eventually lead to
cancellation of the grant.

Certificates

8. Human embryonic stem cells involvement

CCS asks that any applicant who proposes the creation or use of human
embryonic stem cells, or proposes any research that would fall under the
Federal Legislation or the CIHR Guidelines for Human Stem Cell Research,
must clearly indicate this in the section provided. In the space provided,
applicants must list the name of the institution(s) where hESC work will take
place as well as the status of SCOC approval. Applicants are reminded to
disclose all relevant details related to the hESC work in the proposal.

|'. Public summary |

9. *Need for project 10. *Goal of project 11. *Project description 12. *Future impact
All applicants must provide a brief public summary, in simple, non-technical
language in the format specified.

This public summary will be used:

e to facilitate understanding of the research for various donors and
stakeholders

e for adaptation and publication on the CCS website, social media
channels, and electronic and print materials such as newsletters, donor
reports, and media

Format: For the lay summary, the following character limits apply:
¢ need for project should not exceed 500 characters (including

spaces)
e goal of project should not exceed 500 characters (including
spaces)
e project description should not exceed 500 characters (including
spaces)
E Canadian ESA-21 application guide
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STEP 3: COMPLETE YOUR APPLICATION

o future impact should not exceed 650 characters (including
spaces)

Note that the character count may be different when copying text from Word
due to formatting - see tips for formatting text in the rich text editor.

( Abstract |
13. *Scientific abstract

The detailed scientific abstract will be examined by the panel as an integral
part of the application. It will be used as an aid in assigning the application to
the most appropriate expert reviewers.

Content: Your abstract must include the following sections:

e a detailed summary which clearly describes the problem to be
investigated

e the objectives of the proposed investigation
e a brief indication of the methodology to be used
e the significance of the research to cancer

Format: Your abstract should not exceed 4200 characters (including
spaces), or roughly one full page, single spaced.

Note that the character count may be different when copying text from Word
due to formatting - see tips for formatting text in the rich text editor.

( Abstract |

14. *Non-confidential scientific abstract

For applications approved for funding, the non-confidential scientific abstract
will be posted along with the funding results on the CCS research webpage.

Please include a duplicate of your scientific abstract - with proprietary
information removed. This abstract may also be shared with potential
donors and CCS stakeholders when relevant.

Format: Your abstract should not exceed 4200 characters (including
spaces), or roughly one full page, single spaced.

Note that the character count may be different when copying text from Word
due to formatting - see tips for formatting text in the rich text editor.

E Canadian ESA-21 application guide
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STEP 3: COMPLETE YOUR APPLICATION

Abstract |
15. Keywords/Technical terms

Provide up to a maximum of 10 specific keywords or descriptive technical
terms/ methodologies that best describe the scientific and technical aspects
of your project.

NOTE: Enter one keyword or technical term per line.

Abstract

16.a. *Impact on the research field and communi

Impact on the research field and community:

Describe how your project will promote significant advancements in your
area of cancer research. In addition, describe how your proposed research
and expected outcomes will be of strategic value to your research institution
and province.

Format: Your impact statement should not exceed 4200 characters
(including spaces), or roughly one full page, single spaced. Note that the
character count may be different when copying text from Word due to
formatting.

| Abstract
16.b. *Impact on career development

Impact on career development:

Describe how the Emerging Scholar Award will impact your career
development and how it will enable you to become a future leader in cancer
research in Canada and internationally. Describe immediate benefits that
would become available as a direct result of the funding (i.e. how the award
will help build research capacity within your team, provide career
development opportunities and mentorship for you and your trainees etc.).

Format: Your impact statement should not exceed 4200 characters
(including spaces), or roughly one full page, single spaced. Note that the
character count may be different when copying text from Word due to
formatting.

' Proposal
17.a. *Response to LOI reviewer feedback

Applicants have the opportunity to offer a response or indicate what
modifications have been made as a result of LOI feedback. This response
must not be more than 4,200 characters (including spaces) in length, or
roughly one full page, single spaced. Note that the character count may be
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different when copying text from Word due to formatting — see tips for
formatting text in the rich text editor.

Copies of the unabridged reviews must be attached using item 17b. in the
application (the following page).

' Proposal
17.b. "LOI reviewer reports

Attach the unabridged reviews of your LOI application. Reports must be
provided in their original, unaltered PDF format, generated from EGrAMS.

Naming convention: Note that the file name will auto populate the
Attachment Title, please use the following format: [lastname_firstname-
previous_reviews].

i Proposal
18. Table of Contents

OPTIONAL: Include a brief table of contents to help guide the reviewer
through the proposal.

i Proposal

Provide a detailed outline of the work to be performed, clearly stating the
following points. Consider feedback received during the LOI stage when
developing your full proposal.

e aim(s) of the project. Provide a compelling rationale for your
hypothesis by putting your proposed work in the context of previous
research done in the field. Proposed aims must be within the scope of
the five-year timeline and budget of the grant. Overly ambitious aims
are discouraged.

e the experimental design, methods and analysis. While
preliminary data is not a requirement, it may be included. When
preliminary data is not available, the underlying logic or rationale
behind the proposed methodology must be clearly articulated.
Reference supporting, as well as conflicting (if any), scientific data
relevant to your proposal. Present alternate plans in case the primary
methods are not successful. In addition, and importantly, sex, gender,
diversity (plus other intersectionalities (SGBA™*)) must be thoughtfully
considered, when applicable.

¢ relevance of the proposed research to cancer. Articulate the
degree to which the proposed research could ultimately impact cancer
control and enhance the quality of life for people living with and
beyond cancer.
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Format: Your proposal should not exceed 21,000 characters (including
spaces), or roughly five full pages, single spaced. Note that the character
count may be different when copying text from Word due to formatting - see
tips for formatting text in the rich text editor.

Figures, tables, charts and their associated legends must NOT be embedded
in the text. For information regarding accompanying figures, tables, charts
and associated legends, see item 26 - Tables, graphs, charts and associated
legends.

Abbreviations: Abbreviations must be initially explained within the
proposal. A list of abbreviations, if included, counts towards the 21,000-
character limit.

To insert special characters, you must use Alt codes or the special character
tool in EGrAMS and not Symbol font. Copying text from Word for Greek or
French characters using Symbol font will result in these special characters
being lost (usually converted to some other letter). For example, in the case
of y, this will be converted to a lower case m.

Proposal

20.a. Sex, gender and diversity considerations

Recognizing the variable impacts of cancer on different populations and
demographics within Canadian society, CCS expects that sex, gender and
diversity dimensions (plus other intersectionalities (SGBA*)) will be factored
into research design, analysis and dissemination of findings. Please provide a
response for each question, and we urge that you consider and embed these
dimensions into your proposal, when applicable.

Is sex, as a biological variable, taken into account in the research design,
methods, analysis and interpretation, and/or dissemination of findings?

Is gender, as a socio-cultural factor, taken into account in the research
design, methods, analysis and interpretation, and/or dissemination of
findings?

Are diversity considerations (e.g. conditions, expressions and experiences of
different groups identified by age, education, sexual orientation, parental
status/responsibility, immigration status, Indigenous status, religion,
disability, language, race, place of origin, ethnicity, culture, socio-economic
status and other attributes) taken into account in the research design,
methods, analysis and interpretation, and/or dissemination of findings?

Proposal

20.b. *Sex, gender and diversity considerations
Describe how sex and/or gender and/or diversity dimensions (plus other
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intersectionalities (SGBA*)) will be considered in your research proposal. If
you selected ‘No’ to any of the questions in section 20a., explain why sex
and/or gender and/or diversity are not applicable in your research proposal.

Your response must not exceed 4200 characters. Note that the character
count may be different when copying text from Word due to formatting.

Proposal
21. *Career development plan

Provide a career development plan that includes:
a. your career goals, both short- and long-term, taking account of
previous training and research experience to date and career stage
b. steps you will take to achieve your goals and the anticipated
challenges or barriers that must be overcome
c. timeline and metrics that will define success in reaching your goals

Format: Your career development plan should not exceed 8,400
characters (including spaces), or roughly 2 pages, single spaced. Note
that the character count may be different when copying text from Word due
to formatting - see tips for formatting text in the rich text editor.

Proposal
22. *Mentorship plan

Provide a two-fold mentorship plan that includes the following:

1. Mechanisms in place and mentorship resources that are made
available to you by your host institution to support and advance your
career as a new investigator. Describe the structure and nature of
mentorship you receive from your mentors and the considerations
accounted for when choosing them. Detail the goal(s), time
commitment and parameters for assessment of outcomes of
mentorship.

2. Your vision and core values as a mentor, and the strategies you will
employ to attract, retain and support members of your research team.
Include approaches you will take to guide your trainees as they
navigate the research and academic landscape, or alternative career
paths they wish to pursue. Describe how you will create an inclusive
research environment that will ensure that opportunities are equitably
provided to everyone in your team. Consider best practices outlined in
this resource: https://www.sshrc-crsh.gc.ca/funding-financement/nfrf-
fnfr/edi-eng.aspx#2a

Format: Your mentorship plan should not exceed 8,400 characters
(including spaces), or roughly 2 pages, single spaced. Note that the
character count may be different when copying text from Word due to
formatting - see tips for formatting text in the rich text editor.
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Proposal

23. "Host Institution’s Commitment and Support

Upload a one-page letter of commitment and support from your Host
Institution including the required information outlined below.

The letter included in the LOI application may be updated to ensure all the
required items are provided and, in particular, to address reviewer feedback
specific to the Host Institution’s commitment and support.

a. confirmation that the applicant holds a firm appointment.

b. confirmation that at least 75% of the applicant’s time will be
allocated to cancer research. Describe how the provision of protected
time for research is structured, especially in cases where the
applicant’s salary may be affected.

c. description of the research environment, resources and mentoring
support available to the applicant. In particular, detailed information
on the following are requested: mentorship from senior investigators
and a clear description of what the mentorship entails; evidence of
start-up funds available to the applicant; a brief description of the
dedicated research space provided; access to core facilities and
research infrastructure; administrative support; and strategies that
will be employed by the host institution to support the applicant in
securing research funding (i.e. guidance on grant application
development)

d. confirmation that the host institution will provide the applicant access
to an internal peer review process led by senior investigator
colleagues during the tenure of the award, at a minimum.

Proposal
24. "Research team and environment

Describe the roles and responsibilities of the members of the research team
(including Co-Applicants, Additional Authors and Collaborators) who will be
involved in the project. Outline the specific aspect(s) of the project each
member will be responsible for, including a rationale for their inclusion and a
description of the research environment where the work will take place.
Equity, diversity and inclusion should be considered in the rationale of the
team composition and the designated roles within the team, but specifics
(i.e. personal identifiers) should not be disclosed in the application.

Format: Your research team description should not exceed 4200
characters (including spaces), or roughly one full page, single spaced. Note
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that the character count may be different when copying text from Word due
to formatting - see tips for formatting text in the rich text editor.

Proposal
25. Research team contributions

List each research team member (including individuals who are listed as a
Participant and any others not named), and indicate the % of the project
work to be completed by each individual. The total % should add to 100, do
not add a ‘%’ sign in the ‘%’ of work’ field.

Proposal
26. Tables, graphs, charts and associated legends

Assemble and appropriately label your figures, tables, graphs, charts and
associated legends into one PDF document, not to exceed 5 pages in
length and 5 MB in size - 3 pages of data figures/tables/graphs/charts plus
2 pages of supporting non-data schematics/flow diagrams with associated
legends can be included.

Eligible figures, tables and charts can include graphs, diagrams displaying
data or non-data schematics/flow diagrams as well as project timelines.
Tables should not include descriptions of how work will be carried out (e.g.
description of team responsibilities, research plan, etc.); these descriptions
should be detailed in the appropriate sections of the proposal.

Legends must be limited to providing only the information necessary to
understand the associated figure or table and must not be used as a means
of circumventing the proposal’s character limitations. Margin limitations do
not apply. Font size should not be smaller than 10 point.

Naming convention: Note that the file name will auto populate the
Attachment Title, please use the following format: [lastname_firstname-
figures].

In-depth information: uploading documents as
attachments

For detailed instructions on how to upload a document as an
attachment to your application, consult Appendix A: IV. Uploading
document attachments
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| Proposal
27. "List of references

Provide a list of references cited within the proposal. A standard reference
style is recommended (e.qg. first author, article title, journal title, date of
publication, volume, issue, location (pagination)).

| Proposal
28. Appendices

Applicants are cautioned to include all essential information within their
proposal (item 19 - Proposal) as reviewers are not obligated to review
the appendices. Appendices will normally be used to present reprints,
preprints or manuscripts relevant to the submission. Additional photographic
or other graphical material may also be presented at the discretion of the
applicant. Out of consideration for the reviewers, it is requested that
applicants reasonably limit the size and number of appendices.
(Reminder: use PDF format, and limit file size to 10 MB.)

Applications that are integrally based on survey instruments, measurement
tools or clinical protocols must include these as an Appendix to the
application. Proposals that require informed consent forms should include
these for the benefit of the reviewers.

Do not include reviews from other agencies.
Naming convention: Note that the file name will auto populate the

Attachment Title, please use the following format as an example:
[lastname_firstname-appendix1].

Proposal

If any of the Principal Investigator or Co-Applicants have a financial or other
material interest in any Company, Corporation or other commercial venture
whose business activities are related to the subject matter of this grant
application, the nature of that interest must be disclosed and a description of
how conflict of interest, if any, will be managed must be provided. If there is
any intellectual property which has been filed that is directly related to the
technology or project, or materials or reagents used in the application,
ownership and/or assignment must be disclosed and fully described.

Such interests include, but are not limited to: owning a substantial number of
shares of the Company (e.g., 5% or greater), sitting on the Board or other
Committees of the Company, having an appointment (full- or part-time) as
an Officer or Staff member of the Company, acting as a Consultant or
Advisor for the Company, having any contract for services with the Company,
receiving remuneration of any kind from the Company, etc.
E} Gunadian ESA-21 application guide
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Please describe fully, in non-confidential terms, the nature of the relationship
or material interest, the business activities of the Company in question, and
how those activities relate, if at all, to the grant application. Care should be
taken to describe any perceived or real conflicts of interest in this case, and
what steps have been or will be taken to minimize these conflicts.

Budget
Requests for budgets up to 5 years will be considered in this competition.

The CCS has specific ceilings on the amounts of funds they will contribute
toward an individual research grant. The grant maximum limits for
Supplies and Expenses (including conference travel) and Salaries and
Wages and Permanent Equipment combined are $100,000 per year
per grant to a maximum of $500,000. Please ensure that the scope of
your proposal reflects the grant maximum limit for this competition.

In addition, up to $20,000 per year (for a total budget of up to $120,000 per
year and $600,000 per grant) can be used for buy-out time from clinical or
teaching duties (clinical applicants) or for professional development (non-
clinical applicants). Describe in detail how this additional support will be
utilized. For clinical applicants, detail how buy-out time is calculated and
whether the additional funds will be provided to the applicant as part of their
salary or otherwise.

Do not include infrastructure/overhead charges or levies. Only shared or
institutional services (e.g. glass washing, etc.) are acceptable, however,
specific itemized costs for these expenses must be provided; percentage
charges are not permitted. See our website for further information on
Financial Administration.

Budget validation: “funds requested does not equal
budget amount”

Note that your final budget amount will be validated against the
figure entered in item 2: Project Information for Amount of
Funds Requested. Your final budget amount as entered into the
system is viewable on the Budget Summary page, the last page of
the Budget section/tab.
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Budget
Budget request
Category : Program Expenses - Supplies and Expenses

Include expenses for materials, minor equipment (<$1000 per line item),
services and research and conference travel.

It is expected that funded researchers publish in quality, peer-reviewed
journals. Open and unrestricted access to published research in freely
accessible, high-quality scientific journals available online is supported.
Therefore, budgets proposed may include a line item for the cost of charges,
such as article processing fees (APFs) that may be required for open access
to publications in such online journals.

Justification attachment: Attach a detailed justification (in PDF format) for
all line items requested in this budget category in the first year. Requested
items must be justified to allow the grants panel to evaluate. It is not
necessary to repeat the narrative for each subsequent year unless there are
substantial differences. The CCS accepts requests for 5 years of funding.

¢ Naming convention: please use the following format:
[lastname_firstname-justification-supplies].

ites Lay summary Abstract Proposal | Budget | Other funding Panel Tracl@@

|aSave||aSave¢||@Validate||Errnrs|@PDF| I oh - "' @@
Attach PDF containing
Budget request

~Tjustification for each [
Category : Frogram Expenses - Supplies and Expenses Type: "I'IE item here R
Classification Seq.: |1 Sup Type Toirent T Marrative ; =
Attachment: C ‘frBrm\'se )

Include expenzes for materialz, minor eguipment (<1000 per line tem), services and rezearch travel (but not conference ~

Instructions - travel). Budgets may alzo include a ling item for the cost of charges, such as article processing fees (APFs) that may be
B required for open access to publications in onling journale. For each year below pleaze indicate the amount requested for

the arant wear ey 2041 = luhe 4 2044 il lune 30 2047 NATE: Attarh a detailed iustifimatinn (in BOFE farmaty in b
] Jescrpion | 2011] __ 2012] __ 2013] _Total|Notes

Additional budget lines: If you require more than 10 budget lines, click the
Save button and 5 more lines will be added.

Budget
Budget request
Category : Program Expenses - Salaries and Wages
Graduate students, postdoctoral fellows, research associates, technical and

professional assistants who are part of the Principal Investigator’'s immediate
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research team are among those eligible to receive salary support from this
grant. However, please note the following:

e Any person holding an academic rank equivalent to Assistant Professor
or higher cannot be considered to be a professional assistant or
research associate, and therefore cannot be paid from a grant.

e Employees of the federal or provincial governments and investigators
or research personnel based outside of Canada are not eligible to
receive salary support from a grant.

e Funds will not be awarded for secretarial support.

e Salaries requested should conform to the Host Institution rate based
on the experience of the individual required for the project. If the
person is unnamed, justify the need for a trainee with the number of
years of experience required specifying the work to be undertaken.

o Additional authors who will be financially supported through the ESA
grant must be part of the PI's immediate research team. Exceptions
may be considered, but must be appropriately justified.

List all members of the proposed research team for whom support is sought.
Give appropriate details regarding their specific qualifications, duties and
proposed salaries or stipends. If any individuals will be supported on a part-
time basis, indicate the amount of time to be spent on this work. If support is
sought for an individual to be recruited, please indicate this clearly and
provide the same level of detail and justification.

If there are individuals who are part of the research team and for whom
expenses will be incurred, but for whom salary support is not being sought
(e.g. trainees being paid from other sources such as external scholarships or
fellowships), ensure that their participation is fully described so that their
impact on the total budget request may be evaluated by the Panel.

For salaried employees of the Host Institution, clearly indicate the budgeted
amount for fringe benefits, adhering to the policy of the Host Institution.
Fringe benefits can only be awarded for postdoctoral fellows if mandated by
the Host Institution.

In all other cases, CCS considers Student and Postdoctoral Fellow salaries to
be training awards as defined by Section 56(1)(n) of the Income Tax Act. As
such, do not include allowances for CPP/QPP, Employment Insurance or
provincial health taxes. In addition, fringe benefits such as medical, dental or
private pension plans as well as academic fees are only eligible if mandated
by the Host Institution.

Justification attachment: Attach a detailed justification (in PDF format) for
all line items requested in this budget category in the first year. Requested
items must be justified to allow the panel to evaluate. It is not necessary to
repeat the narrative for each subsequent year unless there are substantial
differences. CCS accepts requests for 5 years of funding.
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Naming convention: please use the following format: [lastname_firstname-
justification-salaries].

ites Lay summary Abstract Proposal | Budget | Other funding Panel Traclnf;\ f;\ X Close
W

B Save || B Saves | |E Validate Errors | |Fd PDF lﬁ D)
Ld t||t L ! & | | Attach PDF containing —
——— ~justification for each

Category : Program Expenses - Salaries and Wages Type : line item here :
Classification Seq.: |1 Sub Type © |Direct ™ Narrative : =
Attachment : ( KBrowse)

List all members of the propessed research team for whom support iz sought. Give appropriate detailz regarding their specific A
Instructions - qualifications, dutiez and proposed salaries or stipends. Complete instructions, including applicable stipend levelz and
B eligibility for =alary =upport, are listed in the Grant Application Guide. For each year below pleaze indicats the amount

renisated far the arant wear sv 2041 = lube 4 20444l lune 202017 NATE- Attach a detailed iistifieatinn (in BNE farmatiin 0

Additional budget lines: If you require more than 10 budget lines, click the
Save button and 5 more lines will be added.

| Budget
30. Budget request
Category Other Expenses - Professional Development/ Buy-out Time

Up to $20,000 per year can be used for buy-out time from clinical or teaching
duties (clinical applicants) or for professional development (non-clinical
applicants). Upload a justification document (in PDF format) describing in
detail how this additional support will be utilized. For clinical applicants, detail
how buy-out time is calculated and whether the additional funds will be
provided to the applicant as part of their salary or otherwise.

Below are examples of professional development activities eligible for
support, provided they are clearly described and justified.

e Equity, diversity, inclusion and intersectionality workshops

e STEM community outreach and engagement activities

e Training for commitment to and promotion of open access science

e Teaching curriculum development training

e Leadership development courses and conferences

¢ Knowledge Translation courses

Justification attachment: Attach a detailed justification (in PDF format) for
all line items requested in this budget category in the first year. Requested
items must be justified to allow the panel to evaluate. It is not necessary to

repeat the narrative for each subsequent year. CCS accepts requests for 5
years of funding.
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Budget
Budget request
Category : Equipment - Permanent Equipment

Only single equipment items in excess of $1,000 each should be listed as
permanent equipment. Equipment items costing less than $1,000 each are to
be included under Supplies and Expenses. Equipment requests cannot exceed
10% of the requested budget.

CCS will consider requests for funding for the purchase of permanent
equipment integral to the proposed research project.

Justification: List each equipment item and the amount requested and, for
each such item, provide a detailed justification that addresses the
following:

1. A description of equipment (including manufacturer, model number
and accessories requested).

2. The estimated cost of equipment and accessories (include quotations
beside line items).

3. A justification of the request:

o Is this to replace existing equipment, to make new types of
measurements or to furnish a new laboratory?

e What equipment is now being used for this purpose?

o If the applicant is moving to a new location, information should be
provided on what equipment will be relocated, what commitments
have been made by the Host Institution or other granting agencies
and what major items of equipment will be shared within the
institution.

4. Provide a list of all requests for research equipment which are
presently being considered by other funding sources or which are
about to be submitted.

e This list should include all applications for equipment items from
the CCS, other granting agencies and other sources (e.g. industry,
private foundations, start-up funds, etc.).

Justification attachment: Attach the detailed justification addressing the
four issues outlined above (in PDF format) for all line items requested in this
budget category in the first year. Requested items must be justified to allow
the panel to evaluate.

e Naming convention: please use the following format:
[lastname_firstname-justification-permanent-equipment].
Quotation attachment: Attach quotations (one PDF containing the required

quotes - see screenshot below) for each line item:
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e For items costing less than $10,000 each, provide a single
quotation in Canadian dollars. Include applicable taxes (net, after
rebates if applicable).

e For items costing more than $10,000 each, provide two (2)
independent quotations in Canadian dollars. Include applicable
taxes (net, after rebates if applicable).

« Naming convention: please use the following format:
[lastname_firstname-quotation-item-name].

institution
ites Lay summary Abstract Proposal | Budget | Other funding Panel Tracl@ @
(@52r2) (B )ve ) [E vatidate | [E Ervors | [Faror] ®0
Budget request . .
@) Click on the + sign to open an

Category: Equipm P enditure

attachment item below
Classification Seq.: |4 Ect Marrative : =
Attachment @) click Browse and locate the

document on you r ComPUter rant). Equipment iz to be lizted in year one Y
Instructions : only. For DF format) depending on the cost of the tem

L;ﬁh ) @ C“Ck save to Upload al'ld save Gf[:cj: by clicking the plus signuj—;:.iccn on F

Lttarh a detailed instifi n {in POF

Additional budget lines: If you require more than 10 budget lines, click the
Save button and 5 more lines will be added.

Care should be taken in formulating any equipment request; subsequent
substitution of approved equipment items will not normally be permitted. The

equipment request should anticipate equipment needs, if any, beyond the
first year of the grant.

| Other funding

32. *Summary of other funding applied for and received

This section provides reviewers with a sense of the Principal Investigator’s
research time committed to other projects, and CCS uses the information

administratively to ensure that there will be no significant overlap in funds
for similar work.

Note: There must not be substantive overlap (more than 50%) between the
ESA proposal and any pending application (including those at the abstract or
Letter of Intent submission stage) to any other Canadian Cancer Society (or
CCS-partnered) Research program as of the competition due date. The onus
is on the applicant to indicate the extent (or absence) of overlap.
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Grantees may not hold a CCS Emerging Scholar Award concurrently with
other funding support of similar nature and goals, including but not limited
to, Canada Research Chair awards, province-specific establishment grants,
early career institutional Chair awards and early career investigator operating
grants. Please consult the program description for further information.

If you are not currently receiving or seeking funding from other
sources: Attach a document (in PDF format) clearly stating this.

If you are currently receiving or seeking funding from other sources:
Attach a document (in PDF format) containing a list of: a) active grants and
b) pending or submitted grant applications following the formatting
instructions outlined below. The list must include grants and applications of
the PI within the current year (2020) and the ESA grant term (2021-2025).
For each entry, clearly indicate all of the investigators who are involved in
the grant.

Abstracts, as submitted in the original application for funding, must
be provided for each grant/application, ensuring that the title of the project

and funding source is clearly indicated. Budget pages are not required.
Include these abstracts following the list, in the same order as they appear in
this section.

Applications with missing other funding information or abstracts will
be considered incomplete.

Note that Investigators may not accept funds from tobacco manufacturers or
from the Council for Tobacco Research or the Smokeless Tobacco Council
while holding a CCS grant.

The following format is to be used:

ACTIVE GRANTS!

Title of Grant:

Source:

Dollars Awarded?:

Dates of Approved Project3:

Term:

Name of P.I. (% of effort for
this grant):

List of Co-Applicants* (% of
effort for this grant):
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The major goals of this project
are®:

% Overlap’:

PENDING OR SUBMITTED GRANTS?

Title of Grant:

Source:

Dollars Requested®:

Dates of Proposed Project:

Name of P.I. (% of effort for
this grant):

List of Co-Applicants® (% of
effort for this grant):

The major goals of this project
are®:

% Overlap’:

Notes
! List information on all active grants from any source including CCS and
other agencies. (Use full name of funding agency.)

2 Actual dollars awarded. Specify whether per annum or total.
3Show the start and end dates for which the grant is (would be) funded.

“List, in alphabetical order, all Investigators on the grant, including
yourself, if you are not the Principal Investigator.

> Identify, for each Investigator also named on the current CCS
application, the percentage of their research effort allocated to this grant.

6 Complete the statement “The major goals of this project are” with a one-
sentence description.

7 Identify the percentage overlap, if any, that the other grant’s
budget and/or specific aims have with respect to the current CCS
application under consideration. Briefly justify your response,
especially in cases where you declare that there is some overlap,
or where you declare there to be no overlap with another grant
that has a very similar title and/or conceptual overlap.

8 Complete the same information for any pending or submitted grants.
° Dollars requested. Specify whether per annum or total.

Naming convention: Note that the file name will auto populate the
Attachment Title, please use the following format: [lastname_firstname-
other_funding].
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Panel |

34. Panel 35. Reviewer recommendation 36. Reviewer exclusions

This section will not be provided to the panel members and will be used by
CCS staff for reviewer recruitment and assignment.

Item 34 Panel: ESA panel is selected.

Item 35 Reviewer Recommendations: Some applications are sent to
other experts for additional review (external reviewers). Applicants must
suggest the names of at least 3 (5 if submitting application in French)
impartial reviewers who have the necessary expertise to critically evaluate
the application and with whom you do not collaborate.

Item 36 Reviewer Exclusions: Applicants may also suggest individuals
they would prefer not be contacted as potential reviewers (panel members
and/or external reviewers); specific details should be given as to the reason
for exclusion.

( Biographical |
Biographical information

While completion of this section is mandatory, responses will be strictly
confidential and will not be shared with the review panel. Aggregated and
anonymized data will be used for program administration, statistical
reporting and communications purposes only.

| Tracking |

38.a. Research focus

Responses are to be limited to the scope of the proposed research for the
duration of the proposed term. This information is used solely for
statistical/reporting purposes and will not be used as part of the scientific
review of the application. Select the research focus of the proposal.

Tracking
38.b. Research subject

Select the research subject(s). Be sure to check at least one item.

Tracking
38.c. Cancer site relevance

Select a maximum of four cancer sites where the research will be most
relevant. Indicate the degree of relevance to the selected cancer site in
terms of percentage (%). Only include cancer sites with at least 25%
relevance; total should equal 100%. Only use the Details description field to
describe the site if you have selected Other as a site.
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STEP 3: COMPLETE YOUR APPLICATION

Note: Do not enter a ‘%’ sign with your percentage, only enter the number.

Tracking

38.d. Common Scientific Outline (CSO)

Select a maximum of 3 codes which best describe the research. Full details of

the Common Scientific Outline can be found at the International Cancer
Research Portfolio website (https://www.icrpartnership.org/cso).

| Release |

39. Release form

CCS depends on donor dollars to fund its grants. Applicants must declare
their willingness to allow the CCS to provide minimal details of their grant to
potential donors/partners. For successful investigators, the grantee must
declare their understanding that the CCS will post competition results (PI, HI,
title, value of grant, non-confidential abstract) on our website and potentially
include a lay summary of the progress and impact of the research in our
internal and external reports, including press releases, social media or other
communications.

HOD/Dean
40. Head of Department/Dean confirmation

Approval of this application is to be completed by the Head of your research
department and must be completed for you to submit your application. If you
are the Head of the Department, this section must be completed by the
Dean. You must obtain confirmation that s/he has read and understands the
Host Institution/Canadian Cancer Society agreement. Signing authorities will
be directed to our website’s policies and administration pages before
providing their confirmation online.

Read only access for applicants: This section can only be completed by
the signing authority designated in Step 2: Add signing authorities. You have
read access and can thus monitor when/if the section is complete.

Research host
41. Executive authority of the host research institution

Approval of this application is to be completed by the executive authority of
the Host Institution where the research will be conducted and must be
completed for you to submit your application.

Finance host

42. Executive authority of the host finance institution

E} Canadian ESA-21 application guide

Cancer

Society pg 35


https://www.icrpartnership.org/cso
http://cancer.ca/research/policies%20and%20administration/administration/host%20institute%20agreement.aspx?sc_lang=en
http://cancer.ca/research/policies%20and%20administration.aspx?sc_lang=en

STEP 3: COMPLETE YOUR APPLICATION

If the host institution administering funds is different from where the
research will be conducted, this section must be completed for you to submit
your application. It is to be completed by the executive authority of the host
institution administering funds.

IMPORTANT: executive authority sign-off

Sections 40 and 41 (and 42, if relevant) are mandatory for
submission of your application.

|References |

References

Referees will be provided a guidance document detailing information required
in the letter of reference, along with instructions on how to upload the letter
in EGrAMS (see Appendix D. Guidance Document for ESA Applicant Referees)

Publications
| 44. Post submission publications

Publication lists included in this section prior to submission will be
removed. Use this section to provide an update (in PDF format) to the
status of your publications only after you've submitted your application.
(Your initial list of publications should be included as part of your CV, per
item 4 - Principal Investigator CV.)

You can update (i.e. save over or re-upload) the document as often as you
need to, up until the review panel meeting.

Naming convention: please use the following format:
[lastname_firstname_ publications_yyyymmdd].
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STEP 4: SUBMIT YOUR APPLICATION

4: Validate and submit your application

I. Validation

Before you can submit your application, you must go through a validation
process in order to identify any items left incomplete or filled out incorrectly.
You can choose to either a) validate the full application or b) validate one
section at a time.

a) Validate the full application

|..bwckground Applicant info Abstract Proposal Panel Tracking Release @ @ [
11. Tables, graphs, charts and associated legends L]
12. Appendices ]
13. Budget request E |
Review panel (Dcuck on the Index tab
14. F'an.el recummendatlun. @mick Validate &= x
15. Reviewer recommendation = b
[ eteaarercius oo ?:'ou can choose to either: =]
Tracking a. yiew the errors for the full application, or
17. Research tracking information| b./view the errors per section
17.a. Research focus = x
17.b. Research subject B |
17.c. Cancer site relevance ] b
17.d. Common Scientific Qutline (CS0) = x
(a) @
ALL = vView Errors } (& validate)

b) Validate one section at a time

Must be conducted once for every section (e.g. Background, Applicant Info,
Budget, etc.) of the application. Sections are identified as tabs in the banner
across the top of the application.

Upon completion of all pages within a tab/section of the application, click
the Save button. Next click the Validate button:

@dex | Hackgrnun-@l Applicant Indo Certificates Lay Summary Abstract |Z:1_;| _:r__lu % Close

pplic | Hide Instructions |
cwr Usar Frofle information Bppedrs belcw however this 9ection 8 @EHVE '_I,"G-UI'EHEI'iES take place =
ichangs as necEsgany
HOTE: "our User Profis s abways considered as your current maiing ) . CCE LJ
(2) Click the Validate button
& Applicant Mamea Jae Smith Copr CMs € Prod
b. institusion

For both type a) and b) validation, follow the below instructions:

1. If errors are found, a dialogue box will open with details.

e Click the + symbol under the +Info heading for information about
the cause and solution of the error.

e Click the checkbox to the left of the error listing to be taken to the
page where the error has occurred.



STEP 4: SUBMIT YOUR APPLICATION

=+ Errors and Warnings ﬂ a
Program Mame: Prevention Initiative Translation Supplement Award -2010

1l Click the checkbox to [IFEX| Click the + symbol for [l

{ go to the page where o || additional information ]
H the error occurs - about the error

-W-

(a. 15 this vour first Student Travel Award

) application to the Canadian Cancer Society
@ﬁmplmant Liiais Research Instifution (formerly the NCIC}"J_ﬂeH %@

must be completed

Cause

1 A mandatory application entry has  Return to the section of the®application
not been made. The application where this field exists and complete the

2. To view the dialogue box with the list of errors again, click the Errors
button:

e Note: The list of errors will not be updated to reflect any

corrections you’ve made until you click Save and then Validate
again.

Indes | Background ] Applicantinfe | Cemimcates | Lay summary | abstract | 1(1) (1)

B Save | | B Saves+ || Validate @G:'

I spacial nitatives -3

Include my application under the Special Call for Applications, (2g. Prevention infmege) C ves & No
Name of Special Call
g Granl Calegory [chack one)

" Regular Resaarch Grant " Faasinility " Maw Investigator

B i3 [

3. When all errors are resolved for every section, click the Close button to
exit the application:

Applicant  Joe Test Program:  Prevention Translalion Supplement Award EQI - 2010
Applicalion . Joe Tests Prevantion Initiative test application Show Docums
Inidax [ Project information -] C
[BSave| | B Save + | @ validate || @ Errors | [ POF | E Show Tree| (1) (1)
Hide Insinechions

Enter any Co-Principal, Co-Appicant and Addbona

niormation as applcable fo your apghcaton, If @ participant i an EGraMS user, usethe &
pakup feature and enlsr thesr &-=ail ad

& el prdvided &% the aaarch crtéra. The Torm will B8 Aubd-popaialad wilh thes contact

informafon as it apgears n (o profie, Changes 1o the parhicipants afier pubmigaen of the EQI are permified ang muss De proviced 1o the -
c =
-
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STEP 4: SUBMIT YOUR APPLICATION

II. Preview and submission

1. From the Application workbench, click the n button to do a final
validation of your application: Validate

= Application Workbench

T T © || 7ppiication worwench &

Program name Deadline B Program TRW13-1 Travel Awards 1 - 2013

T — Deadline 0111572013 05-00-00 PM Eastern Time (US & Canada) Wl
Knowledge to Action Grants - 2 Dec 17, 2012 Dr Joe Test .
Travel Awards 1- 2013 Jan 15, 2013 Applications '3/

e eaton 0 [seve]status _[Detete]errors]ape]

Programs with Application history (0} |} |TRV1 31 | |

ECICENEIND

B 3

e
Funding opportunities (3) .y = @
T &) O W -

Innowation Grants Z - 2013 Feb 15, 2012

Participant
Permissions

=]
2O 0

Program  Program
Synopsis  Motes  Documents

Signatories and references \i)

Impact Grants - LOI - 2014 Mar 25, 2013

Research Supervisor / Mentor

Your profile L] ‘ Dr ‘.Iane |Due |Univars'rty DTIE,| ]ane.dne@egrz| | | | eal ‘ f; |Panding | x

Dr Joe Test n

2. If Errors are found, click the .. button for information about the errors:

= Application Workbench

Programs you've applied to (2)

Y Application workbench ‘i) [
B Program TRV13-1 Travel Awards 1 - 2013 5

Programs with Applications in progress (2) Deadline 01/5/2013 05:00:00 PM Eastern Time (US & Canada) Geting P Eaf
Knowledge to Action Grants - 2. Dec 17, 2012 Dr Joe Test )

icati i
Travel Awards 1- 2013 Jan 15, 2012 Applications ‘4

|:||TRV1IM | | E’|ﬂ‘APP—W | x |_ |a

Programs with Submitted applications (0)
Programs with Application history [0}

=
=]
vI U 0@ @ 0@

Program name Deadline E Edit Validate Preview Print Submit Participant Program  Program
i Synopsis  Notes

3. Errors can be corrected through the‘.hl menu.

Edit

4. To generate a PDF of your application, click the IZ] button:

Print

5. To preview your application in EGrAMS, click the button:

e Use the left side menu links to navigate to sPEve"Eific pages, or use
the forward/backward arrows to view page by page.

e Click the Close button to exit the preview screen.

6. Once you've validated all errors, click the button.

Submit
E Canadian ESA-21 application guide
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STEP 4: SUBMIT YOUR APPLICATION

III. Confirmation

Once your application is submitted, a confirmation email will be sent to you
by the EGrAMS system.
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TROUBLESHOOTING

Troubleshooting

Host Institution field is empty or incorrect, and lookup button does

not work

Problem: I am creating my application. The [--] button in the Host
Institution field does not open a lookup box.

Solution: The Host Institution field is auto-populated from information
provided in your profile. You will need to update this information in
your profile first, then log out of EGrAMS and log back in and create

your application.

To update your profile: From the Application workbench, click the ﬁ

button.

* Application Workbench

Programs you've applied to (2) 3)
B

Application workbench 1 [

Program TRV13-1 Travel Awards 1- 2013
Programs with Applications in progress (2] Deadline 01/15/2013 05:00:00 PM Eastern Time (US & Canada)
Knowledge to Action Grants - 2 Dec 17, 2012 DrJoe Test )
Travel Awards 1 - 2013 Jan 15, 2013 Applications 4/

Programs wit Submitied pplicatons 0 el projoct 0

[ [ TRV13-1

Institution
Programs with Application history (0]

Exit
Workbench

]

| M [aee-w x| A |l@®

Funding opportunities (3)

Program name Deadline

L&

Preview

b @ @

Print Submit Participant Program  Program Show
Permissions Synopsis  MNotes  Documents
Innevation Grants 2 - 2013 Fab 15, 2013 .
i
Impact Grants - LOI - 2014 Mar 25, 2013 Ences Y
Career Development Awards in P ... Apr 01, 2013

astrame Jnatuion —Jonat [ vowsve el sauaose]

]
8 0ae

=

Rese, Supervisor | Mentor

Your profile T ||Dr Jane Doe University of [[] | jane doe@egrd| - el f[- Pending X

Dr Joe Test ?

Designation : Associate Professor Q

Haost Institution :  Canadian Gancer Society

Phone : (B04) 5555555

E-mail © jo= testBiegrams com |:|

Last updated 11/13/2012 12:57-15 PM =+ Required Nol'rli;;'a.ll:;n Click on the Notify checkbox, then Save, to notify this person.
Click on the Remind mailbox to send a reminder to this person

Delete an application

Problem: I need to delete my application.

Solution: Go to the Application workbench, click the x* button,

click OK in the pop-up.
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APPENDIX A: The application interface

» Application Workbench

Programs you've applied to (2) i

Y Application workbench i) [
B Program TRW13-1 Travel Awards 1 - 2013 N

Programs with Applications in progress (2) Deadline 01/15/2013 05:00:00 PM Eastern Time (US & Canada} g-;tt;g FAG
Knowledge o Action Grants - 2 Dec 17, 2012 Dr Joe Test .
Travel Awards 1- 2013 Jdan 15, 2013 Applications '3/

G T T N T

Programs with Application history (1)

D|TRV13—1 | l E||M|APP.P ‘

Funding opportunities (3) \i,) m n

Innowation Grants 2 - 2013 Feb 15, 2012

0ua

Preview Print Submit

Participant
Permissions

=]
200

Program  Program h
Synopsis  Motes  Documents

Signatories and references é)

Impact Grants - LOI - 2014 Mar 25, 2013

Research Supervisor | Mentor

Your profile L ‘ Dr ‘.Iane |Due |Univars'rty m‘lE’|]ana.dne@egrz| | | M ‘ f‘# |Panding | X

Dr Joe Test n

Budget error during validation

e

Application stage: Step 4: Validate and submit your application

Problem: When I validate my Budget section, I get an error that
reads “Funds requested [or Project cost] does not equal budget
amount”. What does it mean and how do I fix it?

Solution: The 2. Project Information section contains two fields under

item (e) - Amount of Funds Requested and Project Cost. The values
entered in these fields must match the values in your budget
summary.

Canadian ESA-21 application guide
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APPENDIX A: The application interface

I. Navigation
Use the tab banner and arrow buttons to navigate through your application:

(1) Tab banner @_The currenttabis (G)show more tabs by clicking the
4 highlighted in wilifie forward and backward arrows

* Face Sheet Transacvar &F M (*)-required field Timeout Left: 35 Mins Date: Jul-02-09

bpplicant oo Smen # Program:  Research Grants - 2010
Application© poe SmanBPhest Ttesearch Grants applicaion Shie Documents

| Applicant nfo Cartificates Lay Summdary AbEtract ) X Clogs
B Sdve | [ B Save | [E Validate | | | [EEroF]|

1. Applic, ant information Hidk Insin- _thons

¥ 3 BRclien Bnonid ROiMe whe e
@ Click the |“d_"-'1 tab for a ) Move forward to the next page
1JIE |:IL||_I:.I( GUErZUIIE'II.lI Gf your rrent ma "s-‘l‘!‘!"tllﬂ“'ﬂ wll De us
A, AP Entlre appllcatlﬂn Tille For Cir Cls T Prof

1. Tab banner - The application is divided into several sections (e.g.
Background, Applicant Info, Certificates, Public Summary, etc.). The
section names are displayed as tabs in a banner at the top of every
page on the application.

2. Current tab - The current tab you are viewing is always highlighted in
white.

3. Show more tabs - You can manipulate the tab banner to show hidden
tabs by clicking the left and right arrows that sit to the right of the
banner.

4. Advance page by page through application - Many sections (tabs)
will consist of several pages of content. You can navigate within a
section by clicking on the arrow buttons that sit just above the Hide
Instructions label. When you come to the last page of a section,
clicking the advance arrow will take you to the first page of the next
section.

5. Index - Clicking the Index tab will produce a map of the entire
application, including check boxes to indicate where content has been
entered and saved on a page.

| Background ] Applicant info | Lay Semmany | Abstract
If a file has been uploaded to | .

|. - .Il 3
a page, a paperclip icon wi These are tabs -
B
/Y -

T Emelicant

appear to the right of the -
checkbox. You can view the m

document by clicking the * Researc sccoutgf s Checkmark
paper‘clip. & Underpradyge Education indicates this
B Graduate fducation page has content
. Postdogioral Training
Each Ilne Of the |ndeX |S ) 1] i..:uar Prizes and Scholarships Slizisrooleiias

clickable, and will take you 7. Regalicch Intarests, Career Goals, and Current Objectives

9, ~pplicant Profile
10. Project Summary

11. Presious Research
12 Froject Descriptio

These are pages
within a tab
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APPENDIX A: THE APPLICATION INTERFACE

straight to that page of the application.

Note that errors will show up in the index until you re-validate the
application.

II. Save, Validate, Errors

The Save, Save = (save and move forward to next page), Validate and
Errors buttons enable users to save their work and then check to make sure
they have completed the questions properly.

= Face Sheet Transaction ﬂ w

[Applicant  Joe Smih Frogram:  Research Grants - 2010
Application © Jpe Smih's test Research Grants application Show Documents

Index | Background | Applicant Info Cartficates | Lay Swmmary | Abstract |G::| :_::l

((@5avs| [BSave+ (M validats | (B0 ) [EFor] o)
e ———————————————————————
vour User Profile nformabon appeans below bowever this sechon should ndcabe whene the research condained in Bg proposal il bake place ;I
LERANGS &8 AASESRArY
HOTE: Wowr Uger Profie o ahvays Congicensd a8 your curmend madeg sddress 800 will be weed for o cormekpondence trom the (OS5 ;I
Save

While some sections of the application will be pre-populated with information
derived from your user profile and elsewhere, the system will still expect you
to save the information that has been pre-populated, the first time you view
that page of the application.

If you try to advance to the next page without saving your work, the system
will prompt you to do so.

Validate and check for errors

The validation process is a crucial step in completing your application
successfully. For detailed instructions, consult Step 4: Validate and submit
your application.

III. PDFs

Create a PDF of the page you are currently visiting, including any data
you have entered into the form, by clicking the PDF button.

* Face Sheet Transaction LT
Applicant  Joe Test Pragram Prevantion Initiative Translation Supplament 4

2010

Application : Jog Tests Prevention Initiative lesl application Shaw Documeants
ndex | Background | Applicant info Certificates Lay Summ (@) () [XcClose
|I5am||lsamt~||m’ Ualidam” 7] | LB PDF |] E Show Tree i

1. Applicant Information

our User Frofie information appeans below howayer tha section should indicae whara the ressarch cescriced wihin this propesal will take pace
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APPENDIX A: THE APPLICATION INTERFACE

If you wish to create a PDF of your entire application, click the '7‘ button
on the Application workbench. Print

IV. Uploading document attachments

1. The system will automatically take the name of the document in the
Attachment Title field.

2. Click Browse and locate the document on your computer.

4. Principal Investigator CV Hide Instructions

Aftach your abbreviated CV in PDF format. k should include the following information: academic degrees; details of employment since graduation; list of publications during the last 5 working  »
years; and grant support in the past 5 years. * An abbreviated version of the Common CV is also accepted. Please see the application guide and the FAQ documents for more details. NOTE:

For the file name, please use the following format: [lastname_firstname-C\V]

Attachment Titie File Path

Click Browse to locate the file on7

your computer Once you've clicked Save, this

space will show a paperclip

3. Click Save to upload the document as an attachment to your application.

e The File Name path will be cleared and the paperclip icon will
appear in the View column. You can click the paperclip to view the
attachment:

V. The rich text editor
NOTE: copying and pasting formatted text

Text that has been formatted in a word processor can be copied
and pasted into the form, and formatting will be preserved,
including special characters inserted using Alt codes. The use of
the Symbol font in your application text is not supported in
EGrAMS. Copying text from Word for Greek or French characters
using this font will result in these special characters being lost
(usually converted to some other letter). For more information
refer to the document Using the EGrAMS rich text editor.

On pages of the application where you are required to enter text blocks, you
can format your text with the rich text editor, in the same way you would
format text in a word processing program such as Microsoft Word.

5387 characterg)
g_j._ B s> MR EB I UX X A I E

new funding oppo ! refettion fesearch
Track number of characters g opp
entered as you type

gest natio - 3 "
Preview the full text of your [nd proiect] Place mouse pointer over |sd  Click to open

B Size ¥

e Canadiar

entry in a separate window an icon for description of selection of
the function it performs special characters
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Use the rich text editor to:
bold, italicize or underline your text
o format footnote markers with superscript

e track the number of characters used in an entry
o character limitations for each entry are stated in the
instructions posted on each page of the application, and/or in
this guide
e enter special characters such as French or Greek letters
¢ include bulleted and/or numbered lists

e preview your text in a full screen window

VI. Exit

In order to exit the application and access the Application workbench
again, you must click the Close button on the application. If you've forgotten
to save your work before clicking the Close button, the system will prompt
you to do so.

¥ Face Sheet Transaction o u

[Bpplicant Jpg Srnitn Frogram:  Research Grants - 2010

Application | Jpe Smith's test Research Grants application Show Documents

———— — = g —— Y
Index | Background | Applicant Infa Certificates Lay Swmmary Abstract II:L:I Lr i'

[Bsave| [@save | [ validate | [0 | [FPDF| (v

TeEW RTINS SBCICS Should nocale wihene e Nessarch Comaned in O progcaal 'will Laue place ;I

Falie o ahvays Conmsensd a8 your curmend madng sddreas 8nd will be wsed for sl comesaondencs from the CCS ;l
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APPENDIX B: ASSIGN CO-APPLICANTS ACCESS TO YOUR APPLICATION

APPENDIX B: Assign Co-Applicants access to your application

If you intend on others assisting in the completion of your online application,
you will need to allow them access to the application, and set their
permissions according to their role. This step is optional, as you may choose
to complete the application without participation from others.

NOTE: Prerequisites for application access

In order to complete this step, you must first ensure that
your colleagues have active profiles within the system.
Only participants named as Co-Principal Investigators, Co-
Applicants or Additional Authors can be granted access to
your application.

1. From the Application workbench, click the P! button:
Permissions

» Application Workbench

‘y Application workbench i) [1]

B Program TRW13-1 Travel Awards 1 - 2013 a e
Programs with Applications in progress (2) Deadline 01/15/2013 05:00:00 PM Eastern Time (US & Canada) %;hr\hr;g FAQ Wnr?uzncn
Knowledge to Action Grants - 2... Dec 17. 2012 Dr Joe Test .
Travel Awards 1- 2013 Jan 15, 2013 Applications &/
ograms with ications (0}

Programs with Application history (0)

B | TRV13-1

| l

S O el y ﬂ n E : . D n
Frogram name Deadline E‘ Edit Validate Preview Print Submit Program Show
i Notes  Documents
Innovation Grants 2 - 2012 Feb 15, 2013 .
. . i
\mpact Grante - LOI - 2013 e T Signatories and references '3/

Research Supervisor | Mentor

Your profile L

Dr Joe Test

Dr ‘ Jane Doe

University DTIB

jane.doe@egre X

w1 B

Pending

2. Click the Setup button:

Home | Grantes

+ Assign Users to Application idl)

* Delete I B Review

| E5 Setup (]
e —

*Grant Program :
*applicant - jsmith
Host Institute -

Research Institute
Project:

3. Use the 1] button to select your Grant Program. The rest of the fields
will be auto-populated for you.

E:; Canadian ESA-21 application guide

Cancer

Society pg .47



4. Click Find.

5. Use the [=]button to open the lookup box in the Name/Institution
column.

e All EGrAMS users you have entered on your application as
Participants will be listed in the lookup box:

O . rE roE o
O 0 C [=] i 3 |
**es Meiecord Count- 3 Page 141
r = . @
[ = O | iva Positz MCGE Linarsy e I~
- - O KarenLi Liduaster Uniersgy -
O findsay medanala Cusen's Unapersity

6. For each participant, use the [~ button to open the lookup box in the
Permission column and select the appropriate role:

Harma | Instiluon User  Permission Appl.  Cat.  Perm. §E
Stat Stat

W lindsay mcdanald [=] F ) @ r i r

| e = r | r

r g 1 aplzaaPrincpal insasnganor C IE‘ C v rC

' a0 : Reseanh Supanasoe & r [=] r - r
0 3 Riaswer

O 0 4 Co-Princisal mesigaie r EI r ] r
a = Co-apphcant =

- L= Addiional Aumer r (] r rC

| 0 s Financia Ofcar C |E| r e C El
0 s Sumieed Omicisl

7. Click the checkbox in the Appl. column to activate the lookup box in the
Cat. column (it will change from grey to orange):

¥ lingszy modonald = ¥ 5 [ Co-tpplicant @_* r
I_ =

C =] | (] n

8. Use the - button to open the lookup box in the Cat. column and assign
access permissions for each section of your application to the project
team member.

e Read access means an applicant can view the content of that
section but cannot make any changes to it.

o« Write access means they are able to edit content in that section.
e NA means they will have no access to the content in that section.
Canadian ESA-21 application guide
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This applicant has
permission to edit (Write)
_ the Certificates section,
and permission to Read
the other sections but
make no changes to them

= Section Category Date: Jul-15-0%
User hamea
Fraject Joe Smith's &5t Research Grants application
Section Section Descriptson Access el
GEN Backgraund & Raad © Wete T na
BUS Applicant Indo & Raad  Write T
CERT Cedtificatas L Raau@ ire T MA
SUM Lay Summary * Road O Wite © Na
4ES Apsfract = Read © Wme © Na
FROF Frogasal * Read © Wite © Na a

e Alternatively, uncheck this box to remove a participant’s

access to your application.

9. Click OK to save your entries.

Your colleagues will now be able to see and access your application when
they log in to EGrAMS. Their access will be limited to the permissions and

rights you have assigned to them.
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APPENDIX C: Update your profile

1. To access vour profile for updating, from the Application workbench,

click the button.

Edit

= Application Workbench

y Application workbench i [ ?
I:‘ Program TRV13-1 Travel Awards 1- 2013 \J
Programs with Applications in progress (2] Deadline 01/15/2013 05:00:00 PM Eastern Time (US & Canada) i FRQ Wﬂr%txbi:nch
Knowledge o Action Grants - 2. Dec 17, 2012 Dr Joe Test )
Travel Awards 1 - 2013 Jan 15, 2013 Applications -\I)
- o

o] B
| B [ape-w LI

Programs with Application history (0]

[ [[TRV13-1

[runangopportunees ) | N -
T |

Edit Vali Preview Print Submit Participant
Permissions

=]
N )

Program  Program how
Synopsis  MNotes  Documents

Innowation Grants 2 - 2013 Feb 15, 2013

i
Impact Grants - LOI - 2014 Mar 25, 2013 Bnces 'V

e vt e - | et e e e o e o e e e

Res Supervisor /| Mentor

Your profile Dr Jane Doe University of [[-] | jane.doe@egrd| - il b |[Pending x

Dr Joe Test

Designation : Associate Professor

Host Institution : ~ Canadian Cancer Society

Fhone (B04) 555-5555
E-mail : joe. test@egrams. com l:l
Last updated 11122012 12:57:13 PM = Required

Nolificalign Click on the Notify checkbox, then Save, to netify this person.
4 Click on the Remind mailbox to send a reminder to this person

2. Make any changes required - consult the definitions of all data fields for
assistance.

3. Click OK at the bottom right corner of the screen to save your changes
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Troubleshooting tip: saving changes to Additional Details screens

If you are updating the information contained in the Additional Details screens
(e.g. Educational, Professional, Review, etc.), you must save the changes by
clicking OK on both the Additional Details screen and then again on the main
user profile page. If you click OK on the former but not the latter, your changes
will be lost.

Depariment of Biochemistry and Moleoular Biolog, Address g

rescant Ald sddress 4

mm_
Click OK to save Crynamic -
changes to this screen

Q00001 =l ]
Educational l Professional [ Review ﬂ
[ Area of Expertise H Institution Il Biographical |

%5 | Click OK to save all changes to
your profile before exiting — © Cancel

Interpreting the data fields

Login Name: Use your first initial and last name. If the system

indicates this username already exists, try adding your
middle initial or a number, i.e. JASmith or JSmith2

Display Name: This field will be auto-populated using the first initial from

the First Name field and whatever you have entered in
the Last Name field. However, you can change it if you
wish.

Institution: Click on the[~] button, and select the name of your

e
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current research institution.

** If you do not see your institution listed in the
dialogue box, contact egrams@cancer.ca. Include
“"EGrAMS institution set-up” in the subject line.

To search for your institution: use the % sign as a
wildcard in the Description field:
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Fed. K ensure this field i1s blank Enter a string of letters
Drescription ques e} from the name of the
institution, foll cwed 7y
\.lnulln.n-l::.I & Heset X Close | rlf_! s
Recard Cournt =] o k) You can also use the
=1 sian before the string of
O o005 Alterta Cancer Board |'.['.';"'T Illl ':MIII-_-:_l:-\_'
O T dlgorma Uniaersity College .?':-;-ﬂ e, -
O ooo00s0 Amgen Institute (0C | B
Department: Use this line to indicate your department or

faculty/division (e.g. “"Dept. of Immunology” or “Faculty
of Nursing” where there is no department).

Address Line 1-4:Use these lines to indicate your street address. Indicate

Country:
City:
Province:
Postal Code:

Menu Style:

Designation:

Role:

Show Security:
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your campus, building, floor/room number, centre or
laboratory as appropriate.

Click on the [-] button for a list of country codes.
Enter your city.

Click on the [-] button for a list of province codes.
Enter your entire postal code in the first box.

This category defaults to the “"Dynamic” style. If you wish
to change how EGrAMS displays menus along the top of
your screen, you can change this field to “"Drop Down
List”.

This field is mandatory.

Click on the [-] button, and select your role within the
EGrAMS system:

Grantee is a person applying for funding.
Reviewer is a panel member who evaluates
applications and awards funding.
Grantee/Reviewer is a person who occupies both
descriptions.

Click on this button to expand the form, and add at least
one security question in the event you forget your
password.

To add a security question, click on the [-] button and
choose from a list of questions, then enter your answer in
the corresponding security answer field below.
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Once completed, you can click the Hide Security button
to display the Additional Info buttons below.

Host Instihstion =l ﬂ_@l
Security Question 1 =l
*Security Answer 1
Secunty Quastion 2 =
Secunly Angwer 2

Additianal jnfa. - C Educational I Professional J Rewview D

Area of Expertise | Institution | Biographical

e
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Appendix D: Guidance Document for ESA Applicant Referees

Applicants to the Canadian Cancer Society’s Emerging Scholar

Award competition require three letters of reference as part of their full
application. One of the referees must be a former supervisor, and at least
two must not be affiliated with the applicant’s Host Institution.

Letters must be received no later than October 15, 2020 (5:00 p.m.
Eastern) in order for the application to be considered. Please note that
applicants cannot view reference letters attached to their submission.

The letter of reference must be 1-2 pages in length, in PDF format, presented
on official letterhead, dated and signed. Referees are to include a brief
description of their credentials as well as their professional relationship with
the applicant to put their recommendations into context.

The letter should address the following information regarding the applicant:

e potential to become a leader in cancer research in Canada and
internationally

e commitment to cancer research

e progress towards research independence

e research productivity, with emphasis on their contributions to cancer
research

o ability (or potential) to forge collaborations with other researchers in
Canada and internationally

e track record (or potential) to attract and mentor high quality personnel

Best Practices for Writing Letters of Reference

Multiple studies have revealed notable differences in the language used by
referees in letters of recommendation depending on the subject’s gender. For
example, several research groups that compared letters written for male and
female applicants found that those written for females were shorter and
included ‘communal’ and ‘grindstone’ terminologies describing character (e.g.
selfless, helpful, warm) and effort (e.g. tireless, diligent, committed),
respectively. Conversely, letters written for males were generally longer,
emphasized achievements and included ‘standout’ and ‘agentic’ descriptors
associated with leadership and power (e.g. outstanding, excellent,
independent, daring, intelligent) 12368, Similarly, albeit less studied, several
groups have reported that the subject’s race can influence the choice of
words and tone used by referees when drafting letters, with fewer agentic
terminologies used when describing individuals belonging to minority groups,
despite similar credentials with non-minority applicants 14>, Collectively,
these studies attributed the differences observed to implicit biases that can
positively and negatively affect an individual’s perceptions, behaviours and
decisions in an unconscious manner.

Implicit bias is the unconscious association of attributes and stereotypes to
people based on characteristics such as race, age, education,
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ability/disability, religion, socioeconomic status, and appearance. These
biases are developed over time through exposure to social nhorms and
expectations. As previously reported®, the effects of unconscious bias can
negatively impact an applicant’s overall success in obtaining research funding
and reinforce further inequities in academia. It is, therefore, imperative to
recognize when opportunities for bias occur and be vigilant in minimizing
them.

Below, we offer best practices and resources from various sources!® for
referees to carefully consider when drafting their letters of
recommendation:

e Focus comments on the applicant’s research skills and academic
achievements rather than their interpersonal attributes. Address the
points requested and exclude personal information not relevant to the
application.

o Carefully consider the choice of words, tone and length of the letter
and whether they would differ depending on the subject’s
demographics. Consider whether the same descriptors would be used
for another applicant with equivalent credentials, but of a different
demographic background.

o Refer to the applicant’s formal title and surname rather than their first
name.

e Avoid using language that could unintentionally raise doubt (e.g.
hedges, ambiguous comments, faint praises, potentially negative
language, and irrelevancies). Provide concrete examples, when
applicable.

Additional resources:

e CIHR Unconscious Bias Training: https://cihr-irsc.gc.ca/lms/e/bias/

e Harvard Implicit Association
Test: https://implicit.harvard.edu/implicit/takeatest.html

e Gender bias calculator: http://slowe.github.io/genderbias/

e The University of Arizona Commission on the Status of Women:
Avoiding gender bias in reference
writing: https://csw.arizona.edu/sites/default/files/avoiding gender bi
as in letter of reference writing.pdf

o Earth Science Women’s Network: Guide to avoid racial bias in
reference letter writing: https://eswnonline.org/guide-to-avoid-racial-
bias-in-reference-letter-writing/
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Instructions on submitting letters of reference
Access the website link included in your email notification. This page will be
displayed:

Applicant Joe Test Program :  Emerging Scholar Awards - 2021

Application :  Emerging Scholar Awards test application Show Documents
Reference Letters
B Save o E Show Tree

Show Instructions

45. *Reference letter

2 File Name L

Choose File |Joe_Smith_J...ference.pdf

Attachment Title

Joe_Smith_Jane_Doe_reference

Click Choose File to upload your letter.

In the Attachment Title field, provide a title for the letter you
are uploading. Use the following naming convention: applicant-
name_your- name_reference e.g. joe-smith_jane-doe_reference

3. Click the Save button

N

Best practice tip: Check that your letter has been uploaded.
To confirm that your letter has been successfully uploaded, click the

paperclip:

Attachment Title File Name

Joe_Smith_Jane_Doe_reference Choose File |No file chosen ﬁ x

Troubleshooting tip: URL does not work.

If the website address included in your email is not taking you to the page
shown in the illustration above, this may be due to the URL being broken into
two lines in your email display. Ensure that you are copying the complete
website link into your browser.

If you have any questions regarding this process, please contact
egrams@cancer.ca
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