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Registration due date:
May 25, 2022

Full application due date:
July 20, 2022

Results announcement:
October 2022

Anticipated funding start date:
October 15, 2022

Visit EGrAMS to access the
application form.

Applications must be submitted
online by 5:00 pm EDT/EST.

Contact CCS research staff at
research@cancer.ca

Accelerator Grants Program Synopsis

This program aims to support 1-2 year research grants that will
accelerate the application of high-quality evidence that addresses
an unmet need and is meaningful to people affected by cancer.

Through CCS Accelerator Grants, we will support research that
addresses one of the following:

o Synthesis Grants: Applications that aim to synthesize
existing evidence (both qualitative and quantitative) to
conclusively identify unmet cancer-related needs, identify
research gaps, or to pool existing evidence to determine
implementation strategy effectiveness. The expectation is that
funded syntheses would contribute to informing decisions about
programs, procedures, practices, or policies that will be
meaningful to people affected by cancer.

D Implementation Science Grants: Applications that aim to
identify, assess, develop and evaluate strategies that can
influence the adoption, implementation and sustainment of
validated, efficacious, reproducible, and needed evidence-based
interventions - including programs, practice guidelines and
policies (or conversely, de-implementation of ineffective,
contradicted, mixed, and untested (i.e. potentially harmful) health
interventions)

Click here for the full program description.


https://cancer.ca/en/research/for-researchers/funding-opportunities
https://applyforfunds.cancer.ca/EGrAMS_CCS/user/home.aspx?Mode=Logout
mailto:research@cancer.ca

Application Guide

Three easy steps:

1. Create your abstract registration
2. Complete your abstract registration
3. Submit your abstract registration

Additional resources:

=  Appendix A: Troubleshooting

o Host Institution field is empty or incorrect, and lookup button does not work

o Delete an application

=  Appendix B: Understanding the application interface

=  Appendix C: Update your profile

ﬁ 82223,!*‘“ CCS Accelerator Grants | 4
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STEP 1: Create your abstract registration

1. Login to EGrAMS to access the home screen/Application workbench.

2. Click the CCS Accelerator Grants - 2022 program under the Funding opportunities section

on the left.

3. The project ID will default to ACC-22 (the Grant Program code).

4. Enter the full project title into the Title field.

¢ The Research Institute field will be auto-populated with your Host Institution once

you click in the field. Use the[] button to select a different institution if necessary.

Empty Host Institution field

The Host Institution field is auto-populated from information provided in
your user profile. If this field is blank, you will need to go back to your
profile and add you Host Institution there.

= Application Workbench

v Application workbench 'L [J] L
l:‘ Program TRW13-1 Travel Awards 1-2013 \d @ B
Programs with Applications in progress (7 Deadline 01/15/2013 05:00:00 PM Eastern Time (US & Canada) E‘S‘A:& ] wﬂﬁxbi:m
Frograms with Submitted applications (0} 2 "0? Te_“ .
Frograms with Application history (0] Applications ¥
B
O [TRv13-1 =] 1
L
: 1@ Enter the full project title | @click the
al H hutton =]
T — Qe o
: -
N ~ ] Synopsis Notes  Documents
Knowledge to Action Grants -2 ... Dec 17, 2012 i i .
e BT E = EIE Signatories and references '3/ D
[ CEie =205 FDE20E | noTE:No sign-off is required at this stage @ If t'he Research Institution is
Impact Grants - LOI - 2014 Mar 25, 2013 o
different from your Host
Dr Joe Text Institution, use the button to
select the appropriate institution
Designation : Associste Professor Edit from the |00kup box
Host Institution :  Canadian Cancer Society
Phone : (B04) 555-5555
E-mail : jor. test@egrams. com D
Last updated 1MA2012 125719 PM
5. Click the Save icon.
Canadian
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https://applyforfunds.cancer.ca/EGrAMS_CCS/user/login.aspx

Note:
» Each investigator can submit only ONE application as Principal Investigator in this

competition.
= Abstract registration is mandatory and will be reviewed for relevance.
= Substantive changes that significantly alter the overall goals and aims of the proposal

relative to the Abstract Registration are not permitted.

ﬁ Eg,‘li‘ﬁ;a“ CCS Accelerator Grants | 6
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STEP 2: Complete your abstract registration

I. Access the application

1. Ensure that CCS Accelerator Grants - 2022 is selected in the workbench.

= if not, click the program name on the left under Programs with Applications in

progress

A
2. Click the U

e button to access the application:

* Application Workbench

Dr Joe Test
Applications 3/

Knowkedge to Action Grants - 2.
Travel Awards 1 - 2013

Dec 17, 2012
Jan 15, 2013

S —

Programs with Application history (0) || TRV13-1

Programs yowve spphesd o/ (7) ¥ Application workbench i) [
Program name Deadline El Program TRV13-1 Travel Awards 1-2013
Programs with Applications in progress (2) Deadline 01/15/2013 05:00:00 PM Eastern Time (US & Canada)

Exit
Workbench

e e e e
x @

[ = |aee-p

Funding opportunities (3) b a

Innovation Grants 2 - 2013

Preview Print
Feb 15, 2013

Signatories and references i

Impact Grants - LOI - 2014 Mar 25, 2013
Career Development Awards in P ... Apr 01, 2013
Research Supervisor / Mentor

[ ||or Jane Doe
Dr Joe Test

Submit

N e e S e e o e e o

University ufla jane.doe@egrz| ===

O @ &3

Program  Program Show
Synopsis  Notes  Documents

Participant
Permissions

@ || o

Pending x

3. Click on the background tab to begin.

Il. Enter details of your application

Understanding the application interface:

Understanding the application interface.

Format for document attachments:

these standards.

For assistance with the application interface (how to navigate through the
application, interpret help files and instructions, save/validate your content,
upload and attach supporting documentation, etc.) consult Appendix B:

With the exception of appendices, document attachments (e.g. CVs, figures,
tables and charts, etc.) must be submitted in PDF format, and must not
exceed 5 MB in size. The system will reject documents that do not meet

Canadian
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Access instructions within the application:

Abbreviated instructions for completion of each page of the application are
provided within the application itself. Click ‘Show Instructions’ to access
them.

These are not meant to be comprehensive — please consult this Application
Guide, along with the funding program description, to complete your

application:

index |[ Background | Applicant info Certificates Public summary Abstract Proposal Budget (1) () [XClose
[@Save]|[@Save s [& validate | [B | [& PDOF ] [E Show Tree ®
1. Applicant information Show Instructions)
a. Applicant Name Instructions Oms O Pprof f
b. Institution Your User Profile information appears below however this section should indicate where the research
o [Basasn described within this proposal will take place (change as necessary). NOTE: Your User Profile is always Click to show
R considered your current mailing address. The address listed here will be used to advise you of the outcome of bhroviated

ress this competition only abbreviate
e. Address 2 instructions.
f Address3
g Address 4
h. “Country:
i City
j. *Phone
k. *E-Mail Address
Close
. *Designation
Canadian

Cancer CCS Accelerator Grants | 8
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I1l. Quick links to page-by-page instructions

Background
1. Applicant information
2. Project information

3. Participants

Applicant info
4. Application and career stage

Abstract

5. Scope
6 Scientific abstract

7. Keywords/technical terms

Relevance Statement
8. Relevance Statement

Review panel
9. Panel
10. Reviewer recommendation
11. Reviewer exclusions

Tracking
12a. CCS Research Goals
12b. Research focus
12c. Clinical trial
12d. Relevant cancer population
12e. Under-represented populations
12f. Research subject
12g. Cancer site relevance
12h. Common Scientific Outline (CSO)

Release form
13. Release form

Canadian
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BACKGROUND

1. Applicant information
The contents of this page will be pre-populated from your user profile.

2. Project information

Project title: The title entered when the application was created is indicated. Please avoid
typing in ALL CAPS.

Financial Institution: If the institution responsible for administering grant funds is
different from the institution hosting your research, use the [-|button to locate the
financial institution.

Project date: The start date of this funding program is October 15, 2022. Applicants can
apply for a one-year or a two-year grant, and indicate an end date of October 14, 2023
or October 14, 2024, respectively.

Amount of funds requested: This figure will default to O, please enter the requested
amount for this project.

Note:
* Funding will be available for up to $100k per synthesis grant over 1-2 years (max
$50k/yr)
* Funding will be available for up to $200k per implementation science grant over
1-2 years (max $100k/yr)

Index ‘ Background [ Applicant info Certificates Public summary Abstract Proposal Budget @(Q

[@Save] [BSave »] [& validate | [ | [&PDF] E Show Tree | () ()
2. Project information Hide Instructions
The title entered when the application was created is indicated. Please enter the FULL title of your research project if it is not complete. In addition, ensure the end date of your project is

updated.

a. Project Title Grant application E] _]

If you've indicated No,

(use the(=Jlookup e
button to indicate the =l
— — — Financial Institution
b. Is Financial Institution the same as the Research Institution? ‘

O Yes name
c. IfNo, provide Financial Institution name @
d. Project Start Date (mm/ddlyyyy) 2172013 | End Date (mm/ddiyyyy) 1312018 |
e. Amount of Funds Requested C——_O_OD- Project Cost 0.00

Enter the total budget amount requested (must mat(':h\
the calculated amount in the Budget Summary)

* 8322{;‘;*‘“ CCS Accelerator Grants | 10
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Language: Complete the entire application in one language only.

For applications submitted in French, please note that all review panels are conducted in
English, and French language reviewers will be secured as required. Applicants submitting
in French are required to provide the names of at least 5 impartial reviewers who are able
to review in French and have the necessary expertise to critically evaluate the
application.

3. Participants

Note:
= Each investigator can submit only ONE application as Principal Investigator in this
competition. Applicants may be listed as Co-Pls on multiple applications.
= Consideration of accessibility, equity, diversity and inclusion principles in the
composition of research team members must be evident.

EGrAMS Login: Add participants by first searching for their user profile using the [
button. The form will be auto-populated from the data in their user profile. If they are not
in the system, enter the required information into the form.

Searching for users in the system: In the lookup box, enter the full, correct email address
associated with the participant’s system profile:

User Email @ Imcdonald@cancer.ca )
@( A Lookup >| ® Reset X Close l
Record Count 15 Page 10f 1

canadian Cancer
(3: @ Imcdonald | Lindsay McDonald Socety Research

nstitute

@Enter full, correct e-mail address

@Click Lookup

@Click checkbox to add user as a participant

Provide full addresses, including department name/affiliation, for each participant to
ensure proper identification of conflicts of interest during the peer review process.

Note: CVs and letters of support and collaboration are not required at the Abstract
Registration stage. These are to be provided in the full application stage.

Financial Officer

Provide the name and email address of your institution’s financial officer who would be
responsible for the administration of this research grant, and to whom all correspondence
about the accounting should be sent. Once the name is entered, the mailing address will

m Ef{,‘}iﬁr‘a“ CCS Accelerator Grants | 11
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https://www.sshrc-crsh.gc.ca/funding-financement/nfrf-fnfr/edi-eng.aspx#2a

auto-populate. (Note that this is a mandatory requirement; all applications must include a
Financial Officer entered as a Participant.)

Co-Principal Investigators and Co-Applicants

Co-Principal Investigators and Co-Applicants are recognized as researchers who may or
may not have a formal affiliation with the Host Institution but will take responsibility for
particular administrative and scientific aspects of the research project. These categories
can include Adjunct Professors or Status only appointments. These categories may not
include graduate students, postdoctoral fellows, research associates, technical support
staff, or investigators based outside of Canada. Individuals are not eligible to receive
salary support from a grant.

Additional Authors

Additional Authors are recognized as other individuals who will make substantial
intellectual contributions to the research project(s) or have contributed to the drafting of
the application itself, but who are not eligible to be included as Co-Applicants. Students,
postdoctoral fellows, research associates, lay contributors and investigators based
outside of Canada may be included in this category. Students, postdoctoral fellows and
research assistants are eligible to receive salary support from a grant. Investigators based
outside of Canada or others that you do not wish to name on the grant can be included as
collaborators.

Implementers/Decision-makers

Implementers/Decision-makers are recognized as individuals who make decisions about,
influence or implement evidence-based health policies or practices. This includes, but is
not limited to, healthcare, community-based or other practitioners, educators, healthcare
administrators and policy makers. CCS staff members participating on grants are to be
included in this category. Implementers/Decision-makers are not eligible to receive salary
support from the grant.

Where relevant, implementers and decision-makers may hold the role of Co-PI.

Representatives of affected populations (e.g. people at risk of cancer, patients, caregivers,
survivors) are to be assigned as Patient/Survivor/Caregiver participants.

Patients/Survivors/Caregivers

Patient/Survivor/Caregiver participants are defined as individuals who have been
affected by cancer. This category may include anyone at elevated risk of cancer, who has
been diagnosed with cancer, or someone who provides physical and emotional care to
someone with cancer, but not in a professional or vocational role. For the purposes of
this funding opportunity, this role may also apply to specific members of a community
where the intervention under study is to be implemented. Patients/Survivors/Caregivers
are eligible to receive financial remuneration from the grant for their participation. Please
select “Other” in the designation field, or as appropriate.

ﬁ Eg,‘liﬁ;a“ CCS Accelerator Grants | 12
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https://cdn.cancer.ca/-/media/files/research/for-researchers/managing-your-grant/ccs_patient-partner-compensation-policy-and-procedures.pdf?rev=cd6101e5b2b147e78032f22351dab937&hash=0750DBEAEBA2DAD5304A90B12AE4C68A&_ga=2.25361469.1255426284.1649260489-1670894304.1648821266

Collaborators

Collaborators include any additional individuals who will be involved in the grant but are
not eligible to be named in any of the above roles.

How to add multiple participants

After you've completed the form for the first participant on your team, click the save and
continue arrow to create a blank form for the next participant. Add as many participants
as necessary. When you've completed the process, click the forward arrow twice to move
to the next page of the application.

Index | Background

| Applicant Info

||__n_|f. _U X C hose

Abstract

Certificates Lay Susmmary

i) LkJ
e

| 2 P J

8. EGrANS Login

i. E-mail 4ddress

B Save q B Saove & |J B o licha e |
1] ClD !

Click the Save

Enter Co-Principal, Co-Agpboant and picaton. i o parbcpant s an EGrANS user, use the oolup
f=ature and enber ther s-mal addres bUﬁDI'I to add will be aube-populsted with their contact information as i
BpEEETE N e uger pralie another pﬂrtll:lpﬂrﬂ ;I
Contact Type [=]

b "Name ‘\Use the [-+] button to locate

€. Degartment participants who have already

d. Institution registered in the system

g Address | STNEEE

. Address Nl Coundry [=]
g. City PFrovince (=] Postal Code

h. Telephone Exl Fax

APPLICANT INFO

4. Application and career stage

This section is mandatory and plays no part in the review or funding of an application.

The data is used for statistical and communications purposes only.

To account for impacts of the COVID-19 pandemic on the research community,

applicants are asked to subtract 18 months (covering the period of March 2020 - Sept

2021) when calculating career stage.

Canadian
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ABSTRACT
5. Scope

Please indicate the scope of your proposed research. Options include a) Synthesis, and b)
Implementation Science.

6. Scientific abstract

Your abstract must include the following sections:
the unmet need that will be addressed (or partially addressed)
the objectives or aims of the proposed research

a brief indication of the methodology to be used
the relevance of the proposed research to people affected by or at risk of cancer.

Your abstract should not exceed 4200 characters (including spaces), or roughly one full
page, single spaced. Note that the character count may be different when copying text
from Word due to formatting - see tips for formatting text in the rich text editor.

7. Keywords/Technical terms

Provide up to a maximum of 10 specific keywords or descriptive technical terms/
methodologies that best describe the scientific and technical aspects of your project.
Enter one keyword or technical term per line.

RELEVANCE STATEMENT

8. Relevance Statement

Describe the relevance of the chosen topic to people affected by or at risk of cancer.
What is the ultimate vision for the work proposed, and why is it meaningful? How have
those affected contributed to the development of the research question and project?
How will implementation (if relevant) be sustained?

This section will be used by patient/survivor/caregiver reviewers to evaluate the
relevance and overall impact of the proposed work. The relevance statement should be
written in non-technical language, and not exceed 2100 characters, or roughly half page,
including spaces. Note that the character count may be different when copying text from
Word due to formatting - see tips for formatting text in the rich text editor.

ﬁ Egﬁiﬁ;a“ CCS Accelerator Grants | 14
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REVIEW PANEL
9. Panel

One panel will review all grant applications.

10. Reviewer recommendation

Some applications are sent to other experts for additional review (external reviewers).
Applicants must suggest the names of at least 3 (5 if submitting application in French)
impartial reviewers who have the necessary expertise to critically evaluate the application
and with whom you do not collaborate.

11. Reviewer exclusions

Applicants may also suggest individuals they would prefer NOT be contacted as potential
reviewers (panel members and/or external reviewers); specific details should be given as

to the reason for exclusion. Any exclusions you list will not be viewable to panel
members.

TRACKING
12a. CCS Research Goals

Select the CCS Research Goal(s) that will be addressed by your proposed research.
Responses are to be limited to the scope of the proposed research for the duration of the
proposed term. This information is used for statistical/reporting purposes and will not be
used as part of the scientific review of the application.

12b. Research focus

Select the research focus of the proposal. Responses are to be limited to the scope of the
proposed research for the duration of the proposed term. This information is used for

panel composition and for statistical/reporting purposes and will not be used as part of
the scientific review of the application.

12c. Clinical trial

If your proposed research includes a clinical trial component, select the type of trial and

provide the participant recruitment target. If your proposed research does not involve a
clinical trial, select not applicable.

12d. Relevant cancer population
Select the cancer population(s) the proposed research is focused on and will be relevant

to. If your proposed research can be applied broadly to cancer patients, select “Not
specific”. Be sure to check at least one item.

ﬁ Egﬁiﬁ;a“ CCS Accelerator Grants | 15
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Note: Only select pediatric or AYA populations if the research is specific to these
populations.

12e. Under-represented populations

Please indicate if your research project specifically addresses cancer in the under-
represented population groups.

Note: Only select an option if the research is specific to one or more of the identified
populations.

12f. Research subject

If your proposed research involves human subjects or patient tissues, select the research
subject(s) that will be used in the study. You can select more than one option. If your
proposed research does not involve human subjects or patient tissues, select “Not
applicable”.

Note: Only select pediatric or AYA if the study population or patient tissue is specific to
these populations.

12g. Cancer site relevance

Select a maximum of four cancer sites where the research will be most relevant. Indicate
the degree of relevance to the selected cancer site in terms of percentage (%). Only
include cancer sites with at least 25% relevance; total should equal 100%.

The cancer site selected must reflect the site of the primary cancer. For example, if your
research is focused on lung cancer that has metastasized to the brain, select lung as
relevant cancer site.

When a project does not focus on one or more specific cancer sites (e.g. applies broadly
to cancer patients), select “Non-specific/All sites”.

Only use the Details description field to describe the site if you have selected Other as a
site (i.e. Do not enter a ‘%’ sign with your percentage, only enter the number.

12h. Common Scientific Outline (CSO)
Select a maximum of 3 codes which best describe the research. Full details of the

Common Scientific Outline can be found at the International Cancer Research Portfolio
website (https://www.icrpartnership.org/cso).

ﬁ Eg,‘liﬁ;a“ CCS Accelerator Grants | 16
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RELEASE FORM

13. Release form

CCS depends on donor dollars to fund its grants. Applicants must declare their
willingness to allow the CCS to provide minimal details of their grant to potential
donors/partners. For successful investigators, the grantee must declare their
understanding that the CCS will post competition results (PI, HI, title, value of grant, non-
confidential abstract) on the CCS website. Lay summaries of progress and impact of the
research will be shared in our internal and external reports, including press releases,
social media or other communications.

ﬁ Eg,‘liﬁ;a“ CCS Accelerator Grants | 17
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STEP 4: Validate and submit your abstract registration

l Validation
Before you can submit your application, you must complete a validation process to
identify any items left incomplete or filled out incorrectly. You can choose to either a)
validate the full application, or b) validate one section at a time.

a) Validate the full application

i \ Bas d A info Abstract Proposal Panel Trackin Release 1
| a po g O

Description Status Del Errors Comments
11. Tables, graphs, charts and associated legends | |
12. Appendices ]
13. Budget request = x
Review panel (@cnck on the Index tab
14. Panel recommendatlon. @:lick Validate = x
15. Reviewer recommendation ] X
16 e Gl 3.\You can choose to either: o
Tracking a. view the errors for the full application, or
17.R ch tracking information| b./view the errors per section
17 a. Research focus B |
17.b. Research subject ] *
17.c. Cancer site relevance = X
17.d. Common Scientific Outline (CSO! ] x
- @) @

ALL - v\liew Erro_rg q,:g Validabe_)

b) Validate one section at a time

Must be conducted once for every section (e.g. Background, Applicant Info, Budget,
etc.) of the application. Sections are identified as tabs in the banner across the top of
the application.

Upon completion of all pages within a tab/section of the application, click the
Save button. Next click the Validate button:

@dex | uackgrmnc@l Applicant Info Certificates Lay Summary Abstract | ~4>_" Q) X Close |

|£2:r‘_¢_j([d Vnhdntal 4 Errors | 73 POF 0)

ser Profie NTOrMaton appears bW ROV ever g S8C100 &N @Save your entries take place =]
C $527Y
CTE ur User Profia s slways considered as your current maing _ . CCS ;’
@ Click the Validate button
a. Applicant Name Joe Smith Cur Cus CProt
b. Insttution

For both type a) and b) validation, follow the below instructions:

1. If errors are found, a dialogue box will open with details.

e Click the + symbol under the +Info heading for information about the
cause and solution of the error.

* EEE?{;‘I“’“’ CCS Accelerator Grants | 18
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Click the checkbox to

the left of the error listing to be taken to the page

where the error has occurred.

» Errors and Warnings o L

Program Name: Prevention Initiative Translation Supplement Award -2010

4 the error occurs

[l Click the checkbox to
go to the page where | ro

Click the + symbol for
additional information
about the error

Description +info

-@m—m

@Applicant Info FS-002

%
O

(3. 1s this your first Student Travel Award
application to the Canadian Cancer Society
Research Institution (formerly the NCIC ‘7),ﬂeld"
must be completed o

.-
ane*® 0

1 Amandatory application entry has  Return to the section of the*application

not been made. The application

where this field exists and complete the

2. To view the dialogue box with the list of errors again, click the Errors button.

Note: The list of errors will not be updated to reflect any corrections you've
made until you click Save and then Validate again.

Index l Background

] Applicant Info

| Lay Summary | Abstract | l@@ X Close

l Centificates

@

(@ Save] [@Save +| (@ validate | (& Errors )

Wo—

I Special Initatives &

Name of Special Call
g Grant Category (Check ong)

€ Regular Research Grant

Include my application under the Special Call for Applications, (eg. Pravention intisg

Cyes @ no

€ Feasibility € New Investigator

3. When all errors are resolved for every section, click the Close button to exit the

application.

Canadian
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1

i-\aohcant Joe Test Program
[Apolicalion  Joe Tests Prevention Inifiative test application
!

Index l Project Information

LEED ve + | |l validate | | @ Errors | |G PDF | E Show Tree | (¢) (»)
Enter any Ce-Princpal, Co-Appicant and Addtionalsuee® in‘ormation as appicable 2o your apphcaton If a particpant is an EGrAMS user, usethe A
ookup festure and enlér thew a.mai adgp N field provided as the search criecis. The form will b& suto-popuialed with ther contact
nformation a3 @ appears n profie. Changes 30 the participants after submiasion of the E0I are permitiec ang must de Proviced 1o the -
c e
. o e
Il Preview and submission

1. From the Application workbench, click the - in to do a final validation of
your application.

Vals

= Application Workbench

‘i/ Application workbench SV

Program name Deadline B Program TRV13-1 Travel Awards 1-2013

Programs with Applications in progress (2) Deadline 01/15/2013 05:00:00 PM Eastern Time (US & Canada) Fi Wor%xbi;nch
Knowiedge to Action Grants -2 Des 17, 2012 Dr Joe Test

Travel Awards 1 - 2013 Jan 15, 2013

Programs with Submitted applications (0) Institution

Programs with Application history (0)

Funding opportunities (3) \'/

=
B0E B 000

Secorant e Desdiine [ Edit  \Validat Preview Submit Participant Program  Program
5 Permissions Synopsis  Notes  Documents
Innovation Grants 2 - 2013 Feb 15, 2013 .
i i i
\mpact Grants - LOI - 2014 Mar 25, 2013 Signatories and references Y -
Carzer Development Awards in P ... Apr 01, 2013 FirstName |LastName |[Institution Email +info. | Notify w Status |Delete EI

Research Supervisor / Mentor

Your profile L ||or jJane ‘Doe ‘UniverslyoﬂE]‘fv}ane.doe@egr’ﬂ ‘ ‘ = ‘ ¢8| Pending |
| | b - |

Dr Joe Test n ‘

2. If Errors are found, click the “* button for information about the errors.

* Application Workbench

v Application workbench 1) 0¥
Program name Deadline B Program TRV13-1 Travel Awards 1-2013
Programs with Applications in progress (2} Deadline 01/15/2013 05:00:00 PM Eastern Time (US & Canada) ‘:s‘m FAQ
Knowledge to Action Grants - 2. Dec 17, 2012 i-Joeteat )
Travel Awards 1-2013 Jan 15,2012 7@"“‘“"5 v B
A ——
Programs with Application history (0) Ei‘mwm | ‘ E‘ B [arp-w ‘ %
/ | |

Edit Validate Preview Print Submit Participant Program Program Show
Permissions Synopsis __ MNotes _Documents

|
[T UE 6@ @8 06
TS |

3. Errors can be corrected through the menu.

Ediit

* Egﬁﬁg;a“ CCS Accelerator Grants | 20
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4. To generate a PDF of your application, click the l?‘ltton:

Print

5. To preview your application in EGrAMS, click the ﬂltton:

Praview

e Use the left side menu links to navigate to specific pages, or use the
forward/backward arrows to view page by page.

e Click the Close button to exit the preview screen.

6. Once you've validated all errors, click the Utton.

Submit

1. Confirmation

Once your application is submitted, a confirmation email will be sent to you by
EGrAMS,

m Ef{,‘}iﬁr‘a“ CCS Accelerator Grants | 21
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APPENDIX A: Troubleshooting

Host Institution field is empty or incorrect, and lookup button does not work.

Problem: | am creating my application. The [-] button in the Host Institution field
does not open a lookup box.

Solution: The Host Institution field is auto-populated from information provided
in your profile. You will need to update this information in your profile first, then
log out of EGrAMS and log back in and create your application.

To update your profile: From the Application workbench, click the button.

Edit

* Application Workbench

Programs you've applied to (2) 3)
E] Program TRV13-1 Travel Awards 1-2013

g o : A F Exit
Programs with Applications in progress (2) Deadline 01/15/2013 05:00:00 PM Eastern Time (US & Canada) AQ Wl
Knowledge to Action Grants - 2.. Dec 17, 2012 Dr Joe Test .
e i
Travel Awards 1 - 2013 Jan 15, 2013 Applications ‘Y

Programs with Submitted applications (0)
Programs with Application history (0)

Funding opportunities (3)
Innovation Grants 2 - 2013 Feb 15, 2013 )
Impact Grants - LOI - 2014 Mar 25, 2012 gfefénces Y

Career Development Awards in P ... Apr 01, 2013

Your profile Jane | Doe Universtty of [[=] |[jane.doe@eord| == | [@] | M B |Pending | X

Dr Joe Test

Designation:  Associate Professor

Host Institution :  Canadian Cancer Society

Phone : (604) 555-5555
Emai : joe test@egrams.com B
Lastupdated:  11/132012 12:57:19 PM * Required

Application workbench 1) 0¥

o e e e oy
O|mvazr [ ®

EMAPP-W‘X A

[l [

=X

Preview  Print Submit Participant Program  Program Show
Permissions Synopsis  Notes  Documents

Supervisor / Mentor

Notification  cjicy on the Notify checkbox, then Save, to notify this person.
EMail

Click on the Remind mailbox to send a reminder to this person.

Delete an application

Problem: | need to delete my application.

Solution: Go to the Application workbench, click the * button, click OK in the
pop-up.

Canadian

Cancer CCS Accelerator Grants | 22
Society



* Application Workbench

Y Application workbench i) O ‘ e %
E] Program TRV13-1 Travel Awards 1-2013 2
Programs with Applications in progress (2) Deadline 01/15/2013 05:00:00 PM Eastern Time (US & Canada) ng“m‘,.g FAQ ” .,
Knowledge to Action Grants - 2. Dee 17,2012 Dr Joe Test .

Travel Awards 1-2013 Jan 15, 2013 Applications ‘&

Programs with Submitted applications (0)

Funding opportunities (3) 1
e e

Innovation Grants 2 - 2013 Feb 15, 2013
Impact Grants - LOI - 2014 Mar 25, 2013
Career Development Awards in P ... Apr 01, 2013

Your profile

Dr Joe Test n

B il
Y

[TRv134 l

EH_Z‘APP P

E Validate

Signatories and references

Research Supervisor / Mentor

k] ‘ Dr ‘ Jane ‘ Doe

P

Preview

EIIII

Program  Program
Synopsis Notes Doeuments

Submit

iUniversKyoflEijane.doe@egsji my | ‘M‘ b iPending ‘ x
= =

Canadian
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APPENDIX B: The Application Interface

I Navigation

Use the tab banner and arrow buttons to navigate through your application:

®Tabbanner @) The currenttab is

(3)show more tabs by clicking the

&

£ highlighted in wiiite forward and backward arrows

Applicant  Joe Sman » Program.  Research Grants - 2010

Appiicaion : joe SmanBPtest Research Grants application Documents

Show
| A.bstracl) @ Cv) X Cloge
- C

(7 Background )'[ Applicantinfo | Centificates Lay Summary
|@Sdve || @Save ¢ | [ validate | [ 0 | |FAPOF| @

1. Appéic ant informabon H00 Instn’ 1o

A)
®|click the Index tab for a
"=l quick overview of your
2 sod €Ntire application Tite

3 84CIC" §7 10 NILMe -‘-"9

Lrrent maéng address and wi be us

7
Move forward to the next page

@or Cue Cus C Prot

Canadian
Cancer
Society

1. Tab banner - You can access the different sections of the application by
clicking on the tab at the top of each page.

2. Current tab - The current tab you are viewing is always highlighted in white.

3. Show more tabs - You can manipulate the tab banner to show hidden tabs by
clicking the left and right arrows that sit to the right of the banner.

4. Advance page by page through application - Some sections (tabs) are consist
of several pages of content. Click on the arrow buttons that sit below the
Close button. When you reach the last page of a section, clicking the advance
arrow will take you to the first page of the subsequent section.

Loy Summary | Abstract

.@Wkww | Aopicantnto
5. Index - Clicking the Index tab will Pitaemmnt

produce a map of the entire
application, including check boxes
to indicate where content has
been entered and saved on a

page.

These are tabs

4, Research Acco
5. Educational Det;

Checkmark
indicates this

page has content
entered and saved

These are pages
within a tab

0000 OoDoDoopoo oo @,E
|
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Sections with an uploaded document will have a paperclip icon beside
the checkbox. You can view the document by clicking the paperclip.

Each line of the index is clickable and will take you straight to that
page of the application.

Note that errors will show up in the index until you re-validate the
application.

Save, Validate, Errors

The Save, Save _ (save, and move forward to next page), Validate and Errors buttons
enable users to save their work and then check to make sure they have completed

the questions properly.

Applicant  Joe Sman Program

Application © Joe Smuth's test Research Grants application

Research Graats - 2010

Index Background

l Applicant Info

Certificates

I> fue Sheet Transaction L

Show Documents

(») [XClose

Lay Summary | Abstract 1©

— \ SR — m (= 1
B Save | [ B Save s | | validate | | | & POF |
our User Profile nformaton appears Delow however this se a shoyid n ate whevre the research tane: S 0rCgosa tate place ;l
(changs as necessary
NOTE: Your User Profie § alwoys CONSIOered a9 yOur Sument maing address and 0o USed f0r Al COrespONgence from the CCS ;l
= Save

While some sections of the application will be pre-populated with information
derived from your user profile and elsewhere, the system will still expect you
to save the information that has been pre-populated, the first time you view
that page of the application.

If you try to advance to the next page without saving your work, the system
will prompt you to do so.

Validate and check for errors

The validation process is a crucial step in completing your application successfully.

For

. PDFs

detailed instructions, consult Step 3: Validate and submit your application.

Create a PDF of the page you are currently visiting, including any data you have
entered into the form, by clicking the PDF button.

Cancer
Society
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Applicant  Joe Test Program Prevention Initiative Translation Supplement
APPICItION© Joe Tests Preventon Initiatve lest application

Index I Background | Applicant info Certificates Lay summa
(@ Save || B Save s || @ validate | | | (|5 roF |
e —
our User Profie nformation appeans bekow Nowever Iha 38ction Should NTCate where the research cescroed winin this proposal wil take pace

If you wish to create a PDF of your entire application, click the l7l :on on the
Application workbench. Print

V. Uploading document attachments

1. The system will automatically take the name of the document in the Attachment
Title field.

2. Click Browse and locate the document on your computer.

4. Principal Investigator CV Hide Instructions

Attach your abbreviated CV in PDF format. It should include the following information: academic degrees; details of employment since graduation; list of publications during the last S working  »

years; and grant support in the past 5 years. * An abbreviated version of the Common CV is also accepted. Please see the application guide and the FAQ documents for more details. NOTE:
For the file name, please use the following format: [lastname_firstname-CV]. -

Attachment Title |File Path View| Del ji

——S O

= - -;—-——'__—_-
Click Browse to locate the file on Once you've clicked Save, this
your computer :

space will show a paperclip

3. Click Save to upload the document as an attachment to your application.

e The File Name path will be cleared, and the paperclip icon will appear in the
View column. You can click the paperclip to view the attachment.
V. The rich text editor

Copying and pasting formatted text:

e You can copy and paste text formatted in a Word processor into
the form; formatting will be preserved, including special
characters inserted using Alt codes.

e The use of Symbol font in your application text is not supported in
EGrAMS.

e Copying text from Word for Greek or French characters using this
font will result in these special characters being lost (usually
converted to some other letter).

You can format your text with the rich text editor within EGrAMS, in the same way
you would format text in Microsoft Word.
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5887 characters)

@E‘gﬁm« BB I UXx -5

[>

Track number of characters | new funding oppo rejertion fesearch
entered as you type

gest natio X a[ :
Preview the full text of your pnd pojectf Place mouse pointer over |4  Click to open

entry in a separate window an icon for description of selection of
the function it performs special characters

Use the rich text editor to:

e bold, italicize or underline your text
¢ format footnote markers with superscript

e track the number of characters used in an entry
o character limitations for each entry are stated in the instructions
posted on each page of the application, and/or in this guide

e enter special characters such as French or Greek letters
e include bulleted and/or numbered lists
e preview your text in a full screen window

VL. Exit

To exit the application and access the Application workbench again, click the Close
button.

Bpplicant  Jog Sman Program-  Research Grants - 2010
Application © Joe Smith's test Research Grants application Show Documents
Index l Background l Applicant Info Certificates | Loy Summary | Abstract | I@ O

(@ Save || B Saves || @ validate || &

| [&ror)

|

our User Profile nformaton appess & Fever this 3eCton should NaCate where the research contaned n s propesdl wil take place ;’
(Chang® as necessary
NOTE ofie IS 81w aYS CONSISered 88 your Cument maling address 803 wil be used for 8l Correspondence from the CCS ;’
Canadian
® | Cancer CCS Accelerator Grants | 27
Society



APPENDIX C: Update your profile

1. To update your profile, click theg button on

* Application Workbench

Programs you've applied to (2) !)

Application workbench i) [¥

E] Program TRV13-1 Travel Awards 1-2013

Programs with Applications in progress (2) Deadline 01/15/2013 05:00:00 PM Eastern Time (US & Canada)
Knowiedge to Action Grants -2, Dec 17, 2012 DrjoeTest

Travel Awards 1-2013 Jan 15, 2012 7Aprpli°a“°"s ‘l)

Programs with Submitted applications {0) Insmutlon
Programs with Application history (0) Ei TRV13-1 ,\U, ”

the Application workbench.

Exit
Workbench

o] siue—Joietelerors JBI

B[t [ | % & |0

B )

Funding opportunities (3) y
T |

Edit Preview

il

Print Submit

Participant
Permissions

Program
Notes

=]

Program h
Documents

Synopsis

Innovation Grants 2 - 2013 Feb 15, 2013 .
Impact Grants - LOI - 2014 Mar 25, 2013 .
Career Development Awards in P ... Apr 01, 2013
Rese; Supervisor / Mentor
-
Dr Joe Test = ‘ :
L
Designation : Associate Professor di
Host Institution : ~ Canadian Cancer Society
Phone : (804) 5555555
E-mail : Joe test@egrams.com |
Lastupdated :  11/13/2012 12:57:19 PM. = Required

Nofification  ciick on the Notify checkbox, then Save, to notify this person.
EMan Click on the Remind mailbox to send a reminder to this person.

2. Make changes as required. Consult Interpreting Data Fields for assistance.

3. Click OK at the bottom right corner of the screen to save your changes.

Depariment of Bsocnemistry anc Molecular Biology Address 2
%331 Crescamt Ra Adoress 4
Vaarre Jun Tent CA B
¥ X ScureN Omom NCIC P L 04
¥ Ok SN SR A Tiog 0 M 2O es _
X Pare Menae Canisl Nidadrs Sacel =
<" |Click OK to save Dynamic ¥
= changes to this screen \‘
== —#! levewer
ooo0t (=] : Show Securiy |
| Educational ||  Professional Review
E Area of Expertise ]r Institution :[ Biographical
%3] Click OK to save all changes to —
your profile before exiting i © Cancel |
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Saving changes to Additional Details screens:

If you are updating the information contained in the Additional Details screens
(e.g. Educational, Professional, Review, etc.), you must save the changes by
clicking OK on both the Additional Details screen and then again on the main
user profile page.

If you click OK on the former but not the latter, your changes will be lost.

Interpreting the data fields:

Login Name: Use your first initial and last name. If the system indicates this username already
exists, try adding your middle initial or a number, i.e. JASmith or JSmith2

Display Name: This field will be auto-populated using the first initial from the First Name field
and whatever you have entered in the Last Name field. However, you can change it if you wish.

Institution: Click on the [] button, and select the name of your current research institution.

** If you do not see your institution listed in the dialogue box, contact egrams@cancer.ca.
Include “EGrAMS institution set-up” in the subject line.

To search for your institution: use the % sign as a wildcard in the Description field:

Fed o znsure this hie | 1ar =t

Description que% 3 o "7% name ol the
institution. followed b

A Lookup Y Reset X Close

Department: Indicate your department or faculty/division (e.g. “Dept. of Immunology” or
“Faculty of Nursing” where there is no department).

Address Line 1-4: Use these lines to indicate your street address. Indicate your campus, building,
floor/room number, centre or laboratory as appropriate.

Country: Click on the El|utton for a list of country codes.

City: Enter your city.
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Province: Click on the  [-]tton for a list of province codes.
Postal Code: Enter your entire postal code in the first box.

Menu Style: This category defaults to the “Dynamic” style. If you wish to change how EGrAMS
displays menus along the top of your screen, you can change this field to “Drop Down List”.

Designation: This field is mandatory.
Role: Click on the [-Jutton, and select your role within the EGrAMS system:

o Grantee is a person applying for funding.
o Reviewer is a panel member who evaluates applications and awards funding.
o Grantee/Reviewer is a person who occupies both descriptions.

Show Security: Click on this button to expand the form, and add at least one security question in
the event you forget your password.

To add a security question, click on the [--Litton and choose from a list of
questions, then enter your answer in the corresponding security answer
field below.

Once completed, you can click the Hide Security button to display the
Additional Info buttons below.

Host insttution (=]
Secunty Question 1
*Security Answer 1

ecunty Question 2
Secunty Answer 2
Additional |nfo Educational I Srcloasional I T

Area of Expertise | Institution I Biographical |
-
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